AIMUHUCTPALIA «YXTA»

MVYHULIUITIAJIBHOI'O OBPA3OBAHU S KAP KI)ITH_IUJIOH
T'OPOJCKOI'O OKPYT'A MVYHUIUIIAJIBHOM IOKOHCA
«YXTA» AJIMUHHUCTPALIMA

[TOCTAHOBJIEHUE
HIYOM

z

10 okTs16pst 2022 1. 2221

r.¥Yxra, Pecnyonuka Komu

06 YTBEPKJICHUU AJIMUHUCTPATUBHOIO
periiaMeHTa IpeJOCTaBICHUS MYHULUIIAIbHON
ycayru «llocTaHOoBKa Ha y4yeT W HalpaBJeHUE
nereit B oOpaszoBareibHbIE  yUPEXKIEHUS,
peanusyromue o0pa3zoBaTeibHble MPOrPAMMBbI
JOLIKOJIBHOTO 00pa30BaHUS»

Bo ucnonnenne denepanpHoro 3akona ot 27 uroiist 2010 r. Ne 210-D3 «O6 opranuzanuu
MPEJOCTABIICHUSI TOCYJAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYI», PYKOBOJCTBYSICh Y CTaBOM
MOI'O «YxTta», aAMUHUCTPALIUS TOCTAHOBJISET:

1. YTBepauTh AIMUHUCTPATUBHBIN PETIIAMEHT MPEAOCTABICHUS MYHUIIUIIAILHON YCIyTH
«ITocTaHOBKa Ha y4eT W HaANpaBJICHHE JIeTell B 00pa3oBaTENbHBIC YUPEKICHUS, Pealu3yoIIe
oOpa3oBaTesIbHbIE POTrPaMMbl  JIOIIKOJBHOTO OOpa30BAaHMSI» COTJIACHO MPWIOXKEHUIO K
HACTOSIIEMY TTOCTaHOBJICHUIO.

2. OT™MeHuTh clieayronue nocranoniaeHust agMuaucTpanuu MOI'O «YxTay;

- or 29.01.2020 Ne 186 «OO6 yTBepkIeHHH AJIMHUHUCTPATUBHOIO periiaMeHTa
NPEIOCTaBICHUS MYyHUIIMNANbHOW ycnyru «lIpueM 3asBlieHH, TOCTaHOBKA Ha YYeT U
HamlpaBJICHWE JeTel Ui 3aduciieHuss B 00pa3oBaTeibHBIE OpraHU3allM{, pPeau3yIolne
OCHOBHYIO 00pa30BaTeIbHYIO MPOTrpaMMy JIOMIKOJIEHOTO 00pa30BaHUs,;

- ot 05.07.2021 Ne 1800 «O BHeceHUM M3MEHEHUW B MOCTAaHOBJICHHE aJMUHHUCTpAIUU
MOI'O «¥Yxta» ot 29.01.2020 Ne 186 «OO0 yTBepkaeHUH AJIMUHUCTPATUBHOTO perjaMeHTa
MPEeNIOCTaBICHUS] MyHUIIMNANbHOU ycnyru «llpuem 3asBieHMii, MOCTAaHOBKA Ha Yy4YeT H
HalpaBJICHWE JeTeH M 3a4uciieHus B 00pa3oBaTeNibHbIE OpTraHU3AlNH, PEATU3YIOIIHNe
OCHOBHYIO 00pa30BaTeIbHYIO MPOTpaMMy JIOMIKOIEHOTO 00Pa30BaHUM.

3. Hacrosmee mocraHoBIeHHWE BCTyHmaeT B CHUJIYy CO [JHS €ro O(HIHAIbHOTO
Oy OJIMKOBaHMS.

4. KoHTpOJIb 32 UCHIOJIHEHHEM HACTOSIIIEr0 MOCTAHOBJICHUSI BO3JIOXKUTH HA 3aMECTUTENS
pykoBoauTtens aamMuHucTpauu MOI'O «YXTa» 1o conuanbHbIM BOIIPOCAM..

I'maBa MOI'O «YXxTa» - pyKOBOAUTEIH
aamuaucTpauu MOI'O «YxTa» M.H. Ocmanos



[Ipunoxenue
K IOCTAHOBJIEHUIO
agmuaucTpau MOI'O «Yxtay»
ot 10 oxTsiopst 2022 r. Ne 2221

AJIMUHUCTPATUBHBIN PETJIAMEHT
Npea0CTABIEHUSI MyYHUIIMNIAILHON yeayru «IlocTaHOBKA HA y4eT U HanpaBJIeHue JieTell B
o0pa3oBaTe/bHbIe YUpPeKIeHUs, peaju3yole 00pa3oBaTeiibHbIe NPOrPaAMMbI I0LIKOJIbHOT0
o0pa3oBaHus»

1. O0uIue moJI0KeHu s
IIpeameT peryJupoBaHus AAMHUHUCTPATHBHOIO PerjiaMeHTa

1.1. AIMUHHCTPATUBHBIN pETIaMeHT IPEeI0CTaBICHUS MyHUIIMNAIBHOM ycnyru «IloctanHoBka Ha
y4eT W HampaBlIeHHEe JeTeil B 00pa3oBaTelbHBIC YUPEKACHUS, peaTu3yollne 00pa3oBaTebHbIC
MpOrpaMMbl  JIOIIKOJBHOTO 00pa3oBaHus» (anee - aJIMUHHCTPATUBHBIA PETJIAMEHT), ONpeiesseT
MOPSAZIOK, CPOKM M TIOCIIEOBATENBHOCTh JEWCTBUI (aMHHHUCTPATUBHBIX IIPOLEIYpP) aIMHHUCTPAIIH
MOI'O «¥Yxrta» (nanee - Opran), MY «Ynpasnenue oOpazoBanusi» aamuuuctpauun MOI'O «VYxrtay
(manmee - YmpaBnenue), 00pa3oBaTEebHBIX OpPraHU3aIUi, peaTu3yIoIuX OCHOBHYIO 00pa30BaTEIbHYIO
porpaMMy JOIIKOJIBHOTO oOpaszoBanus (nanee - JIOO), Teppuropuansaoro otaena ['AY Pecnybnuku
Komu «MHOTO(GYHKIIMOHATBHBIN IIEHTP MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIUITATBHBIX YCIyT
PecniyOnuxu Komuy» nio r.Yxra (nanee - M®LI), popmbl KOHTpOJIS 32 UCTIOTHEHUEM aIMUHUCTPATUBHOTO
perijaMeHTa, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII OPraHOB, MPEIOCTaBISIOMINX MYHHUIIHITATHHBIE
YCIyrd, 3a HECOOJIOACHHE MMU TpeOOBAaHMM PErJIaMEHTOB IPHU BBINOJIHEHUH aJMHHUCTPATHBHBIX
npornenyp (aeicTBuii), TOpAIOK oOKaIoBaHUs ACUCTBUI (0€31eMCTBUS) TODKHOCTHOTO JIMIIA, 8 TAKKe
MIPUHUMAEMOT0 UM PELICHUs IIPU MPEAOCTABICHUH MYHUIIMIIAIbHON YCIIyTH.

Hacrosmuii  agMMHHUCTpAaTMBHOTO  pEIVIaMEHT  pa3pabdoTaH B  LEIAX  YHOPSAOYEHUs
aJIMUHUCTPATUBHBIX MIPOLEAYP U AIMUHUCTPATUBHBIX ACHCTBU, OBBIIIEHHUS Ka4eCTBA IPEJOCTaBICHUS
U JIOCTYIHOCTH MYHHMIMIAIBHON YCIYr'W, YCTpaHEHHs H30BITOUHBIX JEWCTBUH M HM30BITOYHBIX
aJIMUHUCTPATUBHBIX MPOLEAYP, COKpPAILEHUS! KOJIMUYECTBA JOKYMEHTOB, IIPEJICTABIAEMBIX 3aIBUTEIAMU
IUIs TTOJIyYEHHUs. MYHULIMIIAIbHOM YCIYTH, IPUMEHEHHsI HOBBIX ONITUMU3UPOBAHHbBIX (POPM TIOKYMEHTOB,
CHMIKEHMSI KOJIMYECTBA B3aMMOJEHCTBUH 3asBUTENEH C JOJDKHOCTHBIMM JIMLIAMH, COKpAIIEHUs CpOKa
IIPEJOCTaBIECHUS MyHUIIUTIAJIBHON YCIYTH, a TAK)KE CPOKOB UCIIOIHEHUS OTJENIbHBIX aIMUHUCTPATUBHBIX
IpoLenyp U aJMUHUCTPATUBHBIX JIEHCTBUI B paMKax MpeJOCTaBICHUS MyHULUIAIbHON YCIYTH, €CIIU
3TO HE IPOTHUBOPEUUT JEHCTBYIOLIEMY 3aKOHOJATENbCTRY.

Kpyr 3asiBurtesei

1.2. 3asBUTENSAMH SBISIOTCS POANTENH (3aKOHHBIN MIPEICTABUTEIb) PeOCHKA.

1.3. OT uMeHH 3asBUTENEH, B LENX [OJyYeHUsI MYHUIMIIAIBHON YCIyry MOTYT BBICTYNATh JIMILIA,
UMEIOIIKE TaKoe IPaBO B COOTBETCTBHMHU C 3aKOHOjaTenbcTBOM Poccuiickoit @enepanuu, 1ub0 B cuily
HAJEJIEHUS UX 3asBUTEISIMU B MOPSJIKE, YCTAHOBJIIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanumy,
COOTBETCTBYIOIIUMHU MOJHOMOYHSAMH.

TpeGoBanus kK nopsiAKy MHPOPMHUPOBAHMS O MPEJIOCTABJIEHMH MYHUIIMIIAJIBHON YCIYTH

1.4. Tlopsnok mnodydyeHuss WHGPOpPMALMU JIMIAMH, 3aUHTEPECOBAHHBIMU B TMPEAOCTABICHUU
MYHHUIMIIAJIBHOW yCIyTH, IO BOIPOCaM INPEAOCTaBICHHUS MYHHLMIAJIBHOM YCIYyTHM U YCIYT, KOTOpBIE
SBIISFOTCS] HEOOXOIMMBIMU U 00513aTEIbHBIMHU JUTS IPEIOCTABICHUSI MyHULIUTIAIBHOM YCITyTH, CBEACHHH O
XOJ€ NPENOCTABJICHUS YyKa3aHHBIX YCIyr, B TOM 4YHCIE€ C HCIOJb30BaHHEeM EnuHoro mnoprana
rOCYJapCTBEHHbIX UM MYHHUIMNAIbHBIX yciyr ((yHkuwmii), oduumansHoro moptana (caiita) Oprana,
VYupasnenus 100, npenocTaBisIIOINUX MyHUIUTIAIBHYIO YCIYTY.



2

1.4.1. Nudopmammio mo BompocaM NpPeAOCTaBICHHS MYHUIIUIAIBHOW YCIYyTH, B TOM YHCIE
CBEECHHUS O XOJI€ IIPEOCTABIECHUS MYHULIMIIAJIbHON YCIIYT JIUIA, 3aMHTEPECOBAHHbBIE B IIPEJOCTABIICHUN
yCIIyTH, MOTYT MOJIyYUTh HEMOCPEICTBEHHO:

- B Oprane, Ynpasnenuu, JJOO, M®1];

- 110 CIIPaBOYHBIM TenedoHam;

- B cetu Uutepuer (na Odurnansuom noprase (caiite) Oprana -Www.yxta.pd, Www.mouhta.ru),
Yupasienus - www.edu.mouhta.ru, 100);

- ocpencTBoM (penepanbHON rocyIapcTBEHHOW HH(POPMAIMOHHOW crcTeMbl «EquHbINA mopTrat
rOCyJapCTBEHHBIX U MyHUIIUNAIBHBIX YCIyT (QyHKIMA)» - WWW.gosuslugi.ru (qanee - Enunblit nopran
TOCYIapCTBCHHBIX U MYHHIMITAILHBIX YCIYT ((QyHKINN);

- HaIIpaBMB [TMCbMEHHOE 00pallleHNEe Yepe3 OPraHu3alnio IOYTOBOM CBSI3H, JTUOO MO 3JIEKTPOHHOM
roure.

Jluta, 3aWHTEPECOBAHHBIE B TMPEIOCTABICHUU YCIAYTHU, BIpaBe IMOJYYHTh MO TeledoHy
nH(pOpPMALIHIO 10 BOMPOCAM IPEAOCTABICHNUS MYHMIMIAIBHOW YCIYyrd B BEXJIMBOU (hopme, OBICTpO,
YEeTKO M MO CYIIECTBY MOCTaBJIEHHOTO Bompoca. [Ipu KoHCyabTHpOBaHUU 1O Tese(OoHY JOJKHOCTHOE
muno Ympasienus, JJOO, M®I] na3piBaeT cBOIO (pamMuinio, UMs, OTUYECTBO, JOJKHOCTh, a TaKKeE
HAaMMEHOBaHHE CTPYKTYPHOTO TOJpa3jeieHusi, B KOTOpoe OOpaTWUioCh JIMIO, 3aUHTEPECOBAaHHOE B
MPEeIOCTaBICHUH MYHULUNAIbHOW yciayrd. MHpopMupoBaHue 1O BoOIpocaM IMpeaoCTaBlIeHUs
MYHMIIMITAILHOM yCIIyrU 1O TeleQOHy He JOJKHO MPEeBhIIaTh 15 MUHYT.

[Ipn oOpameHun Ml 3aWHTEPECOBAHHBIX B MPEAOCTABICHUU YCIYTH, MOCPEACTBOM
AJIEKTPOHHOU MOYTHI OTBETHI HAIPABIISAIOTCS B POPME JIEKTPOHHOTO IOKYMEHTA 10 a/IpeCy 3IEKTPOHHOM
MOYThI, YKa3aHHOMY B OOpallleHUH, WM B MUCBMEHHOW (opMe MO MOYTOBOMY ajJpecy, yKazaHHOMY B
oOparieHuu (eciii OTBET B COOTBETCTBHU C 0OpaIieHueM J0KeH ObITh HAIlpaBJIeH B MUChbMEHHOU (popme
yepe3 OpraHu3aluio MOYTOBOU CBSI3H).

1.4.2. Uadopmanust o BOIpocaM MPe0CTABICHHS YCIYT, KOTOPBIE SIBISIOTCS HEOOXOUMBIMU 1
00s3aTeNbHBIMU ISl TIPEJOCTABIICHUS MYHULIMIMAIBHOW YCIYTH, HE MPEIOCTaBIsAETCS, B CBA3H C
OTCYTCTBHEM YCIIYT, HEOOXOUMBIX U 00s13aTEIbHBIX AJIsl TPEIOCTABICHUS MyHULIUTIATbHON YCIYTH.

1.5. Topsanok, dhopma, MECTO pa3MEIICHHS W CIIOCOOBI MOTyYeHHUsI CIIPaBOYHON WH(OpMAaIiu, B
TOM 4YHCJIE Ha CTEHJ]aX B MECTax MPEeA0CTaBICHHUS] MYHUIIUIIAIBHON YCIYTH U YCIYT, KOTOPBIE SBIISIOTCS
HEOOXOMUMBIMM U OOS3aT€IbHBIMU  JUIS  [PEJOCTABICHUS MYHUIUNAIBHOW YCIYIH, U B
MHOTO(YHKIIMOHAJILHOM LIEHTPE MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT.

Nudopmanust o mopsiike MperocTaBiIeHUs MYHUIMINAIBHON YCIYTH, a Takxke rpadux mpuema
rpaxaaH Uid KOHCYJIbTAlMA MO BOIPOCaM IMPEAOCTaBICHUS MYHULMIAIbHONU YCIYTH pa3MelIeHbl Ha
nHpopmanmonnom crenae Oprana, Ympariaenus, 10O, M®Il B uHpOpMaMOHHBIX MaTepHaax
(6pomrtopax, Oykierax), Ha EquHom moprasie rocy1apcTBEHHBIX U MyHUIIMIIATbHBIX YCIYT ((DYHKIIHIA),
Ha O¢unmansHoM noprase (caiite) Oprana, Ynpasieuus, 100, M®ILI.

Ha Odunmansaom noprane (caiite) Oprana, Ynpasnenus, [J00O, M®II, na Enunom nopraine
TOCYIapCTBEHHBIX M MYHUIMNAIbHBIX ycayr (dyHkouil), B ¢enepalbHOl TrocyIapCTBEHHOM
uHpopmannoHHol cucteme «®DeaepanbHblii peecTp TOCYAAPCTBEHHBIX M MYHUILIUIAIBHBIX YCIYT
(dpynkumii)» pazMernieHa ciueayromias “HGoOpMaIus:

- MepeyYeHb 3aKOHOJATEIbHBIX U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJEPKAIINX HOPMBI,
periiaMeHTUPYIOLIUE TPEI0CTABICHUE MYHUIIUTIATBHOM YCIYTH;

- HACTOSIIIUN aJJMUHUCTPATUBHBINA PETIAMEHT;

- cripaBOoYHas HHGOPMAITHS:

MECTO HaxoXJAeHus, rpapuk paboTsl, HaumeHoBaHue Oprana, VYmpasienus, OO, ero
CTPYKTYPHBIX MOJpa3JeleHul U TEPPUTOPHAIBHBIX OpPraHoB, OpraHU3alUi, Yy4YacTBYIOIIHMX B
MIPEAO0CTABICHUY MYHULIUIIAJILHON yCIyry, a Takxke MOLI;

CrpaBOYHbIE TeNe()OHBI CTPYKTYPHBIX Moapa3aeieHuit Oprana, Ynpasnenus, JJOO opranuzanuii,
yY4acTBYIOIIMX B  MPEAOCTABIEHUM  MYHHMIMNAIBHOM  yclyru, B TOM  YHCIE€  HOMeEp
TeneoHa-aBTOUH(POPMATOPA;


http://www.ухта.рф/
http://www.mouhta.ru/
http://www.edu.mouhta.ru/

ampeca oduuuanbHBIX ToOpTanioB (caiitoB) Oprana, Ympasnenus, J1OO, opraHu3zamnmi,
Yy4acCTBYIOILHUX B IIPEIOCTABIICHUN MYHULIUIIAIbHON yCIyTH, B
MH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW  cetn  «MHTepHeT», conepxamux HHPOPMALHUI0 O
NPEJOCTaBICHUH MYHUIUNAIBHOW YCIYTH M YCIYT, KOTOpbIe SIBISIIOTCS HEOOXOIUMBIMH H
00s3aTeIbHBIMU  JUISI TIPEJOCTABICHHUSI MYHHIMIIAIBHOM YCIyTH, ajpeca WX HIEKTPOHHOU IOYTHI
(www.yxta.pd, www.mouhta.ru) (www.edu.mouhta.ru, ukhtall@bk.ru);

anpec caiira M®I] (www.mydocumentsll.ru);

aapec EnuHOro moprama TOCYZAPCTBEHHBIX UM  MYHUIMNAIBHBIX  ycIyr ((yHKIu)
(www.gosuslugi.ru).

Ha EnuHoM mnopTtane rocyaapCTBEHHBIX M MYHUIMNAIbHBIX yciayr ((QyHKIMI) Takke
pasMeniaercs ciaeayromas nHpopmarus:

a) MCUEPNBIBAIOIIMN  TMEpeYeHb JOKYMEHTOB, HEOOXOOUMBIX JUIsl  MPEAOCTaBICHUS
MYHHULMIIAIBHON yCiayru, TpeOoBaHHA K O(QOPMIICHUIO yKa3aHHBIX JIOKYMEHTOB, a TaKK€ IEepeyeHb
JOKYMEHTOB, KOTOPbIE 3asBUTEINb BIIPABE IPEACTABUTH 110 COOCTBEHHON MHUIMATHBE;

0) Kpyr 3asBUTENEH;

B) IIOCIIEJIOBATENbHOCTh MPEAOCTaBICHUS MecTa B MYHUIUNAIbHOM 00pa3oBaTEeIbHOMN
OpraHu3alum, JTOKyMEHT O MPEA0CTaBICHUN MECTa U 3aUMCIIEHUH B MyHULIUIIAIbHYIO 00pa30BaTEIbHYIO
OpraHM3aIfIo, CPOK MPEIOCTaBICHUS MYHUIIUNIAIILHOMN YCIIyTH;

T) Pe3yJbTAThI MPEAOCTABICHHSI MYHHUIIMITAIGHOW YCIYTH, MOPSIOK MPEICTABICHHUS JOKYMEHTA,
SIBIISTFOIIIETOCS PE3YJIbTATOM TPEAO0CTABICHHSI MyHUIIUTIAILHON YCITYTH;

1) pa3Mep TOCyIapCTBEHHOH MOMUIMHBI, B3MMAaEeMOH 3a MPEI0CTaBIICHNE MYHUIIUTIAIEHOU YCITYTH;

€) MCYEPIIBIBAIOIINN TIepeYeHb OCHOBAHUH JUTS TPUOCTAHOBIICHUS WITH OTKa3a B MPEIOCTABICHUN
MYHULUITAJIBHON YCIYTH;

) O TIpaBe 3asBHUTEIA Ha I0CyneOHOe (BHECYneOHOE) 0OKamoBaHue AeUCTBUI (Oe31eiCTBYS) 1
pEIIeHUH, TPUHATHIX (OCYIMIECTBIISIEMBIX) B XO/I€ MPEI0CTABICHIS MYHHIIMITAILHOW YCITYTH;

3) dopmbl 3asBieHui (yBEJOMIICHHWH, COOOIIEHWI), HCIMOJb3yeMble IPH MPEA0CTABICHUN
MYHHUIMIIAIBHON YCIYTH, WHIMBHUIYaJbHBIM HOMEp W JaTa IOJa4yd 3asBJIEHUIl, cTaryc oO0pabOTKu
3asIBJICHUN, OCHOBAHUS UX U3MEHEHUS U KOMMEHTAPHH K HUM;

Nudopmanms vHa EauHOM mopTasie TOCyIapCTBEHHBIX M MYHHUITUIIATBHBIX YCIyT ((QyHKIHIA) O
MOPSIIKE U CPOKAaX MPENOCTaBIICHUSI YCIYTd HAa OCHOBAHUU CBEACHUI, colepKauiuxcs B genepanbHoil
rocyaapcTBeHHOM wuHGpOpMaMoHHOW cucteMe «®DefepanbHbIi  pPeecTp TOCYJapCTBEHHBIX H
MYHHUIMIATBHBIX YCIYT ((QyHKIUI)», TpeaoCTaBIseTCs 3aABUTEII0 OECIIIaTHO.

Hoctyn k uHGOpMauu O CpPOKax U MOPSAIKE MPEIOCTABICHUS YCIYI'M OCYIIecTBIseTcs Oe3
BBITIOJIHEHUS 3asBUTENEM KaKUX-1100 TpeOoBaHUM, B TOM uucie 0e3 MCHOJIb30BaHUS IMPOTPAMMHOIO
oOecrieueHusi, yCTaHOBKAa KOTOPOTO Ha TEXHHUYECKHE CpEICTBa 3asBUTENS TpeOyeT 3aKiIIoueHUs
JUIEH3UOHHOTO WM HWHOTO COIVIAlIeHHWs C IpaBooOjajaTesieM MpOrpaMMHOrO oOecreueHus,
MpeyCMAaTPUBAIOIIET0 B3MMAaHMUE IUIAThl, PETHUCTPAlMI0 WJIM aBTOPU3AIMIO 3aSBUTENS WU
MPEIOCTABJICHNUE UM MEPCOHATBHBIX IaHHBIX.

NudopmupoBanne o mopsake MpPeAOCTaBICHHS YCIYTHd TAKKE OCYILECTBISETCS MO €IUHOMY
HoMmepy TenedoHa moauepKku EauHOTO moprana TocyJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT
(dpynkumii) 8-800-100-70-10.

Il. CranpapT npenocraBjieHuss MyHHIMNAJILHON yCJIyrd
HanmeHoBaHMe MYHUIIUNIAJIBHOM YCIYIH
2.1. HaumeHoBaHne MyHMIMNAIBbHON yciyru: «[locTaHoBKa Ha ydeT W HalpaBiIeHHE ACTEH B

o0Opa3oBaTelibHBIC  YUPESKACHUS, peAU3YIOIUe 00pa3oBaTeibHbIC NPOTPAMMBI  JOMIKOJIBHOTO
o0Opa3oBaHU».
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HaumenoBanue opraHa, mpeaoCTaBjasdlOmero MyHulunaJdbHYIO yCIYyry

2.2. IlpenocraBiieHre MYHUIMIIAIBLHON YCIYrd OCYHIECTBIsieTcs ammuuHuctpauuedn MOI'O
«YxTay.

OTBETCTBEHHBIM 32 MIPEIOCTABICHUE MYHUIIMTIIAIIBHOW YCIIyTH siBsieTcs - Ypasienue, JJOO.

JUig nosrydeHusl MyHULIMIIAJIbHOM yCIyTry 3asiBUTEIb BIIPaBe OOpPaTUTHCS B OJHY U3 CIEAYIOIIHUX
OpraHu3alyii, yyacTBYIOIIHUX B IPEJOCTABICHUN MyHUIIUIIAILHOMN YCIyTru:

OpraH - B yacTH NpyueMa U perucTpaluuu J0KYMEHTOB Y 3asiBUTEIIS.

VYuopasnenue, OO - B yacTM mpHeMa M PErUCTpallUd JOKYMEHTOB Y 3asBHUTEN, 3arnpoca
HEJOCTAIOUIMX JOKYMEHTOB, HAaxOJSIIMXCS B PAaCHOPSHKEHUU OPraHoB TOCYAAPCTBEHHOM BIIACTH,
OpraHoOB MECTHOT'O CAMOYITPaBJICHUS U MTOABEIOMCTBEHHBIX TUM OpraHaM OpraHU3alUsIX, YBEIOMIICHMUS,
MPUHSATHS PEIICHUs, BbIIaYM pe3yJbTaTa NpeaoCTaBICHHS YCIyTH.

MOII - B yacTu mpueMa M PEruCTpauuu JOKYMEHTOB Yy 3asBUTENS, 3alpoca HEAOCTAIOIIMX
JOKYMEHTOB, HAXOJSALIUXCA B PAcHOPsHDKEHWH OPraHOB TOCYIApCTBEHHOW BJIACTH, OPraHOB MECTHOTO
CaMOYNpaBJIEHUS M TOABEJIOMCTBEHHBIX O3TUM OpraHaM OpraHM3alUsaX, YBEJOMJIEHHUS U BbIJauu
pe3ysbTaTa MyHUIUIIAIBHON YCIYTH 3asiBUTEINIO.

[IpenocTaBineHre MyHMLIMIAIBLHOM YCIyTH B yhpexjaawomeM (IPOakTHUBHOM) peXUME B
COOTBETCTBUHU ¢ 4acThio | crtathu 7.3. @enepanpHoro 3akoHa oT 27 wmromst 2010 r. Ne 210-d3 «O6
OpraHu3aliy MPEeI0CTaBICHUS TOCYITapCTBEHHBIX U MYHULIUIIAIBHBIX yCIyr» B Oprane, YpaBieHUU He
OCYILIECTBIISIETCSI.

Opranbl ¥ Opranu3anum, y4acTBYOIIUe B MPeA0CTABIeHHH MYHUIMNIAILHON yCIyIu,
o0palleHHe B KOTOPbIe HEOOXO0AUMO AJIsl MPeJ0CTABIEHUSI MyHUIIMNIAIBHON YCIyTIH

2.2.1. OpranamMy ¥ OpraHU3alMsIMH, YYaCTBYIOIIMMH B NPEAOCTaBICHUH MYHUIUITAIbHOMN
YCIIYTH, SBISIOTCS:

2.2.1.1. MunuctepcTBOo BHYTpeHHHUX Aen Poccuiickoit denepanuul - B 4aCcTH MPEIOCTABICHUS
CBEICHMI O PErHCTPAIMH 110 MECTY KUTEIbCTBA, MECTY IPEObIBAHUS TpakIaHIHA.

2.2.1.2. TocynapctBenHoe yupexaeHue Pecrnyomukun Komu «PecnyOnuMKaHCKUN — IIEHTP
MICUXOJIOrO-TEeJarOTUYECKON, MEIUIIMHCKON M COIMANbHON MNOMOIIM» - B YacTH MPEIOCTaBIICHUS
3aKJIIOUEHUS] TICUXO0JIOr0-MEIUKO-TIEJarOrMueckoil KOMHUCCHHM JUIsl TIOCTAHOBKM Ha YYe€T B TPYIIIbI
KOMIICHCUPYIOIICH HAaNpaBiIeHHOCTH (UIsI JeTel C OrpaHMYEeHHBIMH BO3MOXHOCTSIMHU 3JI0POBBS),
PEKOMEHJALUN TCUXOJIOr0-MEIUKO-TIEJarOTMUYeCKO KOMHUCCHHM ([UIsl JeTell ¢ OrpaHUuYeHHBIMU
BO3MOXHOCTSIMU 3/I0POBBS).

[Ipu npegocraBieHMH MyHULIUIIAIBLHON YCIYTH 3alpeliaeTcs: TpeOoBaTh OT 3asSBUTEI:

- OCYIIECTBJICHHS NEHUCTBUU, B TOM YHCJIE COTJIACOBAHHM, HEOOXOIMMBIX Ui TOITY4YEHHUS
MYHHIIMIIATIBHOM YCIYTH M CBSI3aHHBIX C OOpallleHHeM B TOCYJapCTBEHHBIC OpPraHbl, HMHBIE OPraHbI
MECTHOTO CaMOYIMpaBJICHHS, OpraHu3aliM, 3a HUCKIIOYEHHEM TMOJY4YeHUS YCIAYyr U IOJTYy4eHHUS
JOKYMEHTOB W HWHGOpMAIUK, MPEAOCTaBIsIEMbIX B pPE3ylbTaTe IMPEAOCTaBICHUS TaKUX YCIYT,
BKJIFOYEHHBIX B MIEPEYHH, YKa3aHHbIE B yacTH 1 ctateu 9 denepanbHoro 3akona ot 27 uronst 2010 r. Ne
210-®3 «O06 opranuzanyu IpeaocTaBleHUs TOCYAapCTBEHHBIX U MYHUITUIAIBHBIX YCIYT.

Onucanue pe3yabraTa NpeAoCTABJICHHS MYHHIUIIAJIBHON YCIYTH

2.3. Pe3ynpTaTOM NPENOCTABICHNS MyHULIMIIAJILHON YCIYTH SIBJISETCS:

- TOCTaHOBKAa Ha Yy4eT HYXKJAIoIIMXcs B mpenocraBieHud mecta B JJOO (mpomeKyTOUHBIN
pe3ynbTar) 1 Hanpasienue B JJOO (0CHOBHOM pe3yibTar).

2.3.1. Pemenne o0 MpeaOCTaBICHUM MYHHMLMNAIBHOM YCIYyrM B YacTH MPOMEXKYTOUHOTO
pesynbrara (1mo gopme cornacHo npuiIokeHHio Ne 2 K HacTOSAIIEMY aIMUHUCTPATUBHOMY PErJIaMeHTY).



2.3.2. Pemienue o mpenoCTaBICHUN MYHUIIMIIAILHON YCIYTH B YaCTH OCHOBHOTO pe3yJibTara (1o
¢dbopme corimacHo mpuUIIokKeHUIo Ne 3 K HaCTOSIIeMy aIMUHUCTPATUBHOMY PETIIAMEHTY).

2.3.3. Pemienue 00 0TKa3e B IpeJOCTAaBICHUN MyHULIUIIAIbHON YCIIYTH B YaCTU IPOMEXKYTOYHOTO
pesyibpTata - TOCTAaHOBKM Ha yd4eT 1o ¢opme, coriacHo mnpuioxkeHuto Ne 4 Kk HacTosemy
AJIMUHUCTPAaTHBHOMY pPerjIaMeHTY.

CpOK NnpeaoCTaBJICHUA MyHHIII/IHaJIbHOﬁ yYciayru, B TOM 4YuCJjI€ C y4€TOM H606X0)]I/IMOCTI/I
oﬁpamelmﬂ B OpraHM3anuu, y4aCcTBYrOuiue B MMpeaoCTaBJcHUN MyHHHHHaJ’IbHOﬁ Yciayru, Cpoxk
NMPUOCTAHOBJICHUS NIPEAOCTABJICHUA MyHHHHHaﬂLHOﬁ ycdiayru B ¢iy4dae, €CJId BO3MOKHOCTb
NPUOCTAHOBJICHUS IIPEAYCMOTPEHA (benepaanLIMn 3aKOHaMH, IPUHUMACMBIMHU B COOTBETCTBUM C
HUMU HHBIMU HOPDMATHBHBIMH IIPABOBbIMHA aKTaMHU Poccuiickoi (I)euepauml, 3aKOHAMH 1 MHBIMH
HOPMAaTUBHBIMHU IIPAaBOBBIMH aKTaMHU PeCl'lyﬁ.]'ll/lKl/I Komu

2.4. O0mmit CpoK MPEAOCTABICHISI MYHUIIUTIAIIEHOM YCITYT'H COCTABISIET 7 pabovnx THEH co JTHS
perucTpaiuu 3asBIeHUsI U JOKyMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTaBIEHUS MyHUIIMIIAIBHON YCIYTU B
J0OO0.

HampasiieHne pe3ysbTaToB 3asBHUTENIO yKa3aHHbIX B myHKTax 2.3.1. wimm 2.3.3. Hacrosiiero
aJIMMHHUCTPATUBHOIO perjlaMeHTa OCYIIECTBIISIETCS] CIOCOO0M, yKa3aHHOM B 3asBJIEHUM, WM B Cly4ae
MOJaY 3asBJICHUSI B JJIEKTPOHHOM BHJE, IyT€M HalpaBjieHHs MHPOpPMAIMU B JUYHBIM KaOWHET Ha
Eaunblit nopTas rocy1apcTBEHHBIX U MYHUIUTNIATBHBIX YCIYT (QYHKIIHIT), pe3ylbTaThl,

J1OO B Teuenue 1 pabouero AHS cO HS YTBEPXKACHUS JOKYMEHTAa O MPEAOCTaBICHUM MECTa B
J1OO ¢ yueroM xenaemMou J1aThl MPUEMa, YKA3aHHOM B 3asBJICHUM, HAIPABIISIET 3aSBUTENIO PE3yibTarT,
yKa3aHHBIN B yHKTE 2.3.2 aIMUHUCTPATUBHOTO PETJIaMEHTa CII0COO0M, YKa3aHHOM B 3asIBIICHHUH, WITH B
cllydae MoJjauu 3asiBJICHUS B 3JIEKTPOHHOM BUJE ITyTEM HaIlpaBiIeHUs HHPOPMAIIMK B IMYHBII KaOMHET Ha
Enunbiilt moptan rocy1apcTBEHHBIX 1 MYHUITUTIATBHBIX YCIYT ((PyHKITHI).

CpOK MpUOCTAHOBJICHUS MPEIOCTABICHUS YCIYTH 3aKOHOJaTenbcTBOM Poccuiickoit @enepanuu,
MPUHUMAEMbIMU B COOTBETCTBUU C HUMHM WHBIMH HOPMATHBHBIMU MPAaBOBBIMH akTaMu Poccuiickoit
Oenepanyy, 3aKOHaMH M WHBIMM HOPMATHUBHBIMHM TMpaBoBbIMU akTamu PecnyOomuku Komu He
MIPEeyCMOTPEH.

Cpox BbIauu (HampaBlieHHS) JOKYMEHTOB, SBIISIFOIIMXCS PE3yJAbTaTOM MPEIOCTaBICHUS
MYHHUIMIAIBHON yeimyru 1 paGouuii A€Hb CO JHS €ro MOCTYIUICHHUS CIEHUANINCTY, OTBETCTBEHHOMY 3a
BbIJaYy pe3yJbpTaTa MpeA0CTaBICHI MyHUIIUIAIBHOMN YCIyTH.

B cnyuae oOHapykeHHs OINEYyaTKH, OIIMOKM B TOJyYEHHOM 3asBUTENEM JIOKyMEHTE,
SIBJIIOIIEMCSL Pe3yJbTaTOM MPEJOCTaBICHHUSI MYHUIIMIIATBHON YCIYT'H, CPOK PACCMOTPEHHUS 3asBICHUS
00 WHcIpaBiIeHUH JOMYIICHHBIX OINEYaTOK U OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPeIOCTaBIICHUS
MYHHIIMIIAIBHON YCIYTH AOKYMEHTaX, COCTaBisieT He Ooyiee 7 paboymx THEH co THS MOCTYIUICHUS B
Opran, Ynpasnenue, JIOO ykazaHHOTO 3asiBJICHUS.

HOpMaTHBHbIe MPaBOBbLIC AKTbI, PEryJUPYIOHIHEC MPEIOCTABJICHUE MyHI/IHI/lHaJILHOﬁ yciayru

2.5. IlepeueHb HOPMATHBHBIX TPABOBBIX AaKTOB, PETYIUPYIOIIMX IPEIOCTABICHUE
MYHHIUNAIBHOH yciyru, pa3merieH Ha O¢unuaipHoM moptaie (caiite) Oprana - (WWw.yxTa.pod,
www.mouhta.ru), Ha EauHOM mopTtane rocyJapCTBEHHBIX W MYHUIMIIAIBHBIX ycayr ((GyHKuumii), Ha
[loprane rocymapcTBEHHBIX M MYyHUUMDAIbHBIX ycnyr (pyHkuuit) Pecnyomuku Komu, B
rocyqapcTBeHHON uHpopMmannoHHoil cucreme PecnyOnmuku Komm «PeecTp rocyaapcTBeHHbBIX U
MYHUIUOATBHBIX yeayr (pyHkuuit) PeciyOnuku Komuy.


http://www.ухта.рф/
http://www.mouhta.ru/
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I/IcqeanIBalomnﬁ NnepeIcHb JIOKYMEHTOB, HeOGXOI[I/IMBIX B COOTBETCTBUHU C HOpMATUBHBIMH
NMpaBOBbBIMU aKTaMU JIA MIPEAOCTABJICHUA MyHHHHHaJILHOﬁ YCIYyru m yejayr, KOTopbli€ siIBJHIOTCHA
H606X0)II/IMLIMH H 00513aTeJIbLHBIMHI AJISI MPEA0CTABJICHUA MyHI/III]/IHaJILHOﬁ YCiayru, noajaeskammx

NMpeacTaBJdCHUI0 3asABUTEJIEM, CIOCOOBI HX MOJIYYCHHUSA 3asAIBUTECJIEM,
B TOM 4YMCJIC B 3J'IeKTp0HHOI7I (])opMe, MOPAAOK UX IPEACTABJICHUSA

2.6. Jlns mosryyeHuss MyHUIIMIAIBHON YCIIYTU 3asBUTEJIEM CaMOCTOSITENBHO MPEAOCTaBISIETCS B
Opran, Yopasnenne, 100, M®IL] 3asBinenHue o npeaocTaBIeHUN MyHUIIUITAILHOHN yeryru (1o Gpopmame
corjacHo npuiokenuto Ne 1, k HacTosileMy aAMUHUCTPATUBHOMY PETJIAMEHTY) OJHUM U3 CIEIYIOIIUX
CII0CcO0O0B TI0 BBIOOPY:

a) B DJIGKTPOHHOW (opMe TOCpPEACTBOM (enepaibHON TOCYAapCTBEHHON HWH()OPMAIMOHHOM
cucteMbl ENUHBIN OpTal TOCYIapCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT ((PYHKITUHN).

B cnyuae npencrasiienus 3asBiaeHMs O IPEAOCTaBICHUN MYHULIUIIAIbHOM YCIYTH U MPUJIaraeMbIX
K HEMY JOKyMEHTOB yYKa3aHHBIM CIIOCOOOM 3asBUTENb WJIM €T0 MPEACTABUTENb, IPOLIEALINE POLIETyphI
perucTpaiuu, HACHTU(PUKAINA U ayTeHTU(PHUKAIIUK C UCTIOIh30BaHUEM (eepaTbHOM TOCYIapCTBEHHOM
nH(pOpMaIMOHHON cucTeMbl «EnrHas cuctemMa UACHTU(PUKAUY U ayTeHTU(PUKANKA B HTHPPACTPYKTYpE,
obecnieunBaromeil MHPOPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE HH(POPMAIIMOHHBIX CHUCTEM,
UCIOJIb3YEMBIX Ul TPEIOCTaBIIEHUS TOCYAApCTBEHHBIX W MYHHUIMMIAIBHBIX YCIYT B 3JEKTPOHHOM
¢dopme» (manee - ECHA) wim HMHBIX TOCYIapCTBEHHBIX HH(OPMALMOHHBIX CHCTEM, €CIH TaKHe
rocy/lapcTBeHHbIe HMH(OpPMAIMOHHBIE CUCTEMbl B YycraHoBJIeHHOM IIpaButenbctBoM Poccuiickoit
Oenepanun nopsiake odecrneunBaroT B3aumoeiicteue ¢ ECUA, npu ycioBUM COBNAZCHUS CBEIACHHUI O
¢buznyeckoM JHIle B YKa3aHHbIX HMH(QOPMAIMOHHBIX CHCTEMAaxX, 3alOJIHSIOT (OpMy YKa3aHHOTO
3asIBJICHUS C UCTIOJIb30BAaHUEM UHTEPAKTUBHOM (POPMBI B AIEKTPOHHOM BUJIE.

3asBIE€HUE O NPEIOCTABICHUM MYHHUIIMNAIBHOM YCIYIM HANpPABIISIETCS 3asBUTEIEM WIH €ro
MPEACTABUTEIIEM BMECT€ C NPHUKPEIUVICHHBIMU O3JEKTPOHHBIMM JOKYMEHTAaMH. 3asBICHUE O
MPEAOCTABICHUM MYHULUMIAIBHON YCIYTH IOJIUCHIBACTCA 3aABUTEJIEM WM €ro IMpEeACTABUTEIEM,
YIOJHOMOYEHHBIM Ha TMOJNHCAHME TAaKOTrO 3asBIICHUS, NPOCTONW 3JIEKTPOHHOW MOMAMHUCKHI0, JHOO
YCWJICHHOW KBaTU(DUIIMPOBAHHON 3JIEKTPOHHOU IMOJIMHUCKHIO0, OO YCUJIEHHOW HEKBATH(HUIIMPOBAHHON
AJIEKTPOHHOW TMOAMMCHIO, CEpTU(UKAT KII0Ya MPOBEPKHM KOTOPOM CO3/laH W HCIOJB3YeTCS B
uH(ppacTpykType, obecrieynBaroniei UH(GOPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBUE
MH(OPMALIMOHHBIX CUCTEM, UCIIOJIBb3YEMBIX JUIS MPEAOCTABICHUS TOCYJapCTBEHHBIX U MYHUIIUIAIbHBIX
yCIyT B JJIEKTPOHHOU (opme, KOTOpas CO3JaeTcsi U MPOBEPSETCS C HCIOJIb30BAHUEM CPEICTB
AIEKTPOHHOU MOJIUCH U CPEJICTB YAOCTOBEPSIOIIErO LIEHTPA, UMEIOIIHNX OATBEPKICHUE COOTBETCTBUS
TpeOOBaHUSAM, YCTAaHOBJIEHHBIM (elepaibHbIM OPraHoOM HCIHOJHHUTENIbHON BIacTM B 00JacTH
obecrieueHust 6€30MacCHOCTH B COOTBETCTBHHM C 4acThio 5 ctaThu 8§ denepanpHoro 3akona ot 06.04.2011
No 63-®3 «OO0 >neKTpOHHOW MOAMHMCHY», a TAaKKe MPU HATUYMM Yy BiaJenblia cepTudukara Kiwoya
MIPOBEPKU KJIF0UYA MPOCTOM 3IEKTPOHHOM MOAMNKUCH, BBIIAHHOTO €MY IIPH JINYHOM [IPUEME B COOTBETCTBUU
¢ IlpaBuiamMu HCHONB30BAaHUS NPOCTON SIEKTPOHHON MOJMUCH TpU OOpallleHHH 3a MOJIydeHUEM
rOCYJapCTBEHHBIX W MYHULMMNAIbHBIX YCIYT, YTBEPXKICHHBIMU IOcCTaHOBieHHEM [lpaBurenscTBa
Poccuiickoit ®@enepanun ot 25 suBaps 2013 r. Ne 33 «O6 uCmonb30BaHUHM MPOCTOM AIEKTPOHHOU
MOJIUCH MPH OKa3aHUM TOCYIapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT», B COOTBETCTBUU ¢ [IpaBunamu
OTIpe/ieNIeHUs] BUJIOB AIIEKTPOHHOM MOJITUCH, UCTIOJIb30BAHHE KOTOPHIX JIOMYCKAETCs MIPH 0OpalleHu! 3a
MOJYYEHUEM TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT, YTBEPKIACHHBIMU TMOCTAHOBJIECHUEM
IIpaButensctBa Poccuiickoit @enepaunu ot 25 nrond 2012 r. Ne 634 «O Buaax ayIeKTpOHHON MOATNCH,
WCIOJIb30BAHME KOTOPBIX JIOMYCKaeTcsl MpH oOOpalleHWd 3a TOJYyYeHHEM TOCYJapCTBEHHBIX H
MYHHIIMITATBHBIX YCIYT (Jajee — yculeHHas HeKBaTU(pHUIIMPOBaHHAS dJIEKTPOHHAS MOJIHUCH).

0) Ha OyMa)XHOM HOCHUTEJIe IOCPEICTBOM JIMYHOTO oOparieHus B OpraH, YrpaBieHue, B TOM YHCIe
yepe3 MO®IL[ B cOOTBETCTBMM C corJalleHueM o B3aumojeicTBuun Mexay MOI[ u Opranowm,
3aKJIIOYEHHBIM B COOTBETCTBHM ¢ mocTaHoBieHueM IlpaButenbctBa Poccuiickoit ®@eneparuu ot 27
cetsiops 2011 1. Ne 797 «O B3auMOJCWUCTBUU MEXIY MHOTO(YHKIMOHAIBHBIMU IEHTPaMU
MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIMNANBHBIX YCIAyr U (eaepaabHbIMH OpraHaMu



WCTIOJIHUTENBHOW  BJIACTH, OpTraHaMH TOCYIAapCTBEHHBIX BHEOIOKETHBIX (OHIOB, OpraHaMu
roCyJIapCTBeHHOH BiacTu cyobekToB Poccuiickoii dexepannu, opraHaMu MECTHOTO CaMOYIIPaBICHUS,
100 MOCPEACTBOM ITOYTOBOTO OTIPABJICHUS C YBEIOMICHHEM O BPYUCHHH.

B nenax npenocraBiieHHs MYHULMIAIBHBIX YCIYI YCTAHOBJICHHE JIMYHOCTH 3asBUTENST MOXKET
OCYILECTBIATBCS B XOJE JIMYHOIO IIPUEMa IIOCPEICTBOM IPENBSBICHUS NAcropTa TIpakJaHUHA
Poccuiickoit ®@enepanun 1ub60 MHOTO JOKYMEHTA, YIOCTOBEPSIOLIErO JINYHOCTh, B COOTBETCTBUU C
3aKoHOJIaTeabCTBOM Poccuiickoit deaepanny Win MOCPEACTBOM HACHTH(PHUKALINN U ayTCHTU(UKAIIIHY B
Oprasne, YrpaBieHUH MPEIOCTABISIONINX MyHUIIUTIAIBHBIC YCIYTH, MHOTO()YHKIIMOHAIBHBIX IIEHTPaX ¢
HCI0JIb30BAHNEM HMH(POPMALMOHHBIX TEXHOJIOTUHM, MpPeayCMOTPEHHBIX 4acThio 18 crateu 14.1
@enepanpHoro 3axkona ot 27 wmionst 2006 roma Ne 149-03 «O6 mHpopmanuu, MHGOPMAITMOHHBIX
TEXHOJIOTUSX U O 3aIlUTe UHPOPMALIUI.

B cnydae ecniu oT uMeHM 3asBUTENs JEUCTBYET JIMIIO, SBIISAIOLIEECS €ro IpPEICTaBUTENIEM B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickon @epepanuu, TakKe MPEICTABIAECTCA JIOKYMEHT,
YIOCTOBEPSAIOIIUNA JUYHOCTh MPEICTaBUTENS,, U JOKYMEHT, MOJTBEPKIAIOIUNA COOTBETCTBYIOIINE
MTOJIHOMOYHSI.

K 3asBnennto npunararorcs JOKYMEHT B | 3K3eMIuLsipe:

- IOKyMEHT, yJIOCTOBEPSIOLINI TUYHOCTh 3aBUTEISL.

- JIOKYMEHT, TOJTBEPKAAIOIINI MpaBo 3asBUTENsS Ha mpeObiBanne B Poccuiickoit deneparum,
JTOKYMEHT(-bI), YAOCTOBEPSIONINI(€) JIUYHOCTh peOeHKa U TMOATBEPKIAMNINI(e) 3aKOHHOCTh
Mpe/cTaBiIeHUs] MpaB pedeHka (Uid 3asBUTENS -MHOCTPAHHOTO TpaXKIaHWHA JHUOO nuna 0e3
IpaXXJaHCTBA).

- JIOKYMEHT, TTOATBEPKIAIONINNA YCTAHOBJICHHE OTIEKH (MTPH HEOOXOIUMOCTH).

- IOKYMEHT TICUXO0JIOTO-MEIUKO-TIeJarOTHYECKON KOMUCCHUH (TTPH HEOOXOIMMOCTH).

- JOKYMEHT, MOJATBEPKAAOUINI NOTPeOHOCTh B OOY4YE€HUH B TpyHIe O3A0POBUTEIBHOMN
HaIpaBJIEHHOCTH (TIPU HEOOXOAUMOCTH).

- JJOKYMEHT, [TOATBEPKAAIOUININ HaJIM4YMe NpaBa Ha CIEeLUaNbHbIE MEphl OJIEPKKU (FrapaHTHH)
OT/IEILHBIX KaTETOPUH TpakaaH 1 UX ceMel (ITpr HEOOXOIUMOCTH).

- JOKYMEHT, COJEp KalUi CBEICHUsI O MecCTe NMpeObIBaHUsA, MeCTe (PAKTUYECKOTO MPOKUBAHUS
peOeHka (Ipu OTCYTCTBUM CBHJIETEIBCTBA O PErHCTPAllUU peOEHKA [0 MECTY KHUTEIbCTBA UM 110 MECTY
peObIBaHUS Ha 3aKPEINIEHHON TEPPUTOPHH).

2.7. VlcuepnpIBaroLIii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C HOPMATUBHBIMU
IIPABOBBIMU aKTaMHM IS IPEAOCTABIICHUS] YCIYT, KOTOPbIE SIBIISIOTCA HEOOXOIUMBIMU U 00513aTEIIbHBIMU
IUI TIPEAOCTABIICHUS] MYHULIMIAIBHONW YCIIYyTH, CIIOCOOBI MX IOJIydeHHUs 3asBUTENIEM, B TOM 4YUCIIE B
3JIEKTPOHHOU (popMe, OPSIIOK UX MPEICTABICHUS:

JIOKyMEHTOB, HEOOXOUMBIX Ul PEIOCTABICHUS YCIYT, KOTOPBIE SBIIAIOTCS HEOOXOIUMBIMU U
00s3aTeNIbHBIMU  JUIl IPEJOCTaBICHUS] MYHHMIMIAIBHOM YCIyrd 3akoHOJaTeabcTBOM Poccuiickoit
denepanun U 3akoHoAaTenbcTBOM Pecniyonuku Komu He mpeaycMoTpeHo.

2.8. B cinyuae HampaBieHuss JOKYMEHTOB, YKa3aHHbIX B myHKre 2.6, 2.10. HacTtosmiero
aJIMUHUCTPATUBHOIO perjamMeHTa (B cilydae, €Clii 3asBUTENb [IPEICTABISACT JOKYMEHThI, YKa3aHHbIE B
nyHkre 2.10. HacTOAIIEero aIMUHUCTPATUBHOIO PerjlaMeHTa Mo coOCTBEHHOM MHULMATHBE), TOYTOBBIM
OTIPABJICHUEM, IIOJJIMHHUKM JIOKYMEHTOB HE HAIPaBJISAIOTCS, YAOCTOBEPEHHE BEPHOCTH KOIMM
IIpWIaraéMplXx JOKYMEHTOB U  CBHUJETEIBCTBOBAHME IOMJMHHOCTH MOANMCH Ha 3asBJICHUU
OCYIIECTBIISIOTCS B YCTAHOBJIIEHHOM (he/iepaIbHbIM 3aKOHO1aTENIbCTBOM HOPSIIKE.

2.9. JloxyMeHTbl, HeOOXOAWMBIE JUIS  TNPENOCTAaBICHMS  MYHMLMIIAIBHOM  YCIyrH,
MIPEJOCTABIISIOTCS 3asBUTENIEM CIIEAYIOIUMU CIIOCOOaMU:

- muyHo (B OpraH, Ympasnenue, JJOO, M®ILI);

- IOCPENICTBOM MOUTOBOro otnpasienus (B Opran, Ynpasienue, 100);

- yepe3 EnuHbIi opTasi rocy1apcTBEHHBIX M MYHUIIUIIATIBHBIX YCIYT ((PYHKIUIL).



consultantplus://offline/ref=D71630B46F7634EE984158C376D1929FBEED9DEA7AC7282CF2AAA89EF54F381D03AF574A5616FA13E70855C553769C13FB09A8FE42F06A3FwAiCJ
consultantplus://offline/ref=D71630B46F7634EE984158C376D1929FBBE992E97AC3282CF2AAA89EF54F381D03AF57485E10F147B147549915208F11FD09AAFB5EwFi0J
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HcuepnbiBaonmii nepedeHb J0KYMEHTOB, HEO0OX0AUMBIX B COOTBETCTBUM ¢ HOPMATUBHBIMU
NPaBOBBIMHU AKTAMM IS MPEIOCTABJEHUS MYHHIIUNIAJIbHON yCJIYTH, KOTOPble HAXOAATCS B
pacnopsi:KeHUU rocy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPaBJIEHUSI U MHBIX
OPraHoB, yYaCTBYIONIIUX B NPeI0CTABJIEHUN MYHUIIUNIAJIbHBIX YCJIYT, © KOTOpPbIe 3asiBUTE/b
BIIPaBe NPEJACTABUTH, 2 TAK)KE CIIOCOOBI MX MOJIy4YeHUS 3asIBUTEISIMH, B TOM YHUCJIE B DJIEKTPOHHOM
(¢opme, mopsaI0K UX MpeaCTABIECHUS

2.10. TlepeueHb MOKYMEHTOB, KOTOpBIC 3asBHUTEIb BIPABE IPEICTABUTh 10 COOCTBEHHOU
WHULMATUBE, TaK Kak OHU MOJJeXaT INPEACTABICHUI0O B  paMKax MEXBEJOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJICHCTBUS U UX HENPEJCTABIICHUE 3asiBUTENIEM HE SIBJIIETCS OCHOBAHUEM IS
OTKa3a 3asBUTEIIO B IPEIOCTABICHUH YCIYTU:

- CBUJIETENILCTBO O POKJCHUM peOeHKa, BbIJAHHOTO Ha Teppuropun Poccuiickoit @enepanny;

- CBUJIETEJIbCTBO O PETHCTpAllUM peOeHKa M0 MECTY KUTEJIbCTBA WM 10 MECTY MpeObIBaHUs Ha
3aKPEIJICHHOW TEpPPUTOPUU WIM JOKYMEHTBI, COJIEpKall[ie CBEACHHUS O MeECTe NpeObIBaHUS, MECTe
(akTHYECKOT0 MPOKUBaHUS peOCHKA.

Yka3zanue Ha 3anipeT TPeOOBAHUM U JeMCTBUIl B OTHOLIIEHUHU 3asIBUTEJIS

2.11. 3anpemaercs:

1) TpeGoBaTh OT 3asBUTENS MPEAOCTABICHUS TOKYMEHTOB ¥ WH(OPMAIIMH WM OCYIIECTBICHUS
NEUCTBUM, TPEAOCTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU
MPaBOBBIMU aKTaMH, PETYIUPYIONIMMHU OTHOUIEHMS, BO3HUKAIOIIME B CBS3M C TMPEJOCTaBICHUEM
MYHUIIMTIAJTBHOU YCIIYTH;

2) TpeboBaTh OT 3asBUTENS MPENOCTABIECHUS IOKYMEHTOB W HH(pOpMaluu, B TOM YHCIE
MOATBEPXKIAIOLIUX BHECEHUE 3asiBUTEINIEM IIAThl 32 MPEAOCTaBICHHE MYHUIIUIIATBHBIX YCIYT, KOTOPbIE
HaxoJsTCsl B PACHOPSHKEHUM OPraHoOB, MPEIOCTABIAIOIIMX MYHHIMIAIbHBIE YCIYTH, HHBIX
rOCYy/IJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO CaMOYNpAaBJIEHUS JUOO TOABEIOMCTBEHHBIX
roCy/IlapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJeHHs OpraHU3alui, y4acTBYIOUIUX B
MPEI0OCTaBICHUN TPEAYCMOTPEHHBIX YacThio 1 ctatbu 1 deaepanbHoro 3akona ot 27 uronst 2010 r. Ne
210-®3 «O6 opraHu3anuy NOPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIUNAIBHBIX  YCIIYT»;
MYHHUIMIIAIBHBIX YCIYr, B COOTBETCTBHM C HOPMAaTUBHBIMHM TIPaBOBbIMH akTamu Poccuiickoi
denepanuu, HOPMATUBHBIMU  TPABOBBIMH  aKTaMH  CyObekTOB  Poccmiickoit ~ denepanuu,
MYHHUIMIIAIBHBIMUA TIPABOBBIMH aKTaMU, 38 UCKIIOYEHUEM JOKYMEHTOB, BKIIOYEHHBIX B OMPEIEICHHBII
yacTelo 6 crareu 7 DepepanbHoro 3akoHa oT 27 wmronsg 2010 r. Ne 210-®3 «OO6 opraHuzamuu
MIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT» NepeYeHb TIOKYMEHTOB;

3) TpeboBaTh OT 3asBUTENs  OCYIIECTBICHUS JACWCTBHI, B TOM WYHCJIE COTJIACOBAHUM,
HEOOXOMUMBIX [UIsl TIOMYYEHHS MYHHUIIMIAJIbHBIX YCIAYT M CBS3aHHBIX C OOpalleHHeM B WHBIE
rOCy/IapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpPAaBIIEHUS, OpPraHMU3alMH, 33 HCKIIOYCHHEM
MOJIyUYEHUsSI yCAYyr W TMOJY4YeHHs JOKYMEHTOB M UWH(GOpMalluu, MPEAOCTaBIsEMbIX B pe3yJabTaTe
MPEAOCTABICHHS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEUHHU, YKa3aHHbIE B 4acTH | ctaThu 9 denepanbHOro
3akoHa oT 27 wmrons 2010 r. Ne 210-®3 «O6 opraHuzanuu MpeJOCTaBIE€HUS TOCYIAapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT;

4) TpeboBaTh OT 3asgBUTENS MPEACTABICHUS TOKYMEHTOB M MH(POPMAIUU, OTCYTCTBUE H (WIJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IMEPBOHAYAIBHOM OTKa3€ B IMpHEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl MPEAOCTaBICHHSI MyHULIUTIATBHON YCIIYTH, 100 B IPEOCTABIEHUU MYHHUIIUITATEHO M
YCIIYTH, 33 UCKIIFOUEHHEM CIIETYIOIINX CIy4aeB:

W3MEHEHHE TpeOOBaHWN HOPMATHUBHBIX TIPABOBBIX AaKTOB, KacCAIOIIMXCS TMPEJOCTaBICHUS
MYHULUIIAJBHON  yCIyrd, T1OCJA€ TEpPBOHAYAIBbHOM TMMOJaud 3asBJIECHUA O IMPEAOCTaBICHUU
MYHULUIIAIBHON YCIYTH;
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HAJIMYME OIIMOOK B 3asBICHUM O NPEAOCTABICHUM MYHHIUMAIBHOW YCIYIrH U JOKYMEHTaX,
MOJIAaHHBIX 3asBUTENIEM IOCJIE TEPBOHAYAIBHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEJOCTaBICHUSI MYHHLIUIAIBHON YCIyrd, Ju00 B NPEIOCTABICHUH MYHUIUMNAIBLHOW YCIYyTH M HE
BKJIIOYECHHBIX B IPE/ICTABICHHBIN paHee KOMIUIEKT JTOKyMEHTOB;

UCTEUCHHE CPOKA JICHCTBUS JOKYMEHTOB WJIM U3MEHEHHE WH(POPMAIIUHU MTOCTIe TIEPBOHAYATIHLHOTO
OTKa3a B MpHUeMe JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEAOCTABICHUS MYHULIUIAIBHON YCIyru, 0o B
MPEJOCTaBICHUN MyHUIIUTIAIEHON YCITYTH;

BBISIBJICHHE JIOKyMEHTAJIbHO TOATBEPXKACHHOTO (akra (MPU3HAKOB) OMIMOOYHOTO WM
IIPOTUBONPABHOIO JIeHCTBUS (0e34eMCTBUSI) JOJDKHOCTHOTO JIMI[a OpraHa, MpeAoCTaBISIOIIEro
MYHUIIUTAIBHYIO YCIYTY, MYHUIIUIAIBHOTO CITYXKAIIero, padOTHUKA MHOTO()YHKIIMOHAIBHOTO IEHTPA,
paboTHUKA OpraHu3anny, MPeaycMOTPeHHON JacThio 1.1 crateu 16 denepanbHOTrO 3aKoHa OT 27 U0
2010 r. Ne 210-®3 «O0 opraHuzauuu NpeJOCTAaBICHUS TOCYAAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYT»,
Ipy T[EpBOHAYAJIbHOM OTKa3ze B TpUEME JOKYMEHTOB, HEOOXOJUMBIX JJs MPEJOCTaBIECHUS
MYHUIIUTATBHON YCIYTH, THO0 B MPEIOCTaBICHUN MYHHUIIMIIATHHON YCIYTH, O YeM B TUCHBMEHHOM BUJIE
3a MOJNHUCHI0 PYKOBOAMTENS OpraHa, NMPEeAOoCTaBIISIIOIIET0 MYHUIMIAIBHYIO YCIYIy, PYKOBOJUTEINS
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MpU MEPBOHAYAILHOM OTKa3€e B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTAaBJICHUS MYHUIUINAIBHOW YCIYrH JIMOO PYKOBOAMTENS OpraHM3allH, MPeTyCMOTPEHHON
gacteio 1.1 crateu 16 denepanpHoro 3akoHa oT 27 wurons 2010 r. Ne 210-d3 «O06 opranuzamu
MIPEIOCTABJICHUS TOCYJAapCTBEHHBIX M MYHULUIAIbHBIX YCIYT», YBEAOMIISETCS 3asiBUTENb, a TaKKe
MIPUHOCATCS U3BMHEHUS 3a JOCTAaBJICHHbIE HEYA00CTBA;

5) TpeboBaTh OT 3asBUTENS NPEAOCTABICHHS HAa OyMaXHOM HOCHUTENIE JOKYMEHTOB W
nH(pOopMalKH, IEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUM C IMYHKTOM 7.2
gyactu | crareu 16 ®enepanpHoro 3akona ot 27 wmrons 2010 r. Ne 210-®3 «OO6 opraHuzamuu
MIPEIOCTABJICHUS] TOCYAApCTBEHHBIX W MYHHMIMNAJIBHBIX YCIyr», 3a HCKIIOYEHHEM CIIy4yaeB, €CiH
HAaHECEHHE OTMETOK Ha TaKUe JOKYMEHTHl JMOO MX HU3BATUE SIBISIETCS HEOOXOIUMBIM YCIOBHEM
MPEIOCTABJICHUS TOCYIapCTBEHHOW WM MYHUIIMIAIBHON YCIYI'M, U MHBIX CIy4aeB, YCTAaHOBJIEHHBIX
(dhenepanbHBIMU 3aKOHAMH.

HcyepnbiBaOIumii nepeyeHb OCHOBAHMI VISl 0TKA3a B pUeMe IOKYMEHTOB,
He00XO0AUMBIX VISl MPeAOCTABJIEHUS MYHHIMIIATbHON YCIyTH

2.12. OcHoBaHMs Ui OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX JIs TPEIOCTaBICHUS

MYHULUIAIBHON YCIIYTH, IIPY 110a4e 3asBlIeHHE Ha OyMa)KHOM HOCUTEJIE SBIISIFOTCA:

- NPEeAOCTaBICHHE HEMOJIHON HH(OpMaluKu (KOMIUIEKT JAOKYMEHTOB OT 3asBUTENS) COIJIACHO
IYHKTY 2.6. HACTOSIIEr0 aMMHUCTPATUBHOIO PErJaMeHTa C yYeTOM CPOKOB HCIPABJICHUS HEIOCTATKOB
CO CTOPOHBI 3as1BUTEJIS;

- IpeCTaBJICHHbIEC 3asBUTENIEM JOKYMEHTBI COJIEpKAT MOBPEXICHHSI, TOAYUCTKH, UCIIPABIICHHS
TEKCTa, He 3aBEPEHHbIE B OPSIKE, yCTAHOBIEHHOM 3aKOHOAaTesIbcTBOM Poccuiickoil denepanum.

2.12.1. OcHOBaHUSAMHM Ui OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIMMBIX JJIs MPEI0CTABICHUS
MYHULUNAIBHON YCIIYTH, NP MOAa4e 3asiBJIICHUS B JIEKTPOHHON (opMe SIBIISETCS:

a) 3asBJICHUE O IPEJOCTaBIEHNEe MyHUIIUIIAILHON yCIIyTrH npencTasiieHo B OpraH, YnpasieHue, B
MIOJIHOMOYUS KOTOPBIX HE BXOJUT IPEA0CTaBICHHE MYHUIMIIAIbHON YCIYTH;

0) HemoJHOe 3alojIHeHue MoJiel B ¢Gopme 3asBIEHUs, B TOM 4YHCI€ B MHTEPAKTUBHON (opme
3asBNeHMs Ha ETMHOM moprane rocyAapCTBEHHBIX M MyHUIIMNATIBHBIX YCIyT (QyHKINN);

B)  HENpPEICTaBJICHHE  JIOKyMEHTOB, MpPEIyCMOTPEHHbIX IMYHKTOM 2.6.  HAaCTOAIIETO
aJIMUHUCTPATUBHOTO PErIaMeHTa;

I') MpeACTaBIE€HHbIE JOKYMEHTBHI YTpaTHJIM CHIYy Ha JIeHb OOpalleHHs 3a MOJIyYeHHEM YCIyrH
(IOKYMEHT, yIOCTOBEPSAIOLIUI JIMYHOCTh; JOKYMEHT, YJAOCTOBEPSIOMNUN MOTHOMOYUS NPEICTaBUTEINS
3asBUTEI, B Cllydae 0OpaleHus 3a MOJYyYeHUEM YCIYTH YKa3aHHBIM JHMILIOM);
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1) TPEICTaBIICHHbIE B AJIGKTPOHHOH (OpME JOKYMEHTHI COJAEPKAT TMOBPEKICHHS, HAIWYHE
KOTOPBIX HE IMO3BOJISIET B TOJHOM OOBEME MOJyYUTh MHQPOPMAIUIO M CBEICHHS, COJCPIKAIIUECS B
JTOKYMEHTaXx;



€) mpeJoCTaBICHHbIC TOKYMEHTHl Ha OyMa)XHOM HOCHTEJIE COAEPKAT MOJYMCTKUA U UCTIPABICHUS
TEKCTa;

) 3asIBJICHUE O IIPEOCTABICHUE MYHULIUIIAJIbHOM YCIYTy U JOKYMEHTBI, yKa3aHHbIE B ITyHKTE 2.6.
HACTOSIIET0 aIMHUHHCTPATUBHOTO pErjaMeHTa, IPEICTaBICHBl B 3JEKTPOHHOU (opMe C HapylIeHHEM
TpeOOBaHUH, YCTAHOBJICHHBIX MyHKTaMH 2.23. HACTOSIIET0 aIMUHUCTPATUBHOTO PErIIaMEHTa;

3) BBISIBIICHO HECOOJI0/IEHUE YCTaHOBJICHHBIX cTaTthelt 11 denepanpHoro 3akoHa ot 6 anpesns 2011
roga Ne 63-03 «O0 >7IeKTPOHHON MOAMKUCKY YCIOBHH NMPHU3HAHUS KBATH(PHUIMPOBAHHON JIEKTPOHHOMN
MOANKUCH ACUCTBUTEIHLHON B TOKYMEHTaX, IPECTABICHHBIX B AJIEKTPOHHOU (hopMme.

I/Ic‘lepﬂblBalOHIHﬁ NMEepeICHb OCHOBaHHUM 1J15 NMPUHOCTAHOBJICHUA MPEAOCTABJICHUA
MYHI/IIII/Il'la.]'IbHOi;I YCGIyra wjim oTKka3a B mnpeaoCcraBjJacHun MyHI/[III/IHaJ'II)HOﬁ yciayru,
YCTAHOBJCHHBIX (l)e)]epa.l'll)HI)IMl/I 3aKOHaAaMH, IPUHUMACMBbIMH B COOTBETCTBHH ¢ HUMH HHBIMH
HOPMAaTUBHBIMHU NIPABOBLIMHU aKTaMHU Poccuiickoi <I)e)1epau1/m, 3aKOHAMHM U HHBIMH
HOPMAaTUBHBLIMHU IIPAaBOBLIMH aKTaMHU Pecnyﬁ.lmml Komu

2.13. OcHoBaHM{ JJIsI TPHOCTAHOBJICHUS TPENOCTABICHUS MYHHUIHMIIATBHON  YCIYTH
3akoHoarenscTBoM Poccuiickoit @denepanuu u Pecniydnnku Komu He npeaycMoTpeHo.

2.14. OcHoBaHuSIMH [ OTKa3a B NPEJOCTABICHUU MYHHUIMNAIBHON YCIYTM B 4YacTu
IIPOMEXYTOYHOTO Pe3y/bTaTa - HOCTAHOBKA HA YUET SBJISIOTCS:

- 3a5IBUTEJIb HE COOTBETCTBYET KaTErOPHH JIUI], UMEIOLIUX [TPaBO Ha MPEIOCTaBIIEHUE YCIIYTH;

- TpenocTaBi€HHE HEIOCTOBEPHOM HH(GOPMAllMKM COTJIaCHO MYHKTY 2.6. HacTOSAIIEro
aJIMMHHUCTPATUBHOTO PETJIAMEHTa;

- Ipe/ICTaBJICHHbIE JOKYMEHTHI WM CBEACHUS YTPATUIIN CUITy HA MOMEHT OOpallleHHs 3a yCIyroi
(IOKyMEHT, YyIOCTOBEPSIONIMI TOJHOMOYMS MpPEACTaBUTENs 3asBUTENs, B Ciydyae oOOpamieHus 3a
MIPEIOCTABICHUEM YCIYTH YKa3aHHBIM JIMIIOM);

- HEKOPPEKTHOE 3arojHEeHHe O0O0s3aTeNbHbIX IMoJied B Qopme 3ampoca, B TOM YHUCIE B
MHTEpaKTUBHOU (opme 3ampoca Ha EauHOM mopTaiie rocylapCTBEHHBIX U MYHHMIMIIAIBHBIX YCIYT
(byHKIMi) (HEAOCTOBEPHOE, HEIMOJHOE, JIMOO HEMPaBWIBHOE 3arojHeHue) (Mpy TMojaye 3asBJICHHUS B
ANIEKTPOHHOM BHJIE);

- MpeAoCTaBJeHUE HEMOJHOW MHPOpMalui, B TOM YHCIE HEMOJIHOI0 KOMIUIEKTa JOKYMEHTOB
(pu o 1ave 3asBICHUS B DJIEKTPOHHOM BHUJIC);

- 3a4BJICHHE O MPENOCTaBJICHUU ycayru noaano B OpraH, Ymnpasienue, JJOO, B nmosHoMouus
KOTOPBIX HE BXOJUT MPEAOCTaBICHUE MYHULIUIIAIbHOW ycIyru (MpH Mojaue 3asBIICHUS HA OyMakHOM
HOCHUTEJIE).

OcHoBaHMif A7 OTKa3a B MPENOCTABICHWU MYHMIIMIIAJBHOM YCIYTM B YacTH OCHOBHOTO
pe3ynbTaTa - HallpaBJIeHUs - He IPEAYCMOTPEHO.

2.15. 3asBuTenh MMEET MPaBO MOBTOPHO OOpATHTHCSA 3a MPEAOCTABICHUEM MYHHUIUIIAILHON
yCIyTU TOCJE YCTPAaHEHUS OCHOBAaHHWM /il OTKa3a B IMPEIOCTABICHWU MYHUIIUIAIBHOW YCIIYTH,
MIPEeIyCMOTPEHHBIX MMYHKTOM 2.14. HACTOSIIET0 aAMUHUCTPATUBHOTO PETrJIaMEeHTa.

Ilepeuens yciayr, KOTOpble SIBJISIOTCH HEOOXOAMMBIMH U 00513aTe/IbHBIMHU [1JIs1 IPE10CTABJIEHHUS
MYHMUIHMIAJIbHON yCJIYyTH, B TOM YK cJIe CBeJleHHs 0 JOKYMeHTe (JIOKYMeHTaX), BbIAaBaeMOM
(BbIIaBaeMbIX) OPraHU3aIUSIMHU, YYACTBYIOIIUMHU
B MIPeJ0CTABJIEHUN MYHHIIUNIAJIBLHOMN YCJIYTH

2.16. Ycaoyru, KOTOpbIE SBISIOTCS HEOOXOIUMBIMH M 00s3aTelIbHBIMH JUIS IMPEIOCTaBICHUS
MYHHULIMIIAJIBHOM YCIIYTH, 3aKOHOJATeNbcTBOM Poccuiickoit denepanunn M 3aKOHOJATEIBLCTBOM
Pecniy6bnmuku Komu He npenycMOTpeHBI.
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HOpﬂ)IOK, pa3sMeEp 1 OCHOBAaHUSA B3UMaHUSA FOCy}IapCTBeHHOﬁ MNOIIMHBI
WJIH HHOM IJ1aThl, B3MMaeMoOM 3a npeaocraBjaceHue MyHHHHHaﬂbHOﬁ yaiayru

2.17. MyHuImnanpHas yciyra mpeioCTaBIseTCs 3assBUTENSAM OeCIlIaTHO.

HOpﬂIlOK, PpasMeEp 1 OCHOBAHUSA B3UMAaHUSA IJIATHI 3a NMPEAOCTABJICHUE YCIYI, KOTOPbIE ABJIAIOTCSA
H606X0)_II/IMI>IMI/I H 00513aTeILHBIMHI IJIsL MIPEa0CTABJICHUA MyHHHHHaJIbHOﬁ YCiIyru, BRjirvasi
I/IH(l)OpMaIII/IlO 0 METOAUKE pacuera TaKoM IJIATHI

2.18. B3umanue TuIaTHl 3a MPENOCTABJICHUE YCIYr, KOTOPBIE SBIISIOTCS HEOOXOIMMBIMH M
00s3aTeNbHBIMU IS [IPEI0CTABJICHNSI MyHULIUIIAJIbHON YCIYTH, HE MPELYCMOTPEHO.

MaxkcuMaJIbHBIH CPOK OKUAAHUS B 0YepeaH NPH MojAaye 3anpoca o NpeaocTaBJIeHun
MYHMUIMIAJIbHON yCJIYTH, YCJIYTH, IPe0CTABJIsIEMON OpraHu3anuei, ydacTpymouei B
NpeIoCTABJIeHUN MYHMIIUIIAJIbHOM yCJIyTH,

U NPHU NOJYYeHHUH pPe3y/IbTAaTa NPeJ0CTaBIeHUS TAKUX YCIYT

2.19. MakcuMallbHBIA CPOK OXHJIAHHS B OUYEpeH IPH IoJave 3ampoca O IMPEI0CTaBICHUN
MYHULHUIIAJIBHON YCIYrH, YCIYTH, MPEJOCTABISIEMON OpraHu3aluei, y9acTBYIOIEH B MPEJOCTABICHUN
MYHHUIMIIAIBHOM YCIYTH U MIPH MOJIy4€HUH pe3yNbTaTa Mpe0CTaBIeHUS MyHUIIUIATIbHOMN YCITyTH, B TOM
gucine yepe3 MO cocrasiser He 6osee 15 MUHYT.

Cpok U NopsiAOK perucTpanyy 3anpoca 3asiBUTeJIsl 0 PeJ0CTABJIeHUN MYHHIIUNIAJIBLHOM YCJIYTH U
YCJIYI'H, IPeA0CTABJISIEMON OpraHu3aiueil, y4acTBYOIIel B MPeI0CTABJIeHUN MYHUIUNIAJIbHOM
YCJIYI'H, B TOM YHCJ€E B 3JIEKTPOHHOI (popme

2.20. Cpok peructpauyu 3asiBJICHUS 3asBUTENS O MPEIOCTABICHUM MYHUIIMIAIBLHOW YCIYrd
OCYILIECTBIISIETCS:

- B mpueMHbIi neHb Oprana, Ynpasnenus, JJOO, MO®I] - myrem Tu4HOTO 0OpaIieHus;

- B JIeHb UX nocrymieHusa B Opran, Ynpasienue, JJOO - mocpeacTBOM MOYTOBOIO OTIIPABJICHUS;

- B JIeHb MX NOCTyIUieHUs - EuHbBIA mopTan rocyaapCTBEHHBIX M MYHUIUMAIbHBIX YCIIYT
(pynxrmit).

[Topsimox mpuema W perucTpanu 3asBICHUS O MPEAOCTaBICHUH MYHHIMIIAIBLHOM YCIyTH
npeaycMoTpeH B 1. 3.11., 3.16. HacTosIIIero aAMUHUCTPATUBHOIO PETJIAMEHTA.

[Topsimox mpueMa M perucTpanuu 3asBICHUS O MPEIOCTABICHUUM MYHUIUMNAIBHOW YCIYTH B
AIIEKTPOHHOU (hopMe MPeTyCMOTPEH B I1. 3.3. HACTOSIIET0 aJIMUHUCTPATUBHOTO PETJIAMEHTa.

TpeOoBanus K NOMeNICHUSIM, B KOTOPBIX IIPEIOCTABJIACTCH MYHUIUNIAIbHASA YCJIYra, K 3a1y
0’KMIAHH5, MECTAM /JIsl 3A1I0JTHEHUS 3asIBJICHHUA O NPEeJI0CTABJICHUH MYHHIIUNIAJIBHOMN yCJIYIH,
HH(OPMAIMOHHBIM CTEHJAM ¢ 00pa3laMH UX 3aN0JHEHUs U NlepeYHeM J0KYMEHTOB,
HEO0OXOAMMBIX VISl NPEAOCTABJICHUS KAXKI0H MYHHIMIIAIbHON YCIYyTH, PAa3MEIICHHUIO H
0(pOpMJICHUIO BU3YAIbHOH, TEKCTOBOM U MYJIbTHMeIMHHON HH(pOpMALIUH 0 TOpPAIKe
NPeJOCTABJICHUS TAKOH YCJIYTH, B TOM YHCJIe K 00eCIe4eHHI0 JOCTYITHOCTH VIS HHBAJTHI0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHH C 3aKOHOAATe1bCTBOM Poccuiickoii @enepanun o
COLMAJILHOH 3allUTe HHBAJIHUI0B

2.21. 3panme (momemenue) Oprana, Ympasinenus, OO, oGopyayercs HHPOPMALMOHHON
TabIMYKO (BBIBECKOH) C YKa3aHUEM IOJIHOTO HAUMEHOBAHMSL.

ITomemienus, B KOTOPBIX MPEAOCTABISAIOTCS MyHULIUIIAIbHBIE YCIYTH, JOJKHBI COOTBETCTBOBATH
YCTaHOBJICHHBIM  3aKOHOJareiabcTBOM  Poccuiickoit ~ @enepanuu  TpeGoBaHUSAM  oOecreueHus
KOM(pOPTHBIMH YCIOBHSIMU 3asiBUTENEH U JOJKHOCTHBIX JIULI, CIICLIUATUCTOB, B TOM
yuciae oOecreueHus BO3MOXKHOCTH peaju3alMyd IpaB MHBAJIMJIOB M JIMII C OTPaHUYCHHBIMU
BO3MOXHOCTSIMHU Ha IOJIy4€HHUE N0 UX 3asBJICHUI0 MYHUIIUIIAIBHOMN YCIIYTH.
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B cootBerctBHM ¢ 3akoHOAAarenbCTBOM Poccuiickoir Penepauuu O COUMAIBHOW 3alllUTE
WHBAJINJIOB UM, B YaCTHOCTH, 00ECTIEUNBAIOTCS:

yCIOBHA OECHpEnsTCTBEHHOTO JOCTyMa K OOBEKTY (34aHUI0, IMOMELICHHI0), B KOTOPOM
NPEJOCTaBISIETCS MYHHMLMIAIbHAS —YCIyra, a Takke Uil OeCHpersTCTBEHHOTO IOJIb30BaHHUs
TPAaHCIIOPTOM, CPEJCTBAMHU CBS3U M UH(POPMAIIHH;

BO3MOYXHOCTb CaMOCTOSITEJIBHOTO MEPEIBUKEHUS 110 TEPPUTOPHM, Ha KOTOPOH PACIIOJIONKEHbI
00BEKTHI (37]aHNUs1, TOMEIICHHS ), B KOTOPBIX MPEIOCTABIISIOTCS YCIYTH, & TAK)KE BXO/1a B TaKUE OOBEKTHI U
BBIXOJIa U3 HUX, [TOCAJIKU B TPAHCIIOPTHOE CPEICTBO U BBHICAJAKHU U3 HETO, B TOM YHCJIE C UCIOJIb30BaHUEM
KpecIa-KOJISICKU;

CONPOBOKJCHWE WHBAJIMIOB, WMEIONIMX CTOWKHE paccTpoicTBa (QYHKIUH 3peHHUS U
CaMOCTOSITEJIBHOTO ME€PEIBUKEHNUS, U OKa3aHUE UM MOMOILIM Ha OOBEKTaX COLMAIbLHOM, MHKEHEPHOH U
TPaHCIOPTHON UHPPACTPYKTYD;

Hajuiexailee pasMmelleHue o0O0pydOoBaHMS U HOCUTENed HHPOpMaIUM, HEOOXOTUMBIX IS
obecrieueHuss OECTIPENATCTBEHHOTO JOCTyla WHBAIUIOB K OOBEKTaM (3JaHUSM, TMOMENICHHUSIM), B
KOTOPBIX IPEIOCTABIISAIOTCS YCIAYTH, U K YCIIyTaM € y4€TOM OIpaHUYEHUN X KU3HEJESTeNbHOCTH;

ny6nupoBaHue HEOOXOAUMOW JJIsi MHBAJIUAOB 3BYKOBOW M 3pUTENLHOM MH(pOpPMAIUM, a TaKkKe
HaJMuCcel, 3HAKOB W MHOW TEKCTOBOW M rpaduueckoil MHGPOpMalUU 3HAKaMHU, BBINOJHEHHBIMU
penbedHo-ToueuHbIM mpudToM bpaiins;

JOTIYCK CYpAOIEpeBOYNKa U TU(IOCYpI0TIEPEBOTUNKA;

JIOTYCK COOAKU-TIPOBOJIHUKA HAa OOBEKTHI (37aHUS, MOMEIIEHUs), B KOTOPBIX MPEIOCTaBISIOTCS
YCIYyTU MpU HAIWYUHM AOKYMEHTA, TMOATBEP)KIAIOIIET0 €€ ClelualbHOe 00ydYeHHEe U BbIIaBAEMOTO 10
dbopMe U B MOpSJIKE, KOTOpPBIE OMPENENAIoTCS (enepalbHbIM OpPraHOM HCIOIHUTEIbHOW BIIACTH,
OCYILECTBISIONMM (GYHKIMHM 10 BbIpadOTKE U peaju3aldd TOCYJapCTBEHHON TIOJUTHKH H
HOPMAaTHUBHO-TIPAaBOBOMY PETYIMPOBAHHUIO B chepe colmanbHOM 3alIUThl HACETICHHUS;

OKa3aHHe MHBAIMJAM MOMOIIM B MPEOJOJIECHUN 0apbepOB, MEIIAIOUINX MOIYYEHUI0 UMH YCIIyT
HapaBHE C JPYTUMU JIHUIIAMH.

IlenTpasbHBlii BXOJ B 3/1aHME JOJKEH OBITh 00OPYAOBaH MaHIYCOM, YAOOHBIM Ul BbE3la B
3laHUE KOJICOK C JETbMM M MHBAJIMUIHBIX KPECEI-KOJISCOK, a TakKe BBIBECKOM, COAEpKalen
HalMEHOBAaHME, MECTO PACIIOJIOKEHHS], PEXHUM paboThl, HOMEp Tesie(OHA AJIS CIIPABOK.

IIpuem 3asBUTENEH OCYILECTBIAETCS HEMOCPEACTBEHHO B MIOMELICHUAX, PEAHA3HAYECHHBIX IS
IIPEJOCTaBICHUS MyHULIUIIAIBHOMN YCIIYyI'H, KOTOpBIE JOJKHBI ObITh 000PYIOBAaHbI CUJSIYUUMU MECTAMU U
o0ecreyeHbl KaHLIEIAPCKUMU PUHAUIEKHOCTIMH.

Mecra oOXuIaHMs JOJDKHBI ObITh OOOpPYINOBaHBl CHUASYUMHM MECTaMHU JUISI IHOCETHTEJEH.
KonnuecTtBo MecT 0XHUIaHUS ONpeAessieTcss UCX0id U3 (PaKTUUECKOM Harpy3Ku U BO3MOXKHOCTEH Ui uX
pasMelIeHUs B 3/JaHUU, HO HE MeHee 3-X MecT. B Mecrax npenocTaBicHHs MyHHLHINAIbHOW YCIYrd
IpegycMaTpuBaeTcs 000pylOBaHME JOCTYIHBIX MECT OOLIECTBEHHOIO I0JIb30BaHUs (TyaJleToB) MU
XpaHEHUS BEPXHEHN 01K IbI IOCETUTENEH.

Mecta Ui 3al0JHEHUS 3asBJIEHUS O IPEIOCTABICHUU MYHULMIIAIBHON YCIYI'M OCHALIAKTCS
CTOJIaMH, CTYJbSMH, KaHLEIAPCKUMHU IPUHAUICKHOCTSAMH, PaCIOJaraloTcs B HEMOCPEICTBEHHOU
O0IM30CTH OT MH(OPMALMOHHOTO CTEHAAa ¢ Oo0pa3luamMu HUX 3aloJIHEHUS U IepeyHeM JOKYMEHTOB,
HEOO0XOAUMBIX JUISl TPEIOCTABICHUS MYHULIUIIAIBHOMN YCIYTH.

WHupopmaliMoHHbIE CTEH bl JOJKHBI COJIEPHKATh:

- CBEJIEHHs O MECTOHAXOXKJCHUH, KOHTAKTHBIX TeleoHax, rpaduke (pexume) paboTel OpraHa
(YdapexJeHus1), OCYIIECTBIISIONIETr0 NPeA0CTaBIeHUE MYHUIIMIIAIbHON YCIIyTH;

- KOHTakTHyH uH(popmaruio (tenedoH, aapec 5SIEKTPOHHON TMOYTHI, HOMEp KaOuHeTa)
CIEIIMAJIMCTOB, OTBETCTBEHHBIX 3a IPUEM TOKYMEHTOB;

- KOHTaKkTHYO MH(popmaruio (TenedoH, aapec DSIEKTPOHHOM MOYTHI) CIEHUATUCTOB,
OTBETCTBEHHBIX 32 MH(OPMUPOBAHHE;

- uH(oOpMaIMIiO MO BONpPOCaM MPEIOCTABICHUS MYHHIMIAIBHON yciayru (10 TepeyHro
JOKYMEHTOB, HEOOXOJUMBIX JJISi MPENOCTaBICHUS MYHULUIAIBHOM YCIyru, 1Mo BPEeMEHHU INpHeMa U
BbIJIa4YM JIOKyMEHTOB, 110 OPSIKY 00XkaloBaHus ielcTBUH (6e3/1eiCTBHA) U pellIeH i, OCYIEeCTBIIEMBIX
Y IPUHUMAEMBIX B XOJI€ MPEAOCTABICHNS MYHULIMIIAIILHOM YCIIyTH).
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Paboune mecta yIMOJTHOMOYEHHBIX JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a IPEIOCTaBJIICHUE
MYHUIIUIATBHON YCIIYTH, 000PYAYIOTCS KOMITBIOTEpAMH M OPITEXHUKOH, MO3BOJISIONICH OPraHU30BaTh
WCTIOJHEHNE MYHULIUTIAIEHOM YCIIYTH B MOJTHOM O0beMe.

TpeboBanus k mnomemenussM MOL] omnpenenenst [lpaBuiamMu OpraHuzaniy JAEATEILHOCTH
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJApCTBEHHBIX W MYHUIIUNAIBHBIX YCIYT,
yTBEpKJAEHHbIMU NocTaHoBieHneM [IpaBurensctBa Poccuiickoit ®enepannu ot 22.12.2012 Ne 1376.

Iloxa3zarenn AOCTYIIHOCTH U Ka4YeCTBa MyHI/IIII/IHaJIBHOﬁ YCiIyru, B TOM 44CJjI€ KOJIHIECTBO
B3aMMO/eiCTBHII 3asiBUTEJIS C JOJKHOCTHBIMH JUIIAMH IpA NMpeaoCTaBJICHUMN MyHI/IIII/II[aJ'II)HOﬁ
YCIYIrd 1 UX NPpOAO/IZKUTEJIbHOCT, BO3MOKHOCTD IMOJYYCHUSA MyHHHHHaﬂbHOﬁ YCIyru B
MHOFO(l)yHKIII/[OHaJII)HOM HEHTPE NMPeAOCTABJICHUSA INOCYTAPCTBCHHBIX H MYHUIIHMIIAJbHBIX YCJIYT,
BO3MOKHOCTDb J11100 HEBO3MOKHOCTh MNOJTYYCHHUHA MyHHHHHaHbHOﬁ yciayru B J1000M
TCPPUTOPUAJTBHOM NOAPA3ACJICHUU OpraHa, npeaoCTaBjasdlomero MynnunajJibHy0 yciyry, 1o
BblﬁOpy 3adABUTEIA (3KCTeppl/lT0pl/IaJ'll)H])Ii71 HpHHHHH), BO3MOKHOCTDb IMMOJIYICHHUSA l/lH(l)OpMalll’ll’l 0
X0/J€ nmpeaocraBjJacHust MyHI/[IlI/[l'[a.]'II)HOi/i YCIyru, B TOM 9IucCJji€ ¢ HCIoJjJb30BaHuEM
I/IH(l)OpMaIII/IOHHO-KOMMyHI/IKaHHOHHLIX TEXHOJIOTr Ui

2.22. Iloka3zarenu JOCTYIHOCTH M Ka4€CTBA MyHUIIUIIATbHBIX YCIYT:

IToxazaTenu Emuanma HopMmaruBHoe 3HaueHue
U3MEpEeHUs nokasaress™®
I. TlokazaTenu 1OCTYmHOCTH
1. Hannune BO3MOKHOCTH TOJIYYEHUS MYHULHIIAIBHON
YCIIYTH B JJIGKTPOHHOUM (hopMe 1O COCTaBy JEHCTBHA, na/Her 1
KOTOpbIE 3asBUTEJb BIPABE COBEPUINTH MPU MOTyUYEHUU
MYHUIIUTIAILHOM YCITYTH:
1.1. Tlonmydyenue wuHpOpMauu O TOPAIKE M CPOKax
MPEIOCTaBICHNUS MyHULIUIIAJIbHON YCITyT U Ma/HeT Aa
1.2. 3anuck Ha mpueM B opral (opranuzaiuto), MOL s
MOJIaYyl 3asBJICHUSI O MPEAOCTaBICHUM MYHHUIIMIIAIbHOM na/HeT na
yCIIyTH
1.3. ®opMupoBaHue 3asBJICHUS Ja/HeT na
1.4IlpueM u perucrtpamuss OpraHoM (OpraHU3aIUEH)
3asBJICHUS M HUHBIX JOKYMEHTOB, HEOOXOJWMBIX MJIsi na/HeT na
MIPEI0OCTABJICHUS MYHULIUIIAJILHON YCITyTU
1.5. Ormutata FOC}’I[&pCTBCH}-IOfI HOIINHEI 3a na/ker Her
MIPEIOCTABICHUE MYHUIIUTIATBHON YCIYT M YIJIaTa HHBIX
TIaTexeH, B3UMaEeMbIX B COOTBETCTBUU c
3akoHOAaTenscTBOM Poccuiickoit deneparnuu
1.6. [Tonyuenune pe3ynbTaTta MPEI0CTaBIICHUS a/Her 1
MYHULHUIIAIBHON yCIyTy
1.7. TlomyuyeHue cBeACHMH O XOJ€ BBINOJIHEHUS Ia (B TOM YHCTIE C
3asBJICHUSA HCIOJIb30BAHUEM
na/Her UH(POPMALIMOHHO-KOMMY
HUKAIMOHHBIX
TEXHOJIOTUiN)
1.8. OcymiecTBieHHE OLEHKH KauecTBa MPEI0CTaBICHUS
MYHHIHUTIAIEHON YCIyTH nia/HeT Aa
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1.9. JocynebHoe (BHecyneOHOE) 00KaTOBaHNE PEIICHUIA
u JneiictBuil  (Oe3nmeiicTBus) opraHa (OpraHu3alin),

JOJDKHOCTHOTO JIMI[a opraHa (opraHu3amnuu) Jin0o na/HeT Ha
rOCyJapCTBEHHOTO WJIM MYHHIMIIATBHOTO CIYXaIlero,
pabOTHUKOB
2. Hannuue BO3MOKHOCTH (HEBO3MOYKHOCTH) MOJIyYEHUS Ha (B
MYHULUIIAIBHON yciayru yepe3 MOL] [IOJIHOM
o0neme/ He B na
MOJTHOM
o0beme)/ HeT
3. Bo3moxHOCTh nosydenust yeiyru yepes EINTY nma/HeT na

4. KomnyecTBO  B3aUMOJEWCTBUM  3asBUTEIS C
JIOJ>KHOCTHBIMHA JIMIIaMH npu MPEI0OCTABICHU U Ja/Her ma
MYHHUIIMIIATBHOW YCIYTY U UX MPOJOJKUTEIIHLHOCTh

5. B0o3MOXHOCTh (HEBO3MOXHOCTbH) MOJYYEHHUS YCIyTU
ITOCPEJCTBOM 3asIBJICHUS O IPEJOCTABIEHUN HECKOJIbKUX
rOCy/lapCTBEHHbIX U (WJIM) MYHUIMNAIbHBIX YCIYT B
MHOFO(i)YHKIII/IOHaHBHI)IX HOEHTpax IpeaoCTaBJICHUA
roCyaapCTBEHHBIX u MYHUIIUITAJIbHBIX yCIayr, )1a/ HET HET
MpeAyCMOTpEHHOro crateei 15.1 denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «OO0 opraHuzauu
IpeaoCTaBJICHUSA TOCYAAPCTBECHHBIX W MYHHIUIIAJIBHBIX

YCIYT»

1. ITloka3areu Ka4ecTBa

1. YaenbHbIN BeC 3asBICHUN IpaxkaH, PACCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK, B OOIIEM KOJUYECTBE OOpaIIeHHI % 100
rpaxzaan B Oprane, Ynpasienuu, /00

2. YnaenbHbIA BEC PACCMOTPEHHBIX B YCTAaHOBJICHHBIN
CPOK 3asBJICHUN Ha NpPENOCTaBICHUE YCIYrd B 00IIEeM

KOJIMYECTBE 3asBJICHUI HA NIPEIOCTABIICHUE YCIYTH Yepe3 % 100
MO®I]

3. VYoaenbHbli Bec OOOCHOBAHHBIX XaJI00 B 0O0IIEM

KOJIMYECTBE 3asBJICHHUI Ha IIPEI0CTaBIICHUE % 0

MYHHUIMNIATBbHOU ycinyru B Oprane, Ynpasienuu, J[OO

4. YaenbHbIM Bec KoJMyecTBa 0OOCHOBAHHBIX Kajao0 B
oOIieM KOJMYECTBE 3asBICHUM Ha MpPeJoCTaBlICHUE % 0
MYHULUINAIBHOU yciayru yepe3 MOL]

Hubie TpedoBaHNsA, B TOM YHC/I¢ YYHTHIBAIOIIME 0COOCHHOCTH NPEJOCTABJICHUS MYHUIMIIAIbHOM
YCJIYI'HM B MHOTO()YHKIIHOHAJIbHBIX LIEHTPAX MPeA0CTABJICHUS IOCYAaPCTBEHHBIX H
MYHHIHMIAJTbHBIX YCJIYT, 0COOCHHOCTH NMPEI0CTABJICHHS MYHHIMNAJIBHON yCJIYIH 110
JKCTEPPHUTOPHATBHOMY NPHHLIMIY (B cIy4ae, eCJId MyHHIMNAJIbHAS yCJIYyra npeiocTaBisieTcsi o
JIKCTEPPHUTOPHATBHOMY NPUHIMITY) U 0COOEHHOCTH NMPEAOCTABJICHUS MYHMIMIIAJIBHON yCJIYIH B
3JIEKTPOHHOHU opme

2.23. CgenmeHust O NpPENOCTABIEHUM MYHHUIMIAIBHOM yciyrn u ¢Gopma 3asiBIEHUS Ul
MPEJOCTaBICHUST MYHUIUIAIBHOW yclyrd Haxoasrcs Ha OduuuanbHoMm moptaie (caifte) Oprana -
(Www.yxta.pd, www.mouhta.ru), VYmpasnenus -  (www.edu.mouhta.ru), 0O, M®I]
(www.mydocuments1l.ru), Exurom moprane rocyaapcTBEHHBIX U MYHUIUIAIBHBIX YCIuyr (pyHKImiA)
(www.gosuslugi.ru).

1) cDOpMI/IpOBElHI/Ie 3adABJICHUA 3asABUTCIICM  OCYLICCTBIIACTCA IMOCPCACTBOM  3allOJIHCHUA
AIIEKTPOHHOU (opMbI 3asBiieHUs] Ha EquHOM mopTrajne rocygapCTBEHHBIX M MYHHUIMIAIbHBIX YCIIYT
(pynxmwmit), Ha OdurnmansHoM noptane (caiire) Oprana 6e3 HEOOX0IUMOCTH TOTIOJTHUTEILHON


http://www.ухта.рф/
http://www.mouhta.ru/
http://www.edu.mouhta.ru/
http://www.ukhta.mydocumentes11.ru/
http://www.gosuslugi.ru/

15

MO/1a4¥ 3asBIICHUS B KaKOU-IM00 nHOU popme.

Ha EnuHOoM moprane rocylIapCTBEHHBIX M MYHHLMOAIBHBIX ycayr (QyHKIMiA), opHUIHaIbHOM
noprare (caiite) Oprana pa3merarTcs 00pa3iibl 3aMOTHEHHS YICKTPOHHOU (DOPMEI 3asBICHUSL.

2) ®@opmMaTHO-IOTHYECKas TpPOBEpKa COHOPMUPOBAHHOTO  3asBICHUS  OCYLIECTBISETCA
ABTOMATHYECKH IOCIIC 3alOJIHEHHS 3asBUTENIEM KaXIO0T0 M3 MOJEH AJIEKTPOHHON (OPMBI 3asiBICHUS.
[Ipu BBISIBIEHHMH HEKOPPEKTHO 3alOJIHEHHOTO IIOJIA DJIEKTPOHHOH (OPMBI 3asBICHUS 3asiBUTEIb
YBEIOMJISIETCSI O XapaKTepe BBISABICHHON OMIMOKM M TOPSIIKE €€ YCTpaHEeHUs: 4epe3 WH(POPMALUOHHOE
COOOIIeHNE B SJICKTPOHHOH (popMe 3asiBICHUS.

3) Ilpu hopmMupoBaHHH 3asBIICHHS 3aSBUTEIIO 00ECIICUNBACTCS:

a) BO3MOXXHOCTh KOIIMPOBAHUS M COXPAHCHHS 3asBJICHUS M MHBIX JOKyMEHTOB, YKa3aHHBIX B
NyHKTe 2.6. HACTOSIIETO AJAMHUHUCTPATHBHOTO pPErjaMeHTa, HEOOXOAWMBIX sl TPEIOCTaBICHUS
MYHULMIIAJIBHON YCIYTH;

0) BO3MOKHOCTB 3aITOJTHEHUS HECKOIBKIUMH 3asSBUTEISIMH OTHOHN JIEKTPOHHON (DOPMBI 3asBIICHUS
npu oOpamieHnu 3a MYHUIUMAIbHBIMH YCIYTaMH, HPEAIOJIarafoliMi HAIpaBICHHE COBMECTHOTO
3asIBIICHUSI HECKOJILKUMHU 3asBUTEIISIMH;

B) BO3MOXXHOCTb TI€9aTH Ha OYMa)KHOM HOCHUTEJIE KOIIUH JIEKTPOHHOU (POPMBI 3asiBIICHUS,

I') COXpaHEHHE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (JOpMY 3asBJICHUS 3HAUYEHUH B JTF000H MOMEHT
M0 JKEJIAaHWIO TOJB30BATENs, B TOM 4YHCJIE INPH BO3SHHUKHOBEHHH ONIMOOK BBOJA W BO3BpaTe IS
MTOBTOPHOTO BBOJIA 3HAYCHUH B 3JIEKTPOHHYIO (DOPMY 3asIBICHUS,

1) 3aI0JTHEHHE TI0JIeH AIIEKTPOHHON (POPMBI 3asBJICHUS 0 Hadalla BBOJIA CBEJICHUI 3asBUTEIIEM C
WCIIOJIb30BAHMEM CBEJCHHM, pa3MElIeHHbIX B (enepaabHOM TrocyaapcTBEHHON HHPOPMAIIMOHHOMN
cucreme «Eaunas cucrema uneHTU(UKaUUU U ayTeHTU(DUKaKU B HH(PACTPyKType, oOecrieunBaromen
WH(POPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBAE WH(POPMAIMOHHBIX CHCTEM, HCIIOJIB3YEMbIX IS
MIPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B 3JEKTPOHHOU dopMme» (nanee - equHas
cucTteMa HMJICHTU(HUKAIMKU W ayTeHTU(HUKAIMK), U CBEJACHHM, ONMyOJWKOBAaHHBIX Ha EnuHOM mopTarne
rOCYJapCTBEHHBIX M MYHHIIMIAIBHBIX ycIyr (dyHKUUMiA), odummanbHoM moptane (caiire) OpraHa, B
YacTH, Kacalolmlelcs CBEACHHWM, OTCYTCTBYIOIIMX B €IWHOM CHCTEeME WACHTH(PUKAINA U
ayTeHTU(UKALINH;

€) BO3MOXHOCTh BEPHYThCSI Ha JIFOOOUW M3 ATAIOB 3aIMlOJHEHUS 3JICKTPOHHOUN (OPMBI 3asBIICHUS
0e3 morepu paHee BBEACHHON HH(POPMAIIIH;

) BO3MOKHOCTb JIOCTYIIa 3asiBUTENs Ha EquHOM moprase rocyaapcTBEHHBIX U MyHULIUTIATbHBIX
yeryr (byHKIui), i odumuaibHoM noptaine (caiite) OpraHa, K paHee TOJaHHBIM UM 3asBJICHUSM B
TE€YEHHE HE MEHEee OJTHOTO T'0/ia, a TAK)KE YACTUYHO c(HOPMUPOBAHHBIX 3as1BJICHUN - B TEUCHHE HE MEeHee 3
MECSIIEB.

4) CopmupoBaHHOE U MOJANKUCAHHOE 3asBJIEHUE U MUHBIE TOKYMEHTHI, yKa3aHHbIE B ITyHKTE 2.6.
HACTOSIIIEr0 aJMUHUCTPATUBHOIO periiaMeHTa, HEOOXOAUMBIE AJIs MPEIOCTABICHUS MYHHIIMIIAIBLHOMN
yCIyTH, HampasisitoTess B Opran nocpeacTBoM EnnHOro moprana rocyaapcTBEHHBIX U MYHUILIUIIATbHBIX
yeryr (QyHKIwmii).

DNEeKTPOHHBIE TOKYMEHTHI MPEAOCTABIISIFOTCS B CleAyOIuX (hopmarax:

a) xml - ans hopManu3oBaHHBIX TOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - 11 JOKYMEHTOB C TEKCTOBBIM U I'paUUECKUM COJCPIKAHUEM;

B) xls, xIsx, ods - 17151 TOKyMEHTOB, COAECPKAIIUX PACUETHI,

r) zip - JuI1 Habopa JOKYMEHTOB. ApXMB MOXKET BKJI0OUaTh (aiiisl ¢ popmaramu: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xlIsx, ods.

B cnyuae ecnu opuruHajbl JOKYMEHTOB, MPUIATa€MBIX K 3asABICHHIO O MPEIOCTABICHUUU
MYHHIIMIIATBFHOW yCIYTH, BBIJAHBI U MOAMKUCAHBI YIIOJTHOMOYEHHBIM OpPraHOM Ha OyMa)KHOM HOCHTEJIE,
J0IycKaeTcsl (pOpMHUPOBAHME TaKUX JOKYMEHTOB, INPEJICTABISAEMBIX B AJIEKTPOHHOH (opme, myTeM
CKaHMPOBAHHUSI HEMOCPEACTBEHHO C OpPUIMHAajla JOKyMEHTa (MCIOJb30BaHHWE KOMUH HE JOIYyCKaeTcs),
KOTOPOE OCYILIECTBISIETCSA ¢ COXpaHEHHEM OPHUEHTAllMU OpUTHHANA JOKyMeHTa B pasperienuu 300 - 500
dpi (MacmTab 1:1) 1 Bcex ayTeHTUYHBIX PU3HAKOB MOATUHHOCTH (TpaduyecKoi OIMUCH NI, TIeYaTH,
YTJIOBOTO IITaMIla OJaHKa), C UCIOJIb30BAHUEM CIIEIYIOUINX PEKUMOB:

16



a) «4epHO-0embIi» (MIPH OTCYTCTBUU B JOKYMEHTE rpadudyeckux M300paKeHHU U (M) LBETHOTO
TEKCTa);

0) «OTTEHKH ceporo» (IpH HAJIHYUH B JOKyMEHTE TpapUuecKUX H300paKeHUH, OTIUYHBIX OT
[BETHOTO TpaduvIeCcKOro N300paKeHs ),

B) «IBETHOW» WM «PEXUM IOJHOW ILBeTonepenaun» (IpU HAIUYUM B JIOKYMEHTE LBETHBIX
rpaduuecKux u300paskeHui 1100 BETHOTO TEKCTA).

KomnuectBo (paiiioB HOHKHO COOTBETCTBOBATH KOJHUYECTBY TOKYMEHTOB, KaKIbI M3 KOTOPBIX
COJICPKHUT TEKCTOBYIO U (WJIH) TpadruecKyro HH(OPMAIIHIO.

JIOKyMEHTBI, IpUJIaraeMble 3asiBUTEJIEM K 3as1BJICHUIO O IPEIOCTABIEHUN MyHUIIUIIAJILHON yCIIyTH,
MPEACTABIISIEMBbIE B AJIEKTPOHHOU (opMe, JOHKHBI 00eCreuyuBaTh BO3MOXKHOCTH HJICHTU(DUIIMPOBATH
JOKYMEHT ¥ KOJINYECTBO JIUCTOB B JIOKYMEHTE.

HaumeHnoBanue (aiisioB 10J1KHO COOTBETCTBOBATH CMBICITY COJEPKAHUS JOKYMEHTA.

MaxkcuManbHO JIOMYCTUMBIA pa3Mep BCEX AIEKTPOHHBIX JIOKYMEHTOB B OJHOM 3asIBIICHUU HE
NoJDKeH mipeBbimarh 100 MoaiT.

[Ipu oOpamieHnu B 37IEKTPOHHOM (popmMe 3a MOTy4eHHEM MYHUIIMINAIBLHOW YCIYTu 3asBIIEHUE U
IpujiaraeMble K HEeMy JTOKYMEHTHI TOJIUCBHIBAIOTCS TEM BUAOM 3JIEKTPOHHOM MOAMUCH, JOMYCTUMOCTh
WCIOJIb30BAHUS KOTOPBIX YCTaHOBJIEHA (eAepalbHBIMU 3aKOHAMH, PETrJaMEHTUPYIOLUUMHU HOPSA0K
MIPEIOCTABJICHNS MyHULIUTIATbHON YCIYTH.

B cinyuasx ecnu ykazaHHBIMHU (elepaibHBIMU 3aKOHAMU HCIOJIb3YEMBIH BUJ 3JIEKTPOHHOMN
MOANKUCH HE YCTAaHOBJIEH, BUJ AJIEKTPOHHOMN TOJIMUCH OINpPEAENsSeTCs B COOTBETCTBUU C KPUTEPUSIMU
OTIpe/ieNieHUs] BUJIOB AJIEKTPOHHOM MOJIMTUCH, UCTIOJIb30BAaHHE KOTOPHIX JIOMYCKAaeTCsl MpHU oOpalleHu! 3a
MOJIyY€HUEM TOCYAAPCTBEHHBIX W MYHHUIIMMIAIBHBIX YCIYT, COTJIACHO MOocTaHoBieHUIo IIpaBurenbcTBa
Poccuiickoit ®enepannu ot 25 noHA2012 1. Ne 634 «O BHAax 3JIEKTPOHHOW MOAMKUCH, UCIIOJIH30BAHUE
KOTOPBIX JAOMyCKAETCs MPHU 0OpaleHUH 3a MOTy4€HUEM TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT».

B cnyyae ecnu npu oOpaltiieHuu B 3JIEKTPOHHOM (hopMe 3a MOJTyYeHHEM MYHHUIMIIAIBbHOMN YCIIyTH
uaeHTUPUKAIMS ¢ ayTeHTU(UKauus 3asBUTeNs - (UIUYECKOro JIMIAa OCYIIECTBISIOTCS C
UCIOJIb30BAHMEM €IMHOM CHCTEeMbl MACHTU(DUKAIMK U ayTeHTH(PHUKAIUU, TO 3asSBUTENIb UMEET MPaBo
HCIO0JIb30BATh MPOCTYIO AIEKTPOHHYIO MOAMHUCH MPU 0OpallleHHuH B 3JIEKTPOHHOM opMe 3a MOoTydeHHEM
MYHULUIAJIBHON YCIYTM INpPU YCIOBHHM, YTO IpPH BbIJAYE KIIOYA NIPOCTOM SJIEKTPOHHOM MOANNCH
JUYHOCTH (PU3UYECKOTO JIUIA YCTAHOBIIEHA MPU JIMYHOM IIPHEME.

2.24. IlpengocraBiieHne MyHUIUNAIbHON yciayrn depe3 MOPILI ocymiecTBisieTcs 1Mo NPUHIMITY
«OJTHOTO OKHa», B COOTBETCTBUH C KOTOPBIM MPEIOCTABICHUE MYHULIMITAIIBHON YCIYTH OCYHIECTBIISAETCA
MOCJIe OAHOKPATHOTO OOpAIEHUS 3asIBUTENISI C COOTBETCTBYIOUINM 3asiBICHHUEM, a B3auMoaeicteue MOL]
¢ YrpaBJieHHEeM OCYIIECTBIIAETCS 03 ydacTus 3asiBUTEIS.

3asBJieHUE O NPEAOCTABICHUM MYHUIMMNAIBHOW YCIyrd THojaeTcs 3asButesnemM uepes MOI]
JINYHO.

B M®I] obecrieunBaroTCs:

a) QyHKIMOHUPOBAHUE aBTOMATU3UPOBAHHON MHPOpMAIOHHO cucTembl MOII;

0) OecraTHBIA JOCTYI 3asgBUTENEH K MOpTajiaM TOCYJapCTBEHHBIX W MYHUIUMAIbHBIX YCIIYT
(pyHKHi).

B) BO3MOXKHOCTh MpHeMa JCHEKHBIX CPEJCTB OT 3asgBUTENICH B CUET IJIaThl 32 MPEIOCTABICHHE
rOCY/IapCTBEHHBIX M MYHHULUIAIBHBIX YCIYT M YIUIAThl WHBIX IJIaTeked B OIOHKETH OOIKETHOM
cuctembl Poccuiickoii @enepanyu B cayvasx, IpeIyCMOTPEHHBIX (efepaibHbIMU 3aKOHAMU;

I') TI0 3asBJICHHUIO 3aBUTENS perucTpanus B ¢enepaabHoi rocy1apcTBEHHONH MH()OPMaMOHHON
cucreme «EnquHas cuctema uaeHTU(UKAIUN U ayTeHTU(UKALMY B HHPpACTPYKType, oOecrieurBaromei
MH(POPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJIecTBHE MH(POPMALIMOHHBIX CHUCTEM, HCIOJIb3YEMbIX IS
IPEJOCTaBICHUSI TOCYAapPCTBEHHBIX M MYHUIMOAIBHBIX YCIyr B DJJEKTPOHHOM ¢opme» Ha
0€3B03ME3/1HOM OCHOBE.

[Topsanok mnpenocraBiaeHUsT MyHULMNAIBbHOM yciuyru yepes MOPIL[ ¢ ydyerom mnpuHnumna
AKCTEPPUTOPHAIBHOCTHU onpenenseTcs CorameHueM 0 B3aUMOEHCTBUN.
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111 (I) Cocras, nociienoBaTeIbHOCTh H CPOKH BBHITIOJTHEHHSI A/IMAHUCTPATHBHBIX MPOIETYP
(neiicTBHil), TPEOOBAHNI K MOPAAKY MX BHINOJHEHUSI, B TOM YHCJIe 0COO€HHOCTEell BbINOJTHEHUSA
aJMUHHUCTPATUBHBIX NpoueaAyp (aeiicTBHUii) B 3JIeKTPOHHOMH ¢opme

Ilepeyenb aIMUHUCTPATHBHBIX NPoUeAYP (AeHCTBHUIT) PHU NPeI0CTABJIEHHH MYHHIIUIIAJIbHOM
YCJIYTH, YCJIYI B 3JIeKTPOHHOH hopMme

3.1. Ilpm mnpenocTaBieHUH MYHULUINAIBHOW YCIYIM B JJIEKTPOHHOW (opMe 3asiBUTENIIO
o0ecrieunBaroTCA:

noyiydeHne HHGOpMAIMH O TOPSAIKE W CPOKaxX MPEIOCTABICHUS MYHHIUMAIBHOW YCIyTH
o0ecrieyeHne JOCTyna 3asBUTENCH K CBEACHUSAM O MYHHIMIIAIBHON YCIyre, MO HWHBIM BOIPOCaM,
CBSI3aHHBIM C TPEAOCTABICHHEM MYHHUIMIIAJIBHON yCIYrW, B TOM YHCJIE€ O XOJ€ TNPEI0CTaBICHUS
MYHUIIUTIATBHON YCIIYTH, YKa3aHO B IMMyHKTE 1.4. HACTOSIEro aIMUHUCTPATUBHOTO PETJIAMEHTA;

(hopmupoBaHue 3asBIICHNUS,

npueM u peructpamust OpranoMm, Ymnpasienuem, JJOO 3asBieHHS W HMHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUTS TTPEIOCTABICHUSI MYHHIIUTIATBHOHN YCIYyTH;

MOJTyYEeHUE Pe3yJIbTaTa MPeJ0CTaBICHUSI MyHHIIUTIAIBHOW YCITYTH;

MOJTyYeHUE CBEICHHUH O X0JIe pACCMOTPEHHUS 3asiBIICHHS,

OCYIIECTBIICHHE OI[CHKH Ka4eCTBa MPEA0CTABICHHUS MyHHUITUITAILHON YCITYTH;

nocyneOHoe (BHecyneOHOE) oOkalmoBaHWe perieHud u  aeictBuil (OesnmerictBusi) Oprana,
VYmpasnenus, JJOO mubo neiictBus (6e3aeiicTBue) mompKHOCTHRIX nuil Oprana, Ympasnenus, 10O,
MIPEOCTABIISIONIETO MYHUIUITATBHYIO YCIYTY, IN00 TOCYIapCTBEHHOTO (MYHHUIIMITATIHHOTO) CITY)KAIIIETO.

IHopsaok ocymecTBICHUS AIMMHUCTPATUBHBIX NPoueAyp (AeiicTBUIi) B 3JIEKTPOHHOI (popme

3.2. ®opMUPOBAHUE 3ASIBJICHUSL.

dopmupoBaHue 3asBICHHS OCYILECTBISETCS IMOCPEICTBOM 3allOJHEHUsI AJIEKTPOHHON (DOpMBI
3asBlIeHUs Ha EaMHOM TmopTaje ToCyJapCTBEHHBIX W MYHUIMMAIBHBIX yoiryr (dyHkmowmii), 0e3
HEOOXOMMOCTH JIOTIOJTHUTEILHOM TI0/1auu 3asiBJICHHUS B KaKO-II00 MHOU (opme.

dopmaTHO-JIOrHYecKas MpoBepKa CPOPMUPOBAHHOTO 3asBJICHUS OCYLIECTBISIETCS — IOCIIE
3aMOJHEHUS 3asSBUTENIEM KaKJOro W3 TOJeill SIeKTpoHHOW ¢opmbl 3asBieHus. [Ipu BbIsBICHUH
HEKOPPEKTHO 3allOJIHEHHOTO TOJsI 3JEKTPOHHOW (OpMBI 3asBIICHUS 3asBUTENb YBEIOMIISIETCA O
XapakTepe BBIABICHHON OIMOKM W TIOPSAKE €€ YCTpaHEHHs TMOCPEICTBOM HH(POPMAIIIOHHOTO
COOOIIIEHUS HEMOCPEACTBEHHO B 3JIEKTPOHHOU popme 3asBICHHUS.

[Ipu popmupoBaHuM 3asBICHUS 3aIBUTENIO 00ECIIEUNBACTCS:

a) BO3MOXXHOCTh KOMHMPOBAHMSI W COXPAHEHHS 3asBJICHUS M WHBIX JIOKYMEHTOB, YKa3aHHBIX B
aJIMMHHUCTPATUBHOM perjiaMeHTe, HeOOXOAUMBIX JUIS MPEI0CTaBICHUS MyHULIUTIATbHOU YCIYTH;

0) BOBMOXXHOCTh TleUaTu Ha OyMa)KHOM HOCHUTEIE KOTIMH JEKTPOHHOU (pOpMBI 3asBICHUS;

B) COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (pOpMY 3asBICHHS 3HAUEHUH B J1I000I1 MOMEHT 110
KEJIaHUIO TI0JIH30BATENISA, B TOM YHCIIE TPU BO3HUKHOBEHHH OIMIMOOK BBOJa U BO3BpATE AJIsi IOBTOPHOTO
BBO/Ia 3HAYECHUI B AJIEKTPOHHYIO (hOpMY 3asBICHHUS;

T') 3al0JIHEHUE TOJIeH ANIEKTPOHHON (POpMBI 3asBJICHUS A0 Hayana BBOJA CBEICHHI 3asiBUTENEM C
UCIOJIb30BaHMEM cBeleHuH, pasmenieHHbIXx B ECHUA, u cBeneHuii, onyOnukoBaHHBIX Ha EmuHoM
nopTaje TOCYyJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIyr ((yHKIMIA), B YacTH, Kacarolleics CBEACHUI,
orcyrcrByromux B ECHA;

1) BOBMO>KHOCTh BEPHYTHCS Ha JIF000 13 ATAOB 3all0THEHUS YIIEKTPOHHON (POPMBI 3asiBiIeHUs 0e3
MOTepU paHee BBEIEHHOW HH(pOpMAIINK;

€) BO3MOXKHOCTh JIOCTYMa 3asBHUTENs HA EAMHOM mopTane rocylapcTBEHHBIX M MYHUITUTIATBHBIX
yenyr (GyHKIMI), K paHee MOJAHHBIM MM 3asBICHHUSIM B TEUYCHHE HE MEHEEe OJHOTO rojia, a TakKxke
4acTUYHO cPOPMHUPOBAHHBIX 3asBJICHUI — B TCUCHUE HE MEHEe 3 MECSIIEB.

ChopmupoBanHOE W TOJIMMCAHHOE 3asBICHUE W WHBIE JIOKYMEHTHI, HEOOXOauMbIEe s
MPEIOCTABJICHUS MYHUITMTIATBHON YCITyTH, HampasistoTcs B Opran, YmpasieHnue nocpenctsom EquHoro

MopTaJia roCyIapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT ((QYHKIUN).
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3.3. Opran, Ympasnenue, JJOO obecnieunBaer B CpoK He mo3aHee | pabodero AHA ¢ MOMEHTa
noJiauy 3asiBiieHUs Ha EnMHOM moprasie TocyJapCTBEHHBIX U MYHULUMOAIBHBIX yCuyr (pyHKmii), a B



cllyyae ero MoCTYIUJICHUs B BEIXOTHON, HepaOouuii Mpa3AHUYHbIN JeHb, — B CJICAYIOIIUH 32 HUM MEpPBbIii
pabouwii 1eHb:

a) TpHUeM JIOKYMEHTOB, HEOOXOAUMBIX /ISl TPEIOCTABICHUS MYHHUIMIAIBHON YCIyru, H
HaIpaBJICHUE 3aSBUTEIIO JIEKTPOHHOTO COOOIIEHHS O MOCTYIUICHUH 3asBJICHUS;

0) perucTpanuio 3asBJICHUS U HAPABJICHUE 3asBUTEIO YBEIOMJICHHS O PETUCTPAIMU 3asBICHUS
1100 00 0TKa3e B MpHeMe T0KyMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHHSI MyHUIIUTIAIBHON YCIIYTH.

3.4. DnexTpOHHOE 3asBJICHUE CTAaHOBMUTCS JOCTYIHBIM JJIs JOJDKHOCTHOro mauna Oprana,
VYupasnenus, 00O, 0TBETCTBEHHOIO 3a MPUEM U PETUCTPALMIO 3asBJIEHUS (Jlalee — OTBETCTBEHHOE
JOJDKHOCTHOE JIMIO), B TOCYAAPCTBEHHOW WHMOPMAIMOHHOW CHCTEME, HCIoJb3yemMoi OpraHowm,
VYmpasnenuem, 100 s npenocraBieHuss MyHununanbHon yenyru (nanee — [UC).

OTBeTCTBEHHOE JJOHKHOCTHOE JIULIO:

IIPOBEPSICT HAJMYME AJIEKTPOHHBIX 3asBJIEHUH, MOCTYNMBIIMX HocpencTBoM EannHoro mnoprana
rOCyJapCTBEHHBIX M MYHHIUIAIBHBIX YCIyT (PYHKIHIT), ¢ TEpHOJMYHOCTBIO HE PeXe 2 pa3 B JICHB;

paccMaTpuBaeT NOCTYINUBIINE 3asBJICHUS U MPUIIOKEHHbIE 00pa3bl JOKYMEHTOB (JOKYMEHTHI);

MPOM3BOJUT JAECUCTBUSI B COOTBETCTBMM C IYHKTOM 3.3. HAcCTOSAILIEro aJMHUHHCTPaTHUBHOIO
periameHTa.

3.5. 3asgBuTeENIO B Ka4eCTBE pe3yibTaTa MIPe10CTABIECHUS MyHUIIUIATIbHOMN yCIyry 00eceunBaeTcs
BO3MOXHOCTb MOJY4EeHHsI TOKYMEHTA!

B (opme SIEKTpPOHHOTO JOKYMEHTa, TMOINMHCAHHOTO YCWICHHOW KBaIU(UIIMPOBAHHOM
3IEKTPOHHOM MOAMUCHIO TOKHOCTHOTO nia Oprana, Ynpasienus, JJOO, HanpaBI€HHOTO 3asBUTENIO B
JUYHBIN KabuHeT Ha EnnHOM moprasne rocyaapcTBEHHBIX 1 MyHUIIUTAIBHBIX YCIYyT (PYyHKUINN);

B BHJIe OyMa)XHOTO JOKYMEHTa, IOJTBEP)KIAIOUIEr0 COAEpKaHHE AJIEKTPOHHOIO JOKYMEHTa,
KOTOPBIH 3asBUTEIb MOJy4aeT MPU JIUYHOM OOpAIIeHUH B MHOTO(DYHKIIMOHATILHOM LIEHTPE.

3.6. Ilonyuenue uHbOpPMAIIUU O XOI€ PACCMOTPEHUS 3asIBJICHUS U O PE3YJbTaTe MPEI0CTABICHUS
MYHHUIMIIAIBHON yCITyrd MPOU3BOIUTCS B JIMYHOM KabuHeTe Ha EanHOM mopTtaie rocyqapcTBEHHBIX U
MYHHUIMIAIBHBIX yCIyr ((QYyHKUMIA), NpPU YCIOBHM aBTOPH3ALUH. 3asBUTEIb HUMEET BO3MOXKHOCTh
MIPOCMATPUBATh CTATyC AIEKTPOHHOTO 3asBJICHUS, a TakkKe MHGOPMAIMIO O JalbHEUIIUX NEHCTBUSX B
JTUYHOM KaOWMHETE 10 COOCTBEHHOU MHUITMATUBE, B JTI000E BpeMs.

[Ipu npegocraBieHMH MyHULIUNIAILHOM YCIYTH B 3JIEKTPOHHON (hopMe 3asBUTEIIO HAPaBIIsSETC:

a) yBEJOMJIEHHE O MpHEME U PETUCTPALMU 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABJICHUS MYHUIMIAIBHOW YCIYTH, COJEpKallee cBeleHus o (akre mpuema 3asBlICHUS U
JOKYMEHTOB, HEOOXOTUMBIX Ui NPEJOCTaBICHHS MYHUIIMIIAIbHOW YCIYTW, M Hayajie MpOLeLyphl
MPEIOCTABICHUS MYHHUIIMNAIBHON YCIyrd, a TakkKe CBEACHHUS O JaTeé U BPEMEHHU OKOHYAHUSA
MPEIOCTABJICHUS MYHHUILIMIIAJBLHOM YCIyrd JTUOO MOTHBUPOBAHHBIM OTKa3 B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHUS MYHUIIUIAIbHON YCIIyTH;

0) yBeIOMIIEHHE O pe3yJbTaTaX pacCMOTPEHUS TIOKYMEHTOB, HEOOXOAUMBIX JJISl MPEAOCTaBICHUS
MYHHUIIMIIAIBHOM YCIIYTH, COJEpKallee CBEACHUS O TMPUHATUU TOJOXKUTEIBHOTO pEIIEHUs o
MPEIOCTABICHUA MYHUIIUINAIBHOW YCIYTH W BO3MOXKHOCTH TOJYYUTh PE3ylbTaT MNPEAOCTaBICHUS
MYHHIIMITATEHON YCIyTy 100 MOTUBUPOBAHHBIN OTKA3 B MPEJOCTABICHUN MYHHUIIMIIATLHOM YCIyTH.

3.7. OueHKa KauecTBa MPea0CTaBIECHUS MYHUIIUIAIBLHOM YCIIyTH.

OneHka KayecTBa MPEIOCTABICHUS MYHHUIIMIIATBLHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU C
[IpaBunamMu OLeHKH TpakaaHaMu 3(PGEKTUBHOCTH ACSITEILHOCTH PYKOBOJUTENEH TEPPUTOPUATHHBIX
opratoB ¢eepalibHbIX OPTaHOB HUCIIOJIHUTEIBHON BIACTH (MX CTPYKTYPHBIX MOJpa3/IeiCHH) C y4eTOM
KaueCcTBa MPEJOCTaBICHUS UMH FOCYAAPCTBEHHBIX YCIYT, a TAKKE IPUMEHEHNUS PE3Y/IbTATOB YKa3aHHOMN
OLICHKM KaK OCHOBAHMS Ul NPUHATUS PEIICHUH O JOCPOYHOM IIPEKpALIEHUU VCIIOJTHEHHUS
COOTBETCTBYIOIIUMU  PYKOBOJUTEISIMU  CBOUX
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JOJDKHOCTHBIX — OOSI3aHHOCTEW, YTBEpXKAEGHHBIMH TOCTaHOBieHHeM IlpaButensctBa Poccuiickoit
@eneparun ot 12 nexadps 2012 rona Ne 1284 «O06 ouenke rpaxkganaMu 3 (HEeKTUBHOCTHU ICATEILHOCTH
PYKOBOJUTENIEH TEPPUTOPHAIBHBIX OPraHoB (efepaqbHBIX OPraHOB HCIOJHUTEIBHON BIACTH (HX
CTPYKTYPHBIX TOJpPA3JCIEHU) U TEPPUTOPUAIBHBIX OPraHOB TOCYJAPCTBEHHBIX BHEOIOIKETHBIX
(GOHIIOB (MX PETHOHAIBHBIX OTJIEJICHUI) C YUETOM KaueCTBa MPEIOCTABICHHUS TOCYJapCTBEHHBIX YCIYT,
pYKOBOAWTENEH  MHOTO(YHKIMOHAIBHBIX  LEHTPOB  NPEJOCTABJICHUS  TOCYJAPCTBEHHBIX |
MYHUIIUNAIBHBIX YCIYT C YYETOM KadyecTBAa OpPraHHM3alMd TPEJIOCTABICHHUS TOCYIAPCTBEHHBIX H
MYHUIIUIAIBHBIX YCIIYT, & TAaKKe O TMPHUMEHEHUH PE3yJbTaTOB YKa3aHHOW OICHKH KaK OCHOBAaHUS /IS
NPUHATUS PEIICHUH O JOCPOYHOM IPEKPAIICHUH WCIOJIHEHUS COOTBETCTBYIOIIMMHU PYKOBOIUTEISIMU
CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEN.

3.8. 3asBuTento o0ecneurnBaeTCs BOZMOKHOCTD HAlPaBICHUS 5Kajlo0bl Ha PELEHUs, IeHCTBUS WIN
oe3neiicteue Oprana, Ympasinenus, JJOO nomxHocTHOoro numa Oprana, Ynpasnenus, 10O mu6o
MYHMIIMIIAJIBHOTO CITYXaIllero B COOTBETCTBUU co craThell 11.2 denepanbHoro 3akoHa Ne 210-O3 u B
MopsiIKe, ycTaHOBJICHHOM nocTaHoByieHHeM [IpaBurensctBa Poccutickoit deneparuu ot 20 Hosi0pst 2012
roga Ne 1198 «O ¢enepanibHOM TOCYyIapCcTBEHHOW HHGOPMAIIMOHHOW CHUCTEMe, OOecredrBaroen
mporecc JocyneOHoro, (BHeCyAeOHOro) oOKajloBaHUs pEIICHWH W JaelcTBUil  (Oe3neicTBusA),
COBEPILIEHHBIX MTPH NPEAOCTABICHUH FOCYJapPCTBEHHBIX U MYHUITUTIABHBIX YCITYT.

111 (11) OcobeHHOCTH BBINOJHEHHSI A/IMUHUCTPATHBHBIX MpoLenyp (aeidcTBuii) B
MHOTO0(pYHKIIMOHAJIBbHBIX LEHTPAX NMPeI0CTaABJIeHHUA IrOCy1apCTBEHHbIX
U MYHHUIMIAJIbHBIX YCJIYT

3.9. [IlpemocraBieHne MyHUIHMNATbHONW ycmyrn depe3 MODIL], Brmowas omnucanue
aMUHUCTPATUBHBIX TIpoLieayp (aeicTBuiA), BeimoaHsIeMbIX M®L] ipu npegocTaBieHnd MyHUIUITATBHOM
YCIYI'M TOCPEACTBOM KOMIUIEKCHOTO 3asIBJICHHUSI, MPEIyCMATPUBAET CIEAYIOIINE aJMUHUCTPATUBHBIE
MpoIeayphl (ACHCTBUSA):

1) mpuem u peructpaius 3asBlI€HUS U UHBIX JOKYMEHTOB JUIsl IPEIOCTAaBICHUS MYHUIIUIAIBHON
yeuyru;

2) HampaBJCHUE CIEIMAINCTOM MEXKBEIOMCTBEHHBIX 3alPOCOB B OPraHbl T'OCYIApCTBEHHON
BJIACTU, OPraHbl MECTHOI'O CAaMOYIPABJICHHWS U I0JIBEIOMCTBEHHBIE 3TUM OpraHaM OpraHU3alUHd B
cllydae, eclid OTpe/elIieHHbIE TOKYMEHTBI He ObUTH MPEICTaBICHBI 3asIBUTEIIEM CAMOCTOSITENLHO;

3) yBemoMmJIeHHME 3asBUTENsE O MPUHATOM pEIIEHUU, BbIJa4ya 3asBUTENIO0 pe3yibTara
MPEAOCTABICHNUS] MyHULIUITAIbHON YCIIYTH.

3.10. IlpenocTaBieHue B YCTaHOBIEHHOM MOpsiAKEe MH(DOpMALMK 3asBUTENISIM U OOECleYeHHe
JOCTyIa 3asiBUTEIEH K CBEACHUSAM O MYHMIIMIAIBHOM YCIIyre, HOpsAKE €€ IPeI0CTaBICHUs, 110 UHBIM
BOIIPOCAM, CBSI3aHHBIM C IMPEJOCTABICHUEM MYHMIIMNAIBHOM yCIyru, B TOM YHUCIE O XOJe
MPEAOCTABJICHUS] MYHUIIMIIAIBHON YCIyrd, yKa3aHO B MyHKTe l.4. HacTosuiero aJiMHHHUCTPATUBHOIO
periaMeHTa.

3.10.1. Omnwucanue aIMUHUCTPATUBHBIX Mpouexyp (aeicTBuil), BhioNHAeMbIX MOIL mpu
MPEIOCTABICHUA MYHUIMIAIBHON YCIYTH B TOJHOM OOBEME OCYILECTBISETCSI B COOTBETCTBUHU C
COTJIAIIIEHUEM O B3aUMOJCHCTBUH, 3aKIIOYEHHOM Mexay MOPL[ u opraHom, npeaocTaBiIsOLIUM
MYHULUINAIBHYIO YCIIYTY.

3.10.2. Tlopsmok nocyaeOHOTO (BHEecyAeOHOTO) OOXKamoBaHMSI peEIIeHHH U JIeHCTBHIA
(6e3nerictBusi) MOILL u ero pabOTHMKOB yCTAaHOBJEHBI pa3fenoM V HACTOSIIEr0 aJMUHUCTPATUBHOTO
periaMeHTa.

IIpuem u perucrpauus 3asiBJeHUsl 1 HHBIX IOKYMEHTOB
AJIS IPeI0CTABJIEHNS] MyHUIMNAJIBHON yCJIyru

3.11. OcHoBaHueM njsi Hayala aIMUHUCTPATUBHON MPOIEAYpPHI SBISETCS MOCTYIUICHHE OT
3asiBUTENI 3asBJICHHUS O TMPEJAOCTABICHUM MYHHIIMIIAIBHOM YCIyrd Ha OyMa)XHOM HOCHUTENe
HenocpeacTBeHHo B ML,
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[Tomaua 3asiBieHUS U JOKYMEHTOB OCYIIECTBIISIETCS B MOPSJIKE OOIIeH ouepe i B TPUEMHBIE Yachl
WJIU TI0 TIPEABAPUTENIHHON 3amKCH. 3asBUTEIb MOIAET 3asBJICHUE U JOKYMEHTHI, YKa3aHHbIE B MyHKTaxX
2.6., 2.10. HacTOSIEro aJIMUHHCTPATUBHOIO periiaMeHTa (B cliydae €CJd 3asBUTEIb MPEACTaBIISACT
JOKYMEHTBI, YKa3aHHbIe B MyHKTE 2.10. HacTOSIIEro aIMUHUCTPATUBHOTO PEriiaMeHTa Mo COOCTBEHHON
WHUIMATUBE) B OYMaXHOM BHJE, TO €CTh JOKYMEHTBI YCTAaHOBJICHHOU (popmbl, chopMupoBaHHBIC HA
OyMa)KHOM HOCHUTEJIE.

3asBiieHHE O MPEIOCTABICHHUH MYHHUIMIIAIHHON YCIYyIH MOXET OBITh 0(OPMIICHO 3asBUTEIIEM B
M®I] 6o odopmIiieHO 3apaHee.

ITo mpockbe oOpaTHBIIETOCS JIMIIA 3asBICHUE MOXKET ObITh odopmiteHo cnermanuctom MOII,
OTBETCTBEHHBIM 3a IPHUEM JOKYMEHTOB, C HCIIOJb30BAHHEM IPOrPAMMHBIX CpPeACTB. B 3Tom ciyuae
3asiBUTENIb COOCTBCHHOPYYHO BITMCHIBACT B 3asBIICHHE CBOIO (DAMUITMIO, UMSI U OTYECTBO, CTABUT JIaTy H
MTOJIITUCH.

Crneunaiiuct MOILI, oOTBETCTBEHHBIN 3a NpHEM JOKYMEHTOB, OCYILECTBIISICT CIEAYIOIIHE
NENCTBUS B XOJI€ MpUeMa 3asiBUTEIIA:

a) yCTaHaBIIMBAET MpeIMET 0OpaIeHus, TPOBEPSET JOKYMEHT, YAOCTOBEPSIONIHI JINYHOCTH;

0) mpoBepsieT MOIHOMOYHUSI 3aIBUTETIS;

B) IIPOBEPSET HATMYHUE BCEX JOKYMEHTOB, HEOOXOIUMBIX JJIs TIPEIOCTABICHUS MYHUIIUTATBHOM
YCIIyTH, KOTOpbIE 3asBUTEIb 00s3aH MPEAOCTaBUTh CaAMOCTOSITENIbHO B COOTBETCTBUU C NMYHKTOM 2.6.
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

T') pETUCTPHUPYET 3asBJIICHUE U MPEACTABICHHBIC TOKYMEHTHI MO HHANBUAYATHHBIM TOPSIKOBBIM
HOMEPOM B JICHb UX TIOCTYIIJICHUS;

1) BBIJTACT 3asIBUTEIIO PACIIUCKY C OMHCHIO MPEJACTABICHHBIX IOKYMEHTOB M YKa3aHHWEM JaThl UX
MIPUHATHS, TIOATBEPKIAIONIYIO TPUHSATHE TOKYMEHTOB.

[Ipu Heobxoaumoctu crnenuaynct M®I[ U3rotaBnuBaeT KOMHUHM MPEICTABICHHBIX 3asBUTEIIEM
JOKYMEHTOB, BBITIOJHSACT HA HUX HAAMUCh 00 UX COOTBETCTBUU TOJIMHHBIM JIK3EMIUISIpaM, 3aBepsieT
CBOEH MOAMKCHIO ¢ yKazaHueM (HaMUIMK U UHUIUAJIOB.

[Ipu oTCyTCTBUUM y 3asBHUTENS 3aMOJHEHHOTO 3asBJICHUS WIM HEMPAaBWJIBHOM €ro 3all0JIHEHUU
cnenuanuct M®LI, oTBeTCTBEHHBIN 3a MPUEM JOKYMEHTOB, [IOMOTAET 3asBUTEIIIO 3aII0JHUTD 3asIBICHUE.

JIMMTENTbHOCTh OCYIIECTBIICHUS BCEX HEOOXOUMBIX JICUCTBUN HE MOXKET MPEBHIIATh 15 MUHYT.

3asBUTENAM MIPEIOCTABISIETCS BOZMOXKHOCTh MPEBAPUTEIHHON 3aMIUCH Ha MOJavy 3asiBICHUS.

[IpenBaputenbHas 3amuch Ha MOAAYY 3asBJICHUS O MPEIOCTABICHWH MYHULUIMAIBHOU YCIyTU
OCYILIECTBIISICTCS CIEAYIOUIUM CIIOCOO0M:

- TIOCPEACTBOM TeJIe(POHHOM CBSI3H, JIMYHOTO oOparnieHus 3asputens B MOII;

- uepe3 Enunblii mopran rocyAapcTBEHHBIX U MYHUIIUIAIBHBIX yCayr ((pyHKUIu).

[Ipu ocyiiecTBICHUN TPEIBAPUTENBLHOM 3aMUCH MOCPEACTBOM Tele(OHHON CBSI3M, JIMYHOTO
oOpaiuenus 3agasurens B M®I 3asBuTens coobiiaeT crieayronue JaHHble:

1) st 3assBUTENS - PU3MUECKOTO JUIA: aMUITUs, UMsI, OTYECTBO (TIOCIIETHEE - TIPU HAJTMYUH);

2) [uist 3asIBUTENIA - IOPUINYECKOTO JTUIA: HAMMEHOBaHUE FOPUINYECKOTO JIHIIA;

3) nomep TenedoHa JUIs CBS3U C 3asBUTENIEM;

4) agpec AIEKTPOHHON TOYTHI 3asIBUTENS (T10 JKETaHUIO);

5) kemaemple JaTa ¥ BpeMs TMOJa4YM 3asBICHUS (NOJy4yeHHUS pPe3yJIbTaTOB OKa3aHUS
MYHHIIUIIATIBHOU YCITYTH).

[Ipn ocymecTBieHUu mnpeABapuTeIbHOM 3amucu 1o Tenedony cmeumamuct MODI],
OTBETCTBEHHBIH 3a MPHEM IOKyMEHTOB, Ha3HAYaeT BpEeMs B UaChl IPUEMaA C YI€TOM BPEMEHH, YIOOHOTO
TpaXXIaHUHY, TPU 3TOM 3asBUTEII0 COOOIIAETCs BpeMs IMOCEIIeHUs U HOMep KaOuHeTa, B KOTOPBIH
cllelyeT 0OpaTUThCs.

[Ipu ocymiecTBIEHUU TMPEABAPUTENBHON 3aMHMCH IMyTeM JHMYHOTO OOpalleHus 3asiBUTEIIO
BBIJIAETCS TAJIOH-TIOATBEPKACHUE, COAePKAIMi HHAOPMAIIUIO O AaTe U BPEMEHH TOJIa4M 3asBIICHUS, O

BblJa4€ pe3yJibTaTa MYHI/II_II/IHaJIBHOI>’I yCIIyru, 0 HomMepe Ka6I/IHeTa, B KOTOpBIfI CIICayeT O6paTI/ITLC${.
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IIpu  ocymecTBieHMH  NpeABapUTENbHOM  3amucu  mocpeactsoM  EnmHoro  moprana
rOCYJapCTBEHHBIX U MYHUIUNAIBHBIX YCIYr ((YHKUIMN) 3alUCh OCYIIECTBISIETCS B COOTBETCTBUU C
NOANYHKTOM «e» nmyHKTa 1 Ilonoxenus o ¢enepanbHOl rocy1apcTBEHHONH MH(DOPMAIIMOHHON cucTeMe
«EnuHplii  mopTanm TOCYAAapCTBEHHBIX M MYHHULMOAIBHBIX ycayr ((QyHKIMiA)», yTBEpKICHHOTO
noctaHoBieHneM [IpaButensctBa Poccuiickoit @eneparun ot 24 oktsi0pst 2011 r. Ne 861.

IIpu  ocymecTBiieHMM  IPEABApPUTEIBHOM  3alMcu  IocpeacTtBoM  EnmHoro  mopraina


consultantplus://offline/ref=3F1F06678489C1F6997F7E96A7BD78DC3141459A5B5A73E763900058DC4BAB942C964943E4763F7707562AA86239A3CFD402EC5566IBGEL

rOCYJapCTBEHHbIX W MYHHMLMIAIBHBIX ychyr ((pyHKuuit), TenedOHHOW CBs3H, JIMOO IMyTEeM JMYHOTO
oOpamieHus, 3asBUTEIIO MPEAOCTABIISETCS BOZMOKHOCTh 03HAKOMIICHUS € TpaHKOM IpreMa rpaxaaH B
M®I] o Bonpocy npeaoCTaBIeHUS MyHUIUITAIHHON YCIYTH. 3asBUTEINI0 00ECIIeYNBACTCS BOSMOYKHOCTD
JOCTYIIa 3alTUCH Ha IPUEM JIaT ¥ HHTEPBAJIOB BPEMEHH IIPUEMa, a TAKXKE 3alMCH B JII00bIe CBOOOIHBIE IS
npueMa JIaTy M BpeMs B mpejenax ycranosieHHoro B MOIL] rpaduka npuema rpaxias.

3asBUTENb JOJDKEH OBITh TPOUH(OPMHUPOBAH, YTO 3aITUCh AaHHYJIUPYETCS B CIIy4ae ero HEsIBKU 110
UCTEUYEHUHU |5 MUHYT C HA3HAYEHHOTO BPEMEHU IIpUEMaA.

3asiBUTEIb BIIPAaBE OTKAa3aThCs OT IPEABAPUTEIBLHON 3alHCH.

[IpenBapuTenbHas 3anKCh BEACTCS B 3JIEKTPOHHOM BHE J100 HAa OyMa)KHOM HOCHTEJIE.

IIpu ocymectBinenun 3anucu Ha npueM B M®II o Bonpocy NnpenocTaBieHuss MyHULUITAIBHON
yeanyru cneruanuct M®L[ He BnpaBe TpeGoBaTh OT 3asBUTENSI COBEPIICHUSI MHBIX JEHCTBHM, Kpome
MPOXOXKJICHUS WACHTU(PHUKAIMA U ayTeHTH(PHUKAIMA B COOTBETCTBHH C HOPMATHBHBIMH IPABOBBIMHU
akramu Poccuiickoii @enepanny, yKazaHHs LE€IU MPUEMA, a TaKKe IPEAOCTABICHUS CBEICHUM,
HEOOXOMUMBIX JUIsl pacueTa [UIMTEIbHOCTH BPEMEHHOTO MHTEpBala, KOTOPbIH HEO0OXO0AUMO
3a0pOHUPOBATH /IS IPUEMA.

[Ipo10MKUTENBHOCTD MPEABAPUTENBHOMN 3allMCH 10 TeNe(pOoHy WM B XOJ€ JUYHOTO IpUeMa Ha
rojiavy 3asBJICHUSA, WIA NOJIydEHHE pe3yJbTaTa MYHHUIMNAIBHOW YCIYyrd HE JOJDKHA MPEBBIIATH 5
MUHYT.

3.11.1. Kpurepuem npuHATHS pELIEHUs O MpUeMe TOKYMEHTOB SIBJIIETCS HAJIMYKE 3asBJICHUS U
MIpUJIaraeMbIX K HEMY JIOKYMEHTOB.

3.11.2. MakcuMasnbHBIi CpPOK HCIIOJIHEHUS aJMHUHUCTPATUBHOM THpolenypsl coctaBiser 1
pabounii JeHb CO JHS TMOCTYIUIEHHUS 3asiBICHUS OT 3asBUTENS O MPEAOCTaBICHUMM MYHULMIAILHOU
YCIIyTH.

3.11.3. Pe3ynpTaToM aAMUHUCTPATUBHOMN MPOLEAYPHI SIBISETCSA OJHO U3 CIAEAYIOIINX JICUCTBUM:

- npueM u peructpanus B M®I] 3asBneHus U JOKyMEHTOB, IIPEICTABICHHBIX 3asBUTEIEM, UX
nepenaya cnenuanucty Oprana, Ymnpasinenws, OO, OTBETCTBEHHOMY 3a MPHUHATHE PELUICHUH O
IIPEIOCTABICHUHA MYHULIUIIATIbHOW YCIIYTH;

- mpueM u peructpanus B M®I] 3asBneHus U JOKyMEHTOB, IIPEICTABICHHBIX 3aABUTEIEM, U UX
nepenaya cneunanucty Oprana, Ynpasienus, JJOO, M®ILI, oTBETCTBEHHOMY 3a MEKBEJOMCTBEHHOE
B3aMMO/ICHCTBHE (B CiIydyae, €CIIM 3asiBUTEIb CAMOCTOSTENLHO HE IPEACTAaBUII IOKYMEHTHI, YKa3aHHBIE B
nyHkTe 2.10. HaCTOSIIEero aIMUHUCTPATUBHOTO PETJIAMEHTA).

PesynpraT agMMHHUCTpAaTMBHOM Hpouedypbl (QUKCHpYeTCsl B CHCTEME  3JIEKTPOHHOIO
JOKYMEHTO000pOTa UCIOJHUTEIEM, OTBETCTBEHHBIM 32 BBIIIOJHEHNUE aIMUHUCTPATUBHON IIPOLIEYpPHI.

HanpaB.HeHne CIENUAJIUCTOM MEKBCAOMCTBCHHBIX 3alIPpOCOB
B OpraHbl Focy[[apCTBeHHOﬁ BJIACTH, OPraibl MECTHOI'0 CaMOYIIPABJICHHUSA U MMOABCIOMCTBCHHbBIC
3THM OpraHamM opraHuv3aiui B ¢J1y4dae, €CJId ONpeacJICHHbIC TOKYMEHTBI HE ObLIN IpeacTaBJaCHbI
3adgABUTEJIEM CAMOCTOATEC/IBHO

3.12. HaHpaBJICHI/IC CIICHUAIUCTOM MCKBCAOMCTBCHHLIX 3allpOCOB B OpPI'aHbI FOCY,HapCTBeHHOﬁ
BJIaCTH, OpraHbl MECTHOI'O CaMOYIIPpABJIICHUA W IHNOABCAOMCTBCHHBIC 3TUM OpraHaM OpraHu3aluvni B
cJIydyac, €CJIh OIIPCACIICHHBIC JOKYMCHTBI HC ObLIH NpeaACTaBJICHbLI 3asABUTCIICM CaAMOCTOATCIBLHO
OCYIICCTBJIAACTCA B IOPAAKE, YKa3aHHOM B ITYHKTC 3.17. HACTOALICTO aIMUHHUCTPATUBHOI'O PCTJIAMCHTA.
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YBenomiieHue 3asBUTEIs O IPUHATOM PelICHHH, BbIIa4a 3asiBUTEJII0 pe3ybTara
NpeAoCTABIeHUS] MYHUIIMIIATBHOM YCIYTH

3.13. VBegomiieHHE 3asgBUTEIISI O INPpUHATOM PCHICHHHU, BblJa4Ya 3asdBUTCIIIO PE3yJibTaTa
npeaoCTaBJICHUS MYHHHHHaHBHOﬁ YCIyru OCyHICCTBIIACTCA B NOPAAKE, YKa3aHHOM B ITYHKTC 3.19.
HACTOAWICTO aAMUHUCTPATUBHOI'O PECrIIaMCHTA.

11 (111) CocTaB, moc/ieoBaTeIbHOCTH M CPOKH BBINOJHEHUSI AIMHUHUCTPATHBHBIX MPOLEAYP,
TPeOOBaHUsI K MOPSIIKY UX BHINOJHEHUS] B OpPraHe,
NPeI0CTABISIONMM MYHUIIUIAIBHYIO YCIYTY



CocTaB aIMHUHUCTPATHBHBIX IPOLEAYP MO NPEAOCTABICHUI0 MYHHIIUNIAJBLHOH YCIyTH

3.14. IlpenocraBieHue MYHULUNAIBbHOW yciayrd B OpraHu3aiuy BKIIOYAET CIEAYIOIINE
aJIMMHHUCTPaTUBHbBIE TPOLIEAYPHI:

1) mpuem u peructpanus 3asBJICHUS U UHBIX JOKYMEHTOB JUIsl IPEJOCTABIECHUS MyHULIMIIAIBHON
yCIIyTH;

2) HampaBJEHHE CIIELHUATIMCTOM MEXBEAOMCTBEHHBIX 3allpOCOB B OPraHbl IOCYJapCTBEHHOM
BJIACTH, OpPraHbl MECTHOTO CaMOYIPAaBJEHUS U IOJBEJAOMCTBEHHBIE 3TUM OpraHaM OpPraHU3allUU B
cllydae, eClId ONPE/IeNIEHHbIE JOKYMEHTBI HE ObUIM MTPEICTABIEHBI 3asIBUTEIIEM CAMOCTOSITENIBHO;

3) mpuHATHE pEHICHUs O NpeAocTaBlieHHH (00 OTKa3e B MPEIOCTABJICHUH) MYHHUIIMITATHHOMN
YCIIyTH;

4) yBe#nOMJICHME 3asABUTENIL O MPUHATOM PELICHUHU, BBIJAYA 3asBUTENIO pe3ysbTaTa
[IPEIOCTABJICHNUS MyHULIUIATbHON YCIYTH.

3.15. IlpenocraBieHrue B YCTAaHOBICHHOM IMOpPsAKE WH(OpMaIMU 3asBUTENSIM M OOecriedeHUe
JOCTyTIa 3asiBUTENIEN K CBEIEHUSAM O MYHHUIIMMIAIbHOM YCIIyre, MOpPsIKE €€ MPel0oCTaB/IeHUs, 10 UHBIM
BOIIPOCaM, CBA3aHHBIM C IPEJOCTABICHUEM MYHULIUIIATBHON YCIIYTH, YKa3aHO B IyHKTE 1.4. HacTOSIIEro
aJIMMHHUCTPATUBHOIO perjaMeHTa.

IIpuem u perucrpanus 3anpoca ¥ HHbIX JOKYMEHTOB /1JIsl IPEAOCTABJICHUS
MYHUIUIIAJTBHON YCJIYTH

3.16. OcHoBanmeM sl Havajda aIMUHHCTPATUBHOW TPOLEAYPHI SBISIETCS TMOCTYIUICHHE OT
3asIBUTEIS 3asiBJICHHSI O MPEIOCTABICHUN MYHUIIUTTAIIGHOW YCITYTH:

- Ha OyMa)XHOM HocHTelle HenocpencTBeHHo B Opran, Ynpasnenue, J100;

- Ha OymaxkHoMm Hocutene B Opran, Ynpasienue, JJOO yepe3 opraHu3zaiuio MoYTOBOM CBSI3H,
MHYIO OPTaHU3alIHI0, OCYIIECTBISIONIYIO IOCTaBKY KOPPECTIOHCHIINH .

1) Ounas dopma nmomaun gokymeHToB (OpraH, Ynpasnenue, [J00) - mogava 3ampoca ¥ WHBIX
JOKYMEHTOB TpU JIMYHOM IMpUEME B TMOpsAKe oOmeld ouepeau B TNpUEMHBbIE Yachl WIH IO
npeABapuTeNbHONW  3anmuch. [lpu ouyHOM ¢dopme momayu JOKYMEHTOB 3asBUTENb IMOJACT 3alpoc M
JOKYMEHTBI, yKa3aHHbIE B MyHKTax 2.6., 2.10. HacTosIero aAMUMHUCTPATUBHOTO periiaMeHTa (B ciryJae
€CJIM 3asBUTENb MPEACTABISAET TOKYMEHTHI, yKa3aHHbIEC B yHKTE 2.10. HACTOAIIETO aIMUHUCTPATUBHOTO
periameHTa nMo coOCTBEHHOM HMHUIIMATHBE) B OyMa)KHOM BHJE, TO €CTh JOKYMEHTBI YCTaHOBIICHHOM
dhopmbl, chopmupoBaHHBIC HA OyMa)KHOM HOCHTEJIE.

[Ipu ouHOli Qopme mojauu TOKYMEHTOB 3alpoc O MPEJOCTaBICHUH MYHUIUMAIbHON YCIyrd
MOXeT ObITh oopmieH 3asBuTeNleM B xone npuema B Oprane, Ynpasinenuu, JJOO au6o odopmieH
3apaHee.

[To mpocbOe oOpaTuBIIErocs JMia 3aIpoc MOKET ObITH 0OPOPMIIEH CIIEUATUCTOM Y IIPaBIICHUS,
J1OO, OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB, C HCIIOJb30BAaHMEM MPOrPAaMMHBIX CpeAcTB. B sTom
cllydae 3asBUTEJIb COOCTBEHHOPYUYHO BIMCHIBAET B 3alIPOC CBOIO (haMUJIHIO, UMS 1 OTYECTBO, CTABUT JIATy
Y TIOJIMTUCH.

Crnenumamuct VYmpasnenus, JJOO, OTBETCTBEHHBIM 3a MNPUEM JOKYMEHTOB, OCYIIECTBIISET
ClIeyIolIre AeMCTBUS B X0/1€ IpUeMa 3assBUTEIS:
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a) yCTaHABJIMBACT MPEAMET OOpaIllCHHsI, TPOBEPSET TOKYMEHT, YJI0CTOBEPSIONIHIA JTUIHOCTD,

0) mpoBepsieT MOTHOMOYHS 3asIBUTEIIS;

B) MPOBEPSICT HAJTMYUE BCEX JOKYMEHTOB, HEOOXOIUMBIX JIJISI IPEIOCTABICHUSI MyHUITUTATLHON
YCIIYTH, KOTOPbIC 3asBUTENb 0053aH MPEIOCTABUTh CAMOCTOSTEIILHO B COOTBETCTBHU C MyHKTOM 2.6.
HACTOSIIEr0 aJIMUHUCTPATUBHOTO PETJIAMEHTA,

I') PErUCTPUPYET 3alpoc M MPEACTABICHHBIC JOKYMEHTBI IMOJI MHIUBHIYaTbHBIM MOPSIKOBBIM
HOMEPOM B JICHb HX MMOCTYIUICHHUSI,

) BBIJIACT 3asBUTEIIO PACIIHCKY C OTHCHIO MPECTABICHHBIX TOKYMEHTOB U yKa3aHUEM JaThl UX
MIPUHSATHUS, TTOITBEPIKIAIONIYIO TIPUHATHE TOKYMECHTOB.

[Tpu HeoOxoaumocTu crieruanuct YnpasieHus, JJOO u3rotaBiuBacT KOMHMU MPEICTABICHHBIX
3asBUTEJIEM JIOKYMCHTOB, BBIMOJIHSACT HA HUX HAJAMUCh 00 UX COOTBETCTBHH TMOJTUHHBIM SK3EMILISIpaM,



3aBepsieT CBOCH MOMKCHIO C YKa3aHUeM (paMUIMK U HHUITUAJIOB.

IIpn oTcyrcTBUM y 3asBUTENs 3alOJHEHHOI'O 3allpoca WM HENPaBUIBHOM €ro 3alloJIHEHUU
cnenuanuct Ymnpasienus, JJOO, OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB, MOMOTaeT 3asiBUTEIIO
3aIl0JHUTH 3aIpoC.

JUINTENbHOCTD OCYILIECTBICHHS BCEX HEOOXOUMBIX IEHCTBUI HE MOXKET MPEBBIIATL 15 MUHYT.

3asiBUTEINISAM [IPENOCTABIISIETCS BOZMOKHOCTD MPEBAPUTEIBHON 3aIIUCH Ha N10Jauy 3asiBICHUS.

[IpenBaputenbHas 3anuch Ha I0Jadyy 3asBICHUS O NPEJOCTABICHUM MYHHMLIMIIAIBHOM YCIyru
OCYILIECTBIISIETCS CIEAYIOLIUM CIIOCOO0OM:

- IOCPEICTBOM TeJIe()OHHOM CBS3H, JIMYHOTO OOpareHus 3asButens B Ypasieaud, JJOO;

- uepe3 EnuHbIi mopran rocy1apcTBEHHbIX U MyHULIMIAIBHBIX yCIyr ((pyHKUMM).

[Ipu ocymiecTBICHUH MPEIBAPUTEIBHON 3alMCH MOCPEICTBOM TeNe()OHHON CBS3M, JIMYHOTO
oOpamienus 3asButens B Yrpasinenue, 100, 3asBUTENs COOOIIALT CIeIyIONINe JaHHbIE:

1) utst 3asiBUTEIIS - PU3MYECKOTO JTUTA: (PaMIUINS, UMSI, OTYECTBO (IIOCIICTHES - IPU HATTUYHH);

2) [uist 3asIBUTENIA - IOPUINYECKOTO JIUIa: HAMMEHOBaHUE IOPUINYECKOTO JIHIIA;

3) HoMep TeneoHa ISt CBSI3U C 3asBUTEIIEM;

4) anpec >JIEKTPOHHOM MOUTHI 3asBUTENSA (TI0 JKETTAHUIO);

5) oKemaembple Jata W BpeMs TMOJaud 3asBIEHUS (MOJy4EHHUs pPEe3yJIbTaTOB OKa3aHUs
MYHUIUTIATEHON YCITyTH).

[Ipu ocymecTBieHUH TMpeABapUTENbHON 3anuck no TenedoHy cnenuanuct Ynpasienus, OO,
OTBETCTBEHHBIH 3a MIPHEM JIOKyMEHTOB, Ha3HA4YaeT BpeMs B Uachl IPHEMa C yU€TOM BPEMEHH, YI0OHOTO
rpaXIaHWHY, TPU 3TOM 3asBUTEII0 COOOIIAETCS BpeMs IMOCELIeHUs W HOMep KaOuHeTa, B KOTOPBIH
cienyer oOpaTUThCS.

[Ipu ocyiecTBiIeHUH NpeABAPUTEIBHOMN 3alIMCH ITyTeM JIMYHOTO OOpaleHus 3asBUTEII0 BbIIaeTCs
TaJOH-TIOITBEPKJIEHUE, COJIep KAl nHGOpMAIMIO O JaTe M BpPEMEHH IO0JadyM 3asBJICHUS, O BblIaue
pe3yibTaTa MyHUIIMIIAIBHON YCIYTH, 0 HOMepe KaOuHeTa, B KOTOPBIH clieayeT 0OpaTUThCS.

I[Ipu  ocymiecTBieHHMM  OPEABAPUTENBHOM  3amucu  mocpeacTBoM  EauHoro  moprtana
rOCy/IapCTBEHHBIX M MYHULHUMAIbHBIX yCAYyr ((GYHKIMI) 3alUCh OCYIIECTBISETCS B COOTBETCTBUU C
MOJMYHKTOM «e» myHKTa 1 Tlomoxkenus o denepaibHON TOCYAapCTBEHHOW MH(POPMAITMOHHOM CHCTEME
«EquHbli  mopran rocyJapCTBEHHBIX W MYHHMIMMAIBHBIX YyCIyr (QyHKUMIA)», YTBEP>KICHHOTO
nocranoBseHueM [IpaBurenscTBa Poccuiickoii @enepanun ot 24 oktsaops 2011 . Ne 861.

I[Ipu  ocymecTBieHHMM  OPEABAPUTEIBHOM  3amuMcH  mocpeactBoM  EaumHoro  mopTtana
rOCy/IapCTBEHHBIX U MYHHUIMNAIbHBIX YCIYT ((pyHKIHI), TenedhoHHON CBs3M, JUO0 MyTeM JIMYHOTO
oOpallieHus1, 3asBUTEIIO IPEJOCTABIISAETCS BO3MOKHOCTh 03HAKOMIJICHHUS € Tpa)KOM IpHUeMa IpaxiaH B
VYmpasnaenuu, IOO 1o Bompocy npeaoCTaBICHHs] MYHHIIUTATBHOW YCIYTH. 3asBUTEII0 00€CIIeunBaeTCs
BO3MOXHOCTH JOCTYIIa 3allMCH Ha MPUEM JaT U UHTEPBAJIOB BPEMEHHU MIpHeMa, a TAaKXKe 3aIUCH B JIFOObIE
CBOOOJHBIC JJISl IIpUeMa JaTy W BpeMs B Ipelenax ycTaHOBJIEHHOTro B Ympamienud, JJOO rpaduka
IpueMa rpak/JiaH.

24

3asBUTENb J0JDKEH ObITh MPOUH(OPMHUPOBAH, YTO 3aMCh AHHYIMPYETCS B Cllydae ero HesiBKU 110
UCTEUEHHUHU |5 MMHYT ¢ HA3HAYEHHOTO BPEMEHHU IIpueMa.

3asiBUTEINb BIIPAaBE OTKA3aThCs OT MPEABAPUTEIBHOMN 3aIINCH.

[IpenBapuTenpHas 3anKch BEAETCS B 3JIEKTPOHHOM BHUJE J100 Ha OyMa)KHOM HOCHUTEIE.

IIpn ocymectBneHun 3anucu Ha npueM B Ynpasiaenue, JJOO mo Bompocy NpenocTaBlIEHUs
MYHULUOATBHOW yciayru crneuuanuct Ynpasiaenus, OO He BmnpaBe TpeOoBaTh OT 3asiBUTEN
COBEpILEHUS] MHBIX JEWCTBUH, KpPOME TMPOXOXKJIEHHS HASHTHU(PUKALIMU U ayTeHTU(UKAUH B
COOTBETCTBUU C HOPMATUBHBIMU ITPaBOBBIMU akTaMu Poccuiickoi denepanum, ykazaHus LEIU IpUEMa, a
TaKkKe MPeJOCTaBICHUs CBEACHUH, HEOOXOAUMBIX Ul pacyera JUIMTEIbHOCTH BPEMEHHOTO MHTEpBaa,
KOTOPBII HE0OX0AMMO 3a0pOHUPOBATH JJIS TIPUEMA.

[TpoaomKUTENFHOCT MPEIBAPUTENBHON 3alUCH 1O TenedOoHy WM B XOJie JUYHOTO MpHeMa Ha
1oJlauy 3asBJICHUS, WIA MOJIY4YEHHUE pe3ylbTaTa MYHHLMIAIBHON YCIyrd HE JOJDKHA IPEBbILIATH 5
MUHYT.

2) 3aounas (opma nogaun fokymeHToB (Opran, Ynpasienue, I00) - HanpaBieHue 3asBICHUS O
IIPEIOCTABIEHUH MYHULIUIIAIBHONW YCIYTHM U MHBIX JOKYMEHTOB Y€pe3 OpraHU3alliio MOYTOBOM CBSI3H,
MHYIO OPTaHU3alHI0, OCYIIECTBIISIONIYIO T0CTAaBKY KOPPECTIOHCHIINH.
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[Tpu 3a0uHO# popme moaun JOKYMEHTOB 3asBUTEIh MOKET HAIPABUTH 3asIBJICHUE U JIOKYMEHTHI,
yKa3zaHHble B TyHKTax 2.6., 2.10. Hacrosmiero aJMUHHUCTPATHBHOTO periiaMeHTa (B ciydae, €Cliu
3asiBUTENIb TPEJCTABISCT JOKYMEHTHI, yKa3aHHble B TyHKTe 2.10. HACTOSIIEro aJMUHUCTPATHBHOTO
periaMeHTa 1o coOCTBEHHON MHUITMATHBE):

- B BHUJC OpHTMHANA 3asABJICHHUS M KOMHUHA JOKYMEHTOB Ha OyMa)XHOM HOCHUTENIE uepes3
OpraHU3aIUIO OYTOBOM CBSI3U, UHYIO OpraHU3aIIMIO, OCYIIECTBISIONIYIO I0CTaBKY KOppecnoHaeHInu. B
JAHHOM Cly4yae YJOCTOBEPEHHE BEPHOCTH KOMUN JIOKYMEHTOB OCYIIECTBISECTCA B TMOPSIKE,
YCTaHOBJICHHOM (heqiepaibHbIM 3aKOHOJATENIbCTBOM, JHEM PETUCTpAIlldU  3ampoca SBIAETCS JICHb
MOCTYIUICHHUS 3aIpoca U JOKyMEeHTOB B Opran, YipaBieHue;

Ecnu 3asButens oOpatuiics 3a04Ho, crienuanuct Oprana, Ynpasienus, JJOO oTBeTCTBEHHBIN 3a
MIPUEM JIOKYMEHTOB:

- PETUCTPUPYET €ro TOJ WHIAWBHIYAJIbHBIM TOPSIKOBBIM HOMEPOM B JCHb TOCTYIUICHHS
JOKYMEHTOB;

- TIpOBEpSeT NPABWIBLHOCTH O(OPMIICHUS 3asABICHHUS W TPABWILHOCTH O(DOPMIICHUS WHBIX
JOKYMEHTOB, IMIOCTYITUBIITUX OT 3asBUTEIIS,

- POBEPSICT MPEICTABICHHBIE IOKYMEHTHI Ha MPEJIMET KOMIUIEKTHOCTH;

- OTIIPABJISICT 3ASBUTEINIO YBEIOMJICHHE C OTMCHIO TIPUHATHIX JOKYMEHTOB U YKa3aHUEM JaThl UX
MIPUHSTHS, TTOATBEPKIAIOIIEe MPUHATHE JTJOKYMEHTOB.

VYBenomaeHue o npueMe JOKYMEHTOB HAMpaBISIETCs] 3asBUTENIO HE TO3/JHEE pabouero JHs,
CJIEYIONIEro 3a JHEM TOCTYIUICHHS 3asBJICHUS W JOKYMEHTOB, CITOCOOOM, KOTOPBIA HCIOJIB30BaJ
(yka3zai) 3asBUTENb MPU 3a09YHOM OOpAIICHUH.

[To uToramM WCHOJTHEHHUS aJIMUHUCTPATUBHON TPOIEAYpHl 1O TpHUEMy JOKyMeHTOB B OpraHe,
Vnpasnenuun, JJOO cnemumamuct Oprana, Ynpasnenus, OO, 0TBETCTBEHHBIN 3a TPUEM JTOKYMEHTOB,
dhopmMupyeT JOKYMEHTHI (7IeJ0) U TepeaaeT ero cneruanucty YmnpasieHus, 100, oTBETCTBEHHOMY 3a
MIPUHSATHE PEIICHUS O MPEJTOCTABICHUN YCIYTH.

B cnyuae, ecnu 3asBUTENb HE MPEICTaBUII CAMOCTOSITENIbHO JOKYMEHTHI, YKa3aHHBIE B MYHKTE
2.10. mHacTosimiero aJAMHHUCTPATHBHOTO perjameHTa, crenuanuct Oprana, Ympasienws, OO,
OTBETCTBEHHBIHN 3a MPUEM JIOKYMEHTOB, TIEpeIaeT JOKYMEHTHI (1en0) crenuanucty Ynpasienns, J100,
OTBETCTBEHHOMY 32 MEXBEJOMCTBEHHOE B3aUMO/ICHCTBUE.

3.16.1. KpurepueM mpuHSATHS PEIICHUs] O MPUEME JOKYMEHTOB SIBJISICTCS HAJIMUYWE 3ampoca U
MpHJIaraeéMbIX K HEMY IOKYMEHTOB.

3.16.2. MakcuManbHBI CPOK BBITIOJIHEHUS aIMHHUCTPATUBHOM MPOLEAYpPHl NMPU MOCTAaHOBKE
nered Ha ydet Jyuis 3aurcienus B JJOO u Hanpasienun aetei 1uis 3auuciienus B JJOO, npu nepeBoje u3
ognoro JIOO B mpyroe JIOO cocraBmser 1 pabouuil JeHb CO JHS OOpAaICHUS 3asABUTEIS O
MPEIOCTABICHUN MYHUIIUTIATbHON YCIYTH.

MakcuManbHBIM CPOK BBITMIOJHEHUST aJAMHUHUCTPATUBHOM MpOIEAYphl coCTaBisieT 1 paboduit
JIeHb CO JHS MOCTYIUICHUS 3asIBJICHUS OT 3asIBUTEIIS O MPEAOCTaBICHUHY MyHULIUIIAIbHON YCIyTH.
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3.16.3. Pe3ynpTaToM aAMMHUCTPATUBHON POLEAYPHI SBISETCS OAHO U3 CIEAYIOIUX ICHCTBUI:

- mpueM U peructpanus B Oprane, Ynpasnenuu, JJOO 3anpoca u JOKyMEHTOB, IPEACTaBIEHHBIX
3asiBUTEINIEM, X Iepenava cnenuanucty Ynpasienus, JJOO, 0TBETCTBEHHOMY 3a MPHUHITHE PELISHHH O
[IPEJOCTaBIEHUU MyHULIUNIAIILHOM yCIIYyTH;

- npueM u peructpauus B Oprane, Ynpasinenuu, JJOO 3amnpoca u JOKYMEHTOB, IPEICTaBICHHBIX
3asiBUTEJIEM, U UX IIepejayda crenuanucty YmnpasineHus, JJOO, OTBETCTBEHHOMY 3a MEXBEJOMCTBEHHOE
B3aMMO/ICHCTBHE (B CiIydyae, €CiM 3asiBUTEIh CAMOCTOSITENIbHO HE MPEACTAaBUII IOKYMEHThI, YKa3aHHbIE B
nyHkTe 2.10. HacTosAIIero aAMUHUCTPATUBHOTO PETIAMEHTA).

Pe3ynbpTar BHINOJIHEHUS aIMUHUCTPATUBHOM MpOLeyphl PUKCUPYETCS B CUCTEME JIEKTPOHHOTO
JOKYMEHTO000pOTa W/MIM IKypHalax BXOAALICH/MCXOJMIEH KOPPECHOHJCHIIMH HCIOJIHUTENEM,
OTBETCTBEHHBIM 32 BBIIIOJIHEHNE aIMUHUCTPATUBHON IIPOLIEAYPHI.

HanpaBneHne CICMUATUCTOM MEKBCIOMCTBCHHBIX 3alIPOCOB B OPraHbl FOcyIlapCTBeHHOﬁ BJAaCTH,
OpPraHbl MECTHOI0 CAMOYIIPABJCHUA H MOABCIOMCTBCHHDBIC 3TUM OpraHamM opraHum3anvu B cjiy4yae,
€CJIA ONPEACJICHHBIC JOKYMECHTBI HE ObLIH npeacTaB/JICHbI 3asiBUTEJIEM CAMOCTOATEIbHO



3.17. OcHoBanueM Ui Hayaja aJMUHHCTPATUBHOM TpOLEAYpHl SBIAETCS MOJIy4YCHHE
cnenuanuctoMm Ynpasienuem, JJOO, M®LI, oTBETCTBEHHBIM 32 MEKBEJIOMCTBEHHOE B3aUMOJICICTBUE,
JOKYMEHTOB U HH(OPMAIIHH JIJIsl HAIIPABJICHUSI MEXBEIOMCTBEHHBIX 3aIIPOCOB O TIOJTYYCHHUH JOKYMEHTOB
(cBeneHuM U3 HUX), YKa3aHHBIX B TyHKTE 2.10. HACTOAIIEr0 aIMUHUCTPATUBHOTO periaMenTa (B ciiydae,
€ClIM  3asBUTENb HE IMPEACTAaBUI JIOKYMEHTHI, YyKazaHHble B nyHkTe 2.10. HacTosiero
aJIMUHHUCTPATHBHOTO PETJIaMEHTa MO0 COOCTBECHHON MHHUIINATHBE).

Cneunanuct  Ynpasnenus, OO, MO®Il, oTBeTcCTBEHHBII 3a  MEXBEIOMCTBEHHOE
B3aUMO/ICHCTBUE, HE TIO3AHEE JHSI, CIEIYIOIIET0 3a JHEM MTOCTYIUIEHUS 3a1poca:

- o(hopMIISIET MEKBEIOMCTBEHHBIE 3aITPOCHI;

-TIOJUCHIBaeT OQOPMIICHHBIH MEXKBEJIOMCTBEHHBIM 3alpoCc Yy JIMIA, OTBETCTBEHHOTO 3a
MOANKCAaHUE MEKBEIOMCTBEHHOT'O 3aI1pOCa;

- PETUCTPHUPYET MEKBEIOMCTBEHHBIH 3aIIPOC B COOTBETCTBYIOIIEM PEECTPE;

- HaIpaBJIsieT MEKBEAOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOIINI OpraH WM OPraHU3aIuIo.

MexBeTOMCTBEHHBIN 3ampoc O(GOpMIISIETCST W HaNpaBisE€TCI B COOTBETCTBUU C TMOPSIKOM
MEKBEJIOMCTBEHHOTO  MH(GOPMAIIMOHHOTO  B3aUMOJCUCTBUS, TMPEAYCMOTPEHHBIM JIEHCTBYIOIIUM
3aKOHOJATEIbCTBOM.

Hanpasnenue 3anpocoB, KOHTpOJIb 3a IOJIyYEHHEM OTBETOB Ha 3allpOChl U CBOEBPEMEHHOM
neperavyel yKaaHHbIX OTBeTOB B Ympamienue, 10O, ocymectBiser cnenuanuct Ynpasienus, /00,
M®II, OTBETCTBEHHBIN 32 MEXKBEIOMCTBEHHOE B3aUMOJICHCTBHUE.

B nenp momydenus Bcex TpeOyeMbIX OTBETOB Ha MEXKBEIOMCTBEHHBIE 3alPOCHI CIICIIHAIACT
Vupasnenusa, OO, MO®Il, oTBETCTBEHHBI 3a MEXBEAOMCTBEHHOE B3aMMOJICHCTBHE, MEPEHAECT
3apEeTUCTPUPOBAHHBIC OTBETHl M 3aMpPOChl BMECTE C MPEJCTaBICHHBIMHU 3asBHUTENIEM JOKYMEHTAMH B
VYmpasnenue, 10O a1 NpUHATUSA PEIIEHUS O IPENOCTABICHUH YCIYTH.

3.17.1. KputepueM MpUHITHS PEIICHHS O HAPABICHUHA MEKBEIOMCTBCHHOTO 3aIpoca SBIISCTCS
OTCYTCTBHUE JOKYMEHTOB, HEOOXOJUMBIX ISl TIPEIOCTABICHUS MYHHUIIUTAIBHOW YCIYTH, YKa3aHHBIX B
nyHkTe 2.10 HacTosImero aMUHUCTPATUBHOTO PErJIaMEHTa.

3.17.2. MakcuMaJIlbHBIM CpPOK HWCIIOJTHEHHUS aJAMUHUCTPATHUBHOW TIPOIEAYpPHl COCTaBIseT 2
pabouux mHS €O JHSA TOdydeHHs crenuanucrom Ympasienus, OO, M®II, orBercTBeHHBIM 3a
MEXBEJOMCTBEHHOE  B3aUMOJICIICTBUE,  JOKYMEHTOB W  HMHpOpMAlMM  JUId  HampaBleHUs
MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.17.3. Pe3ynbTaTOM HCHOJHEHUS aJMUHHCTPATUBHOW TMPOLETYpPHl SBISETCS MOJydeHHE
JOKYMEHTOB, U MX HamnpasieHue B Ynpasienus, JJOO 11 npuHATHS pelieHHs O MPeaoCTaBICHUU
MYHULUIIAJIBHON YCIYTH.
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CriocoboM ¢ukcanuu pe3yinbTata aJMUHHUCTPATUBHOM MPOLEAYpPHl SBIAETCS PETUCTPALIUS
3ampamuBaeMblX  JOKYMEHTOB B JKypHalle HUCXOJsIIed JOKYMEHTAallud WIH B  CHUCTEME
MEKBEJIOMCTBCHHOT'O 3JICKTPOHHOT'O B3aWMOJICHCTBUS MCIIOJIHUTEIEM, OTBETCTBCHHBIM 32 BBIITOJTHCHHE
aJIMUHHUCTPATUBHON MIPOIIEAYPHI.

IIpunsiTHe pemeHus 0 NpeaocTaBjdeHuN (00 0TKa3e B MPEIOCTABJIEHNH)
MYHUIIUNIAJIBHON yCIyTIH

3.18. OcHoBaHueM Juid Hauyana aJIMUHUCTPATUBHOW TNpOLEAYpbl SBIsSETCS HAJIW4YME B
VYnpasnenue, JJOO 3aperucTpipoBaHHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6., 2.10. Hacrosmero
aJIMUHUCTPATUBHOTO periaMeHTa HeOOXOAUMBIX JUIsl IPUHSTHUS PEIICHUS.

[Ipu paccMOTpeHMM KOMIUIEKTa JOKYMEHTOB JJsl HPEAOCTAaBJIECHUS MYHMLMIAIBHOM YCIyrd
cnenuanuct Ynopasienus, JOO:

- olpeneNnseT COOTBETCTBHE NPEACTaBICHHBIX JOKYMEHTOB TPeOOBAaHHUSAM, YCTAaHOBJICHHBIM B
nyHkTax 2.6. u 2.10 HacTosAmEero aIMUHUCTPATUBHOTO PETJIAMEHTA;

- aQHATM3UPYET COJIEpXKAIlylocs B MPEJCTABICHHBIX JOKYMEHTaX HH(OpManuio B LENIAX
MOJITBEPXKICHUS CTaTyca 3asBUTENIS U €ro MOTPEOHOCTH B MOJYYeHUH MYHUIIMIIATBHOMN YCITYTH, a TaKkxke
HE00X0AMMOCTH MpepocTaBieHus YupasienueMm, JJOO MyHUIIMTIAIBLHON YCITYTH;

- yCTaHaBIMBaeT (PaKT OTCYTCTBHS WJIM HAJIW4YMA OCHOBAHUHM Il OTKa3a B IPENOCTaBICHUU
MYHUIUNATBHOW YCIYIH, TPEIyCMOTPEHHBIX IYHKTOM 2.14 HAcTOAIIEro aJIMUHHUCTPATUBHOTIO
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periameHTa.

YCTaHABIIMBAET COOTBETCTBUE 3asABUTENS KPUTEPHUAM, HEOOXOAMMBIM JUIS TPEIOCTABICHHUS
MYHHUIIUIIAJIBHOW YCIYTH.

Cnernmamuct Ynpasneaus, JOO B TeueHne pabouero JHs MO pe3ynbTaTaM MPOBEPKH TOTOBHUT
OJIMH U3 CJIEIYIOIUX TOKYMEHTOB:

- pelieHue o NPEeAOCTaBICHUHM MYHULIUIIATbHON YCIYyrd B 4YaCTU IPOMEKYTOUHOTO pe3yipTaTa.

- pelIeHue O NMPEAOCTaBICHUA MYHULIUIIATbHOM YCIYyIy B YaCTU OCHOBHOTO PE3yJIbTaTa.

- pemeHne 00 OTKa3e B MPENOCTABICHWH MYHUIIUIAIBHOW YCIYTH B YaCTH HPOMEXYTOYHOTO
pe3dynpraTa (B Cllydae HaJIM4Yusl OCHOBAHMM, NPEIYCMOTPEHHbIX IYHKTOM 2.14. HacTosmero
aMUHUCTPATUBHOTO PETJIaMEHTa).

Crneunanucr Ynpasnenusi, OO, oTBETCTBEHHbIN 3a NMPUHSTHE PEUICHUS O IPEIOCTABICHUU
YCIIYTH, OCYILECTBISET 0(hOpPMIIEHUE B IBYX 3K3EMILISPAX PELICHUE O IPEJOCTABICHUN MyHULIUIIAIbHOM
YCIIYTH B YaCTU MPOMEXKYTOUYHOI'O pe3yJibTaTa, pelieHue O NPeJOCTaBICHUN MYHULIUIIAIbHON YCIYTH B
4acTU OCHOBHOTO pe3ysbTaTa WM pelleHHe 00 OTKa3e B MPEJOCTAaBICHUM MYHULUIAIbHON YCIyrU B
4acTU MPOMEXKYTOYHOTO pe3yibTara (Jajee - JOKYMEHT, SIBJISIOLIUICS pe3yabTaTOM IpPeIOCTaBICHUS
YCIIYTH), U TIepeIaeT TaHHbIH JOKYMEHT OTBETCTBEHHOMY JIMILY HA TIOJIITHCH.

OTBeTCTBEHHOE JMIO B [J€Hb MOCTYIUIEHUS TMOANMCHIBAET O(QOPMIICHHBI JTOKyMEHTa,
SIBIISIOIINNCA PEe3yJIbTaTOM TMPEAOCTaBICHUS YCIYTM M B O3TOT K€ JEHb NepefaéT CHEelHaUCTy
OTBETCTBEHHOMY 3a IIPUHSITHE PEIICHUS O MPEAOCTaBICHUH YCIYT.

Cnemnamner Ynpasnenus, JJOO, OTBETCTBEHHBIN 3a NPUHATHE PEIMIEHUS O NPEIOCTaBICHUU
YCIIyTH, HamNpaBisieT NOKYMEHT, SIBJISIOIIMNCA pe3yJlbTaTOM IMPEIOCTaBICHUS YCIYTH CIEHUATIUCTY
Vmpasnenus, OO, M®II, oTBeTcTBEHHOMY 3a BbLAAYy pPE3yJbTaTa MNPEIOCTABICHMS YCIYrH, IS
BBIJIAYU €T0 3asBUTEINIO.

3.18.1. Kputepuem npuHATHS pEHICHUS O NMPEIOCTABICHUH MYHHIIMITATBHON YCIYTH SBIISETCS
COOTBETCTBUE 3alpoca U MpHIAraéMbIX K HEMY JOKYMEHTOB TpeOOBaHUSM  HACTOSILErO
aJIMMHHUCTPATUBHOTO pErjaMeHTa.

3.18.2. MakcuMabHBIA CPOK UCTIOTHEHHS aIMUHUCTPATUBHOM MPOIEAYPHI COCTABIIsECT HE OoJiee
3 pabouux mHe# co mHsa mosiydeHus w3 YmpasieHus, JJOO, M®I] nmoaHoro KoMIwiekTa JOKyMEHTOB,
HEOOXOIMMBIX JJISl IPEIOCTABICHUSI MYHUIIUIIAIBHON YCITYTH.

3.18.3. PesynmbraroM aJIMHUHUCTPATHBHOW TPOLEAYPHI SBISETCS TPHUHATHE PEUHICHUS O
MPEAOCTABJICHNN MYHUIIMNIATLHONW yciayru (ambo pemieHHss 00 OTKa3e B MPEIOCTABICHUH
MYHHIIMIIAILHOM YCIIyTH) U epeAaya JOKyMEHTa, SBISIOUIEroCs Pe3yIbTaToOM MPe0CTaBICHHS
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ycayru cnenuanucty  Ynpasienus, JOO, MOILI, oTBercTBEHHOMY 3a BblJady pe3yjibTaTa
IIPEAOCTABIICHUS YCIYI'H, IS BBIJAYM €r0 3asBUTENI0, B TOM 4YHCIIE IMOCPEACTBOM HCIIOJIb30BAHMS
perunoHanbHON MHPopMarmonHo# cuctembl [ UC «DnekTpoHHOE 00pa30BaHUE.

PesynmprarT = agMHMHHUCTPAaTHBHOM TpouEAypbl (QHUKCHpPYETCs B CHCTEME JJIEKTPOHHOTO
JOKYMEHTO00OpOTa € TIOMETKOW «HCIIOJHEHO» W/WINM DIEKTPOHHOM peecTpe W/WIN JKypHajax
BXO/JISIIEH/UCXOIAIe  KOPPECTIOHACHIIMM ~ HCIOJHUTENIEM, OTBETCTBEHHBIM 32  BBINIOJIHCHHE
aJIMMHHUCTPATUBHON IIPOLIEAYPHI.

YBeaomiieHue 3asiBUTEJIS O IMPUHATOM PEIICHUH, BbIIa4Ya 3asAiBUTECII0 pe3ylibTaTa
nmpeaocraBJaCHUN MyHI/IIII/IHaJII)HOﬁ yciayru

3.19. OcHoBanmeM Hayasa UCIIOJHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI SIBIISIETCS IOCTYILUICHUE
cnenuanucty Ynpasnenus, JJOO, M®II, orBercTBeHHOMY 3a BblJady pe3yjbTaTa IMPEIOCTaBICHUS
YCIIYT'H, JOKYMEHTA, SBJIIFOLIETOCSA PE3YJIbTaTOM IIPEAOCTABICHUS YCIYTH.

AIMUHHUCTpAaTUBHAs TMpOIEAypa HCHOJHsIETCS crnenuanuctoM Ympasienus, 100, M®I],
OTBETCTBEHHBIM 32 BblJJauy pe3yJIbTaTa NPeJ0CTaBICHUSI MyHULIUIATbHON YCIYTH.

[Ipy nDoCTymuleHMM JIOKYMEHTA, SBISIOIIETOCS pe3yNbTaTOM IPEJOCTABICHUS  YCIIYIH,
cnenuanuct Ynpasienus, JJOO, MOLI, oTBeTCTBEHHBIN 3a BbIAAYY PE3YNIbTATA IPEAOCTABIICHUS YCIIYTH,
uHOpMHUpYET 3asBUTENS] O HAJUYMM TNPUHATOTO PEIIeHHs M COrjlacyeT crnocol0 MOoaydeHHs
IPAKTaHUHOM JAHHOTO JIOKYMEHTA, SIBJIFOIIMNICS pe3ylIbTaTOM IPEIOCTABICHUS YCIYTH.

NudopmupoBaHue 3assBUTENS, OCYIIECTBISETCS M0 TeAePOHY U (HIIN) TOCPEICTBOM OTIIPABICHUS
AJIEKTPOHHOTO COOOIIEHUS HA YKa3aHHbBIN 3aBUTEJIEM aJIpec FIEKTPOHHOM MOYTHI.

Ecnu 3asBuTens oOparuics 3a IpenocTaBleHHWEM yciayru 4epe3 EnuHbpii  mopran
rOCYJIapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT (PyHKIH), TO ”HGOPMHUPOBAHHE 3asBUTENSA O pe3yIbTaTax
MPEAOCTABICHUS] MYHMIMNAIBHOM yCIYTH OCYIIECTBJISETCA Takxke uyepe3 EnumHbll nopran
rOCYJapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT ((DyHKITHI).

[Ipn mpenmocraBieHWHM MYHUIMMNAIBHOW YCIYTH B DJCKTPOHHOW (opme 3asBUTENIO IO €ro
BBIOOPY, HAINpaBJseTCs] pe3yabTaT MPEAOCTaBICHHUS MYHHUIMIAIbHON yciyrd B ¢opMe 3JIEKTPOHHOTO
JOKYMEHTA, MOANMCAHHOTO YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C MCIOJIB30BAaHUEM YCHIJIEHHOU
KBIN(ULIIUPOBAHHOMN AIIEKTPOHHOM MOJIUCH WM TOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE B TEYEHHE CPOKa
NENCTBHUS pe3ynbTaTa NPeJOCTaBICHUS MyHUIIUIIAIbHOM YCIYTH.

[Ipu mpenocTaBieHUN MYHUIIUIAIBHOM YCIYTH B 3JIEKTPOHHOU (OpME 3asiBUTEITIO HATIPABIISETCS:

a) yBeJIOMJICHHE O MPUEME U PETUCTPALIMU 3asBJICHUS U UHBIX IOKYMEHTOB, HEOOXOAUMBIX JUIS
MIPEIOCTABJICHUS MYHUIIMNAIBHOW YCIYTH, COJEpKallee cBeleHUs O (akTe mpueMa 3asBICHUS U
JOKYMEHTOB, HEOOXOTUMBIX Ui NPEJOCTaBICHHS MYHUIIMIIAIbHOW YCIYTW, M Hadaje MpOLexyphl
MPEAOCTABICHUS] MYHULUIAIBHON YCIYI'M, a TaKXe CBEACHHS O JaTe U BPEMEHU OKOHYaHUS
MPEIOCTABJICHNUS MYHHUIIMIIAJLHOM YCIyrd MO0 MOTHBUPOBAHHBIM OTKa3 B MpUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHUS MYHUIIUIAILHON YCIIyTH;

0) yBeIOMJICHHE O PE3yJIbTaTaX PACCMOTPEHHSI TOKYMEHTOB, HEOOXOIUMBIX JIJIs PEA0CTABICHHUS
MYHULUIIAJBHON YCIYTH, COJEpKAIllee CBEACHUS O NPUHATUU IMOJIOKUTEIBHOTO PEIICHHUS O
MPEAOCTABICHUN MYHULIMNAIBHOW YCIYIM U BO3MOXXHOCTHU TOJYYUTh pE3yibTaT MPEAOCTaBIICHUS
MYHUIUTATBHON YCIIYTH JINO0 MOTUBUPOBAHHBIN OTKa3 B MPEI0CTaBICHUN MYHULIUIIATBHOMN YCIYTH.

B cnyyae nuyHOro oOpaieHus 3asBUTENS BbIJAYy JOKYMEHTA, SIBJSIOIIMNCS Pe3ylbTaTOM
MPEAOCTABICHUS YCIYTU, OCYIIECTBISIET creunanuct Ymnpasiuenus, JJOO, M®IL], oTBeTCTBEHHbIN 3a
BBIJIAUy pe3y/ibTaTa MPEAOCTaBICHUS YCIYTH, IOJ POCIUCH 3asBUTEINA, KOTOpas MPOCTABIAETCS B
KypHaJIe PETUCTPALMM, NPH NPEIbSIBICHUM MM JOKYMEHTa YJOCTOBEPSIOUIETO JIMYHOCTb, a IIPH
oOpaleHny IpeACcTaBUTENs TaKKe T0OKYMEHTa, HOATBEP K IAIOIIEr0 MOJTHOMOYUS MPEICTABUTENS.

B cinyuae HEBO3MOXXHOCTH HMH(POPMUPOBaHUS crenuanuct Ynopasienus, 00, MOII,
OTBETCTBEHHBIN 3a BbIAAUy pe3ysbTaTa MPEIOCTABICHUS YCIIYTH, HAIlpaBIISIET 3asBUTENIO JOKYMEHT,
SABJIAIOIINANCSA PE3YABTATOM IPENOCTABICHUS YCIYrM YE€pEe3 OPraHU3aLMI0 MOYTOBOM CBSI3U 3aKa3HBIM
IIICBMOM C YBEIOMJICHUEM.
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PesynpTaT mpenocTaBieHUs MYHHMLMIAIBHOW YCIYTH BBIIAeTcs B (OpPME DIIEKTPOHHOTO
JOKYMEHTA, TIOJIMMCAaHHOTO JIEKTPOHHON MOJMKCHI0 B COOTBETCTBHU € TpeboBaHUsMH DenepaabHOro
3akoHa oT 06.04.2011 Ne 63-®@3 «OO0 »1eKTpOHHOW NOIMHCH», B Clydae, €CIM 3TO YKa3aHO B
YBEIOMJIEHUH O MPEAOCTAaBICHUY MYHULIUIIAJIbHOU yCIyTH.

3.19.1. KpurepreM NpUHATHUS PELICHUS O BbIaYe pe3yabTaTa MpeJ0CTaBICHUS MyHUIUITAIHHON
yCIyTrd WK HAINpaBICHUU pe3yJibTaTa MYHHUIUIAIBHOM YCIYrdM IMOYTOBBIM OTIIPABICHHUEM SBIISIETCS
BBIOOp 3asgBUTENEM crocoba €ro YyBEAOMJICHHS O TPUHATOM pEIIeHUH, BBIJAYU pe3yibTara
MIPEIOCTABJICHNUS MYHULIUIIAJIbHON YCIYTH.

3.19.2. MakcuMallbHBI CPOK HCIIOJHEHHS aJMUHUCTPATUBHOM MPOIEIYpPHl COCTABISET 2
pabounx ITHS CO JTHS MOCTYIUICHUS AOKYMEHTA, SBISIOMIETOCS PEe3yIbTaTOM INPEIOCTABICHUS YCIYTH
cnenuanucty Ynpasinenus, JJOO, M®II, orBercTBeHHOMY 3a BbIJady pe3yjibTaTa MPEAOCTaBICHUS
YCIIYTH.

3.19.3. PesynpTaToM HCHOJIHEHUS AIMHHUCTPATHBHON MPOIEIYpHl SBISETCS YBEAOMIICHUE
3asiBUTENIS O IPUHATOM PELIEHUU BblJaua 3asiBUTEIIO PEIICHHUS:

- 0 TIOCTAHOBKE Ha y4erT Aereit /i 3auncienus B 10O (Bbljaua yBeJOMIIEHUS O pErUCTpaliu

JIETEH B DJICKTPOHHOM PEECTPE);

- 0 HanpasneHuu 1 3aunciaenus B JJOO;

- 00 0TKa3e B MPeAOCTaBICHUN MyHULIUIIATbHON YCIYTH.

Pe3ynbTar BhINOJHEHUS aAMUHUCTPATUBHON IPOLENYpbI (PUKCUPYETCS B CUCTEME 3JIEKTPOHHOTO
JOKYMEHTOO0O0pOTa UCIIOJIHUTENIEM, OTBETCTBEHHBIM 32 BBITIOJIHEHUE aIMUHUCTPATUBHON MTPOLIEAYPHI.

CriocoOoMm ¢ukcanuu pes3ynbTaTta aJMUHUCTPATUBHOM MpOLETyphl SBISETCS PETrUCTpaLUs
JOKYMEHTA, SIBIISIOUIETOCS pPE3ylbTaTOM MPEAOCTaBICHUS MYHHIMIIAIBHOM YCIYyIM B JKypHale
UCXOJSIIENH TOKYMEHTAIIH.

HcnpaBienne onevyaTok u (MJn) olMOOK, JONMYIIEHHBIX B IOKYMEHTAaX, BbIIAHHBIX B pe3yJbTare
NpeaoCcTaBJIeHUS MYHUIUNIAJIbHON YCJIYIH

3.20. B cnyyae BBISBIICHHS 3asBUTEIIEM OIEYATOK, OIMMOOK B TOJYYEHHOM 3asBUTEIIEM
JTOKYMEHTE, SBJISIOIIEMCS Pe3y/IbTaTOM MPEIOCTaBICHHUSI MYHULIUIIAIbHOW YCIYTH, 3asBUTENb BIPaBe
oOpatutbcst B OpraHuzanuio C 3asBICHUEM OO0 HCIpaBICHUM AOMYIICHHBIX OINEYaTOK M OIIHNOOK B
BBIJIAHHBIX B pe3yJIbTaTe MPEI0CTaBICHHSI MyHUIIUIIAIBLHOM YCIyTH JOKYMEHTAaX.

3.20.1. OcHoBaHueM JyIsi Hayajga MPOIEAYPHl IO HCIPABJICHHIO OMEYaTOK W (WMJIM) OIIMOOK,
JOTYIIEHHBIX B JOKYMEHTaX, BbIIaHHBIX B Pe3ylbTaTe MPEA0CTaBICHHUSI MyHUIIUIATLHOM yciyru (1asee
- mpolienypa), sBisercs nocryrmieHne B Opranuszanuio 3asBieHUss 00 UCHPABICHUM ONEYaTOK U (MJIIN)
OlIMOOK B JOKYMEHTaX, BBIIJAHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS MYHHULIMIIAJIbLHOM yciayru (manee -
3asBJIeHUE 00 UCIIPABJICHUH OTIEYATOK | (MJIH) OIIHOOK).

3.20.2. 3asBrneHue 00 HCHIpaBICHUWH OMNEYATOK W (WJM) OImMMUOOK C YyKa3aHHEM crocoda
UH()OPMHUPOBAHUS O PE3yIbTATaX €ro PACCMOTPEHUS M IOKYMEHTHI, B KOTOPBIX COJEPKATCS OMEYaTKH U
(nnn) ommOKH, MPEACTABISAIOTCS CICAYIOIUMHU CIIOCO0aMU:

— IUYHO (3asBUTETIEM TNPEICTABIAIOTCS OPUTHHAIBI JOKYMEHTOB C oOleyaTkamMu W (Win)
omnOKamu, crienraiructoM OpraHu3aiuio JeNalTcs KOMUU 3TUX IOKYMEHTOB);

— Yyepe3 OpraHu3alvi0 IMOYTOBOM CBSA3M (3asBUTENIEM HAMPABISIOTCS KOMHH JOKYMEHTOB C
omnevyaTKkaMu U (WJIH) OIUOKaMM).

[Tpuem u peructparus 3asBiaeHUs 00 UCTIPaBIECHUH OTIEYATOK U (UJTH) OIIMOOK OCYIIIECTBISETCS B
COOTBETCTBUU C MYHKTOM 3.16. HAcTOSIIEro aJAMUHUCTPATUBHOTO pErjiaMeHTa, 3a HCKIIOYEHHEM
MOJIOKEHUI, KaCaIOUINXCs BOZMOKHOCTH MPEACTABIATh JOKYMEHTHI B QJIEKTPOHHOM BUJIE.

3.20.3. Cneunanuct Opranu3zaliiy, OTBETCTBEHHBIH 3a ITPUEM JIOKYMEHTOB B TeueHue 1 paboudero
IHS CO JIHS TOCTYIUICHHS 3asiBI€HHUS OO0 HCIpaBICHUM AOMYIICHHBIX OMEYaTOK M (WJM) OIMMOOK B
BBIJJAHHBIX B pe3yJlbTaTe IMPEIOCTABICHUS MYHHIIMIAIBLHOM YCIYTH JOKYMEHTax, MepenacT ero
cnenuanucty OpraHu3anuy, OTBETCTBEHHOMY 3a TPUHATHE pEHICHHS O MPeJ0CTaBICHUU
MYHHIIUITATEHOW YCITYTH.
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Crnenmanucr OpraHuzanuy, OTBETCTBEHHBIM 3a MPUHATHE PELWIEHUS O NPEJOCTABICHUU
MYHUIUTATBHON YCIYTH IO pe3ylbTaTaM PacCMOTPEHUS 3asBICHHUS 00 UCIIPABICHUN OTIEYaTOK U (MIIH)
omunooK, B TeueHue | pabodero THSA cO JHS MOCTYIUICHHUS 3asBJICHUS 00 MCIPABICHUU JOMYIIEHHBIX


consultantplus://offline/ref=0306159A662B948B79149B1B197219B992D22466B26E78A1798E4DAA7B3451D0B340C478CD83638C1C14E88774t0G4O

omeyaTok W (W) OmHMOOK B BBAAHHBIX B pE3yabTaTe MPEIOCTABICHUS MYHHIMMAIBLHOU YCIyrd
JOKYMEHTaX IPUHUMAET PeUICHHE:

— 00 WCHpaBICHUHM OMNMEYAaTOK W (WiIM) OMHUOOK, IOMyINICHHBIX B JOKYMEHTAaX, BBIJAHHBIX B
pe3yibTare MperoCTaBICHNUs MyHUITUNIAIBHOM YCIYyTH, W YBEIOMIIAET 3aABUTENS O MPUHATOM PELICHUU
CrocoO0M, yKa3aHHBIM B 3asBJICHHH 00 HCIIPABJICHUU OMEUYATOK M (WJIHM) OMMOOK (C yKa3zaHUEM CpoKa
WCHPABJICHUS JOMYIIEHHBIX ONEYaTOK U (M) OIIMOOK);

— 00 OTCYTCTBUM HEOOXOAMMOCTH HCIPABJIEHUS OMNEYaTOK U (MiIM) OMIMOOK, IOMYIIEHHBIX B
JOKYMEHTAaX, BBIJIAHHBIX B pPE3yJabTaTe MPEIOCTABICHUS MYHUIUNIAIBHONW YCIYTH, W TOTOBHT
MOTHBUPOBAHHBI OTKAa3 B HMCIPABICHUM OTCYATOK M (WJIM) OIMIMOOK, MOMYIIEHHBIX B JOKYMCHTAX,
BBIJIaHHBIX B PE3YNIbTATE MPEIOCTABICHUS MyHUIUITATILHON YCIIYTH,

— 00 0TKa3e B UCHPABJICHUH ONEYATOK U (MIIM) OIIMOOK, TOMYIIEHHBIX B JOKYMEHTaX, BBIJJAHHBIX
B pe3yJbTare MpPEJOCTaBICHUS MYHUIUIAIBHOW YCIYIH, B CBS3M C HENPEICTABICHHEM TaKUX
JOKYMEHTOB.

HcnpaBienne onevyaTtox u (Win) OMIMOOK, TOMYIIEHHBIX B TOKYMEHTAaX, BBIIAaHHBIX B PE3yJIbTaTe
MPEOCTaBICHUSI MYHUIIMTIAIGHOW YCITYTH, OCYIIECTBIsIeTCsl crienuanicTtoM Opranu3anyu B TedeHue 1
pabouero Hs co HS moyrydeHus n3 OpraHu3aliy 3asiBIeHUs 00 HCIIPABICHUH JIOMYIICHHBIX OMEYaTOK 1
OImMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEIOCTABICHNSI MyHUIIUTIAIILHOW YCIIYTH JOKYMEHTaX.

[Ipu wucnpaBieHUM oOmedyaToK W (WJIM) OIMUOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIJAHHBIX B
pe3yibTaTe Mpe0CTaBICHISI MyHUITUITAIBHON YCIIYTH, HE IOMYCKAeTCs:

— U3MEHEHHWE COJEpXKaHWsI JOKYMEHTOB, SBISIFOIIUXCS — PE3YJIbTaTOM  IPEIOCTaBICHUS
MYHULUIIAJIIBHON YCIIyTH;

— BHECEHHE HOBOW WH(pOpMaInH, CBEACHWH W3 BHOBB IOJYYEHHBIX JOKYMEHTOB, KOTOPHIE HE
OBLTM TIPECTaBJICHBI ITPH T0J1a4e 3asBICHUS O MPEIOCTABICHUN MYHUITUTIAIBHON YCITYTH.

3.20.4. KputepueMm NpHHITHS pEHICHHUs] 00 MCIPABICHUU OTICYATOK W (WJIM) OIMIMOOK SIBIISCTCS
HAIMYHE ONeYaToK W (W) OMmHOOK, IOMYHICHHBIX B JOKYMEHTaX, SBISFOIIUXCS pPE3YIbTaTOM
MPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH.

3.20.5. MakcuMaJIbHBIA CPOK UCTIOJTHEHUS aIMHHUCTPATUBHOM MPOIIEAYPHI COCTABIISIET HE OoJiee
5 pabouux nmHEW co AHS MoCTyIuieHUs: B OpraHu3aluio 3asBiICHUsT 00 MCIPaBICHUN OMEYaTOK U (WIIH)
OILINOOK.

3.20.6. Pe3yapTaToM mpoLeyphl SIBISETCS:

— WCIIPABJICHHbIE JTOKYMEHTHI, SBIIAIOIIUECS PE3YIbTaTOM MPEJOCTABICHUS MYHHUIMIAIbHOMN
yCuIyru;

— MOTHUBUPOBAHHBIM OTKa3 B UCHpPABICHUH ONEYaTOK M (WIM) OIIMOOK, JOMYHICHHBIX B
JTOKYMEHTaX, BbIIaHHBIX B PE3yJbTaTe MPEAOCTaBICHUS MYHUIIMITAILHOM YCIYTH.

Bbigaua 3asgBUTENIO MCHOPABIEHHOTO JOKYMEHTa MPOU3BOJIUTCS B TMOPSAKE, YCTAaHOBJIEHHOM
myHKTOM 3.19. HacTosIIIero aAMMHUCTPATUBHOTO PETIAMEHTA.

3.20.7. Crocobom (ukcanuu pe3ynbTaTa MPOIEAYPHI SIBISETCS PETUCTpAIMs HCIPABJICHHOTO
JOKYMEHTA WM MIPUHSTOTO PELICHHs B KypHaJle UCXOAIIEeH TOKyMEHTAI|H.

JIOKyMeHT, coiepKalluii onevyaTky U (W) OIIMOKH, TIOCTIe 3aMEHBI MOATICKUT apXHUBHOMY YUETY
U XpaHEeHHI0, (PaKT KOTOPOTro (PUKCUPYETCs B XKypHalle UCXOAAIIEH JOKYMEHTAIIUH.

Ilopsinok BbIIa4YU Ay0JMKATA JOKYMEHTA, BHIIJAHHOIO 110 pe3yJibTaTaM NpPeaoCTaBJIeHUs!
MYHMUIHMIAJIbHON yCJIYyTH, B TOM YK CJ/Ie HCUEePNbIBAKNIINI NepeyeHb OCHOBAHMIA /151 0TKA3a B
Bbl/Ia4e 3TOro 1y0/auKara

3.21. OcHoBaHueM JUIsl Ha4aja MPOLEAYpPHI MO BbiAaue MyOnuKaTa JOKYMEHTA, BBIIAHHOTO IO
pe3ynbTaTaM MPEAOCTABICHUS MYHHMIIMNAIbHON YCIyru, SBISETCS MNOCTyIUieHHne B OpraHusainuio,
3asBJICHUS O BbIJauye AyOnIMKara JOKYMEHTa, BBIJAHHOTO TIO pe3ylbTaraM MpeAoCTaBICHUS
MYHHIIMIIATEHON yCITyTH (J1ajee - 3asiBJI€HHE O Bblaue nyOIuKara).

3asiBiIeHHE O BBIaUe JyOIUKaTa MPEICTaBISIOTCS CIEAYIOIMUMHU CIIOCOOaMHU:
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- mnuHo (B Opranuzanuio, MOL);

- MOCPEJCTBOM TIOYTOBOTO OTIIpaBieHuUs (B OpraHu3aluio).

IIpuem u peructpauus 3asBICHHUS O BbIJaue AYOJNUKaTa OCYIIECTBISETCS B COOTBETCTBHU C
NyHKTOM 3.16. HAacTOSIIEro aJMUHUCTPATUBHOIO pErJlaMeHTa, 3a MCKIIOYEHUEM I0JI0XKEHUH,



KaCaroIIMXCsl BO3MOXXHOCTH MPEJACTaBIATh JOKYMEHTHI B 3JIEKTPOHHOM BUJIE.

Crenmanuct Opranusanyu, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB B TeueHue | pabodero JHs co
IHS TIOCTYIUICHHsI 3asBJICHMS O Bbladye ayOnukara, mepepaer ero crnenuanucty Opranusanu,
OTBETCTBEHHOMY 3a IIPUHSTHE PELICHUS O MIPEIOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

Crneupmanucr OpraHu3anuy, OTBETCTBEHHBIM 3a IPUHATHE pELIEHUS O IPEJOCTABICHUU
MYHUIIUTATBHON YCIYT'H MO pe3yibTaTaM PacCMOTPEHUs 3asBJICHUS O Bbljade ayOnukara, B TeueHue 1
pabouero aHs CO AHA MOCTYIUICHUS 3asBJICHUA O BbIJaue AyOIMKaTa NpUHUMAET pPelIeHHUE:

1. o Bblgaue JayOnuKaTta JIOKYMEHTa, BBIJAHHOIO 110 pe3ylbTaTaM MPEeJOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

2. 00 oTkaze B BbIJaue AyONMKara JOKYMEHTA, BBIIAHHOTO 1O PE3yJbTaTaM IpeloCTaBICHUS
MYHHUILIMIIAJIbHON YCIYTHU:

- B Cllyyae OTCYTCTBHUSI B 3as1BJIEHUM O BblJ1aue AyOJIuKaTa JOKyMEHTA, BBIJAHHOTI'O 110 pe3yjibTaTaM
MPEJOCTaBICHUS MYHUIMIAIBHOW YCIyrd HH(OpMAIMK, TO3BOJIIONIEH HIACHTU(PUIMPOBATH paHEe
BBIJITAHHBIN JIOKYMEHT;

- TpEICTaBJIEHUE 3asBJICHUS O Bbljaye AyOiuKaTa JOKYMEHTA, BBIJAHHOIO IO pe3yJbTaTam
MPeIOCTaBICHNS MYHULIUIIAIbHON YCIYry HE YIOJTHOMOYEHHBIM JIMLIOM.

Creumanucr OpraHu3anuy, OTBETCTBEHHBIM 3a MPUHATHE pELIEHUS O MPEJOCTaBICHUU
MYHHUIMIAIBHON YCIYTH, YBETOMIISET 3asBUTENSI O TOTOBHOCTH JOKYMEHTA MO Telle(hOHY YKa3aHHOTO B
3asBJICHUU O BbIJIa4e JTyOJMKaTa.

[logroroBka nybnumkara JOKYMEHTa, BBIAAHHOIO 1O  pe3ylbTaTaM  MpeJoCTaBlIEHUS
MYHHMIMIIAJIBHOM yCIYrd WJIM OTKa3 B BblAaue QyOnMKaTa JOKYMEHTA, BBIJAHHOTO MO pe3yjibTaTaMm
MIPEIOCTABJICHNUS MYHUIIUTNIATBHON YCIIYTH, OCYIIeCTBIIAETCs cnenuanucToM Opranusanuu B TeueHue 1
paboyero nHs co IHS noidydeHust u3 OpraHu3aluu 3asBJIE€HUs O Bblaaye 1yOnuKara.

[Ipn noxaroroBke nyOnukara JAOKYMEHTA, BBIJAHHOTO 1O pe3yiabTaTaM MpeloCTaBICHUS
MYHHUIIMITAJILHOM YCITyTU HE TOIYCKaeTCs:

— U3MEHEHHME COJEpXKAHUA JIOKYMEHTOB, SBISIIOIIMUXCS  pPE3yJAbTaTOM  IPEAOCTaBICHUS
MYHUIIUTIAJTBHOU YCITIYTH;

— BHECEHHE HOBOW MHGOpMaINM, CBEJCHUI K3 BHOBb IMOJIyYEHHBIX JOKYMEHTOB, KOTOpbIE HE
ObUIH MpeACTaBIEHBI MIPH M0Aa4e 3asBJICHUS O MPEJOCTABICHUU MYHHUIIUTIAIIBHOMN YCIIYTH.

3.21.1. KpurepueM mNpuHATHS PEUICHUsS O BbIJa4e AyOJUMKaTa JOKYMEHTA, BBIAAHHOTO TIO
pe3ynbTaTaM MPEJOCTABICHUS MYHUIUMIAIBHOM YCIyrH, SBIsETCA nocrtynuBumiee B OpraHu3anuio
3asiBJICHUE O BblJaue AyOauKara.

3.21.2. MakcuMaJIbHBIA CPOK UCTIOJTHEHUS aIMHHUCTPATUBHOM MPOIIEAYPHI COCTABIISIET HE Oojiee
5 paGouux nHel co qHS nocTyrienus B OpraHu3anuio 3asBJICHUS O Bbljaue AyOauKara.

3.21.3. Pe3yapTatoM Opoueaypsbl siBISIETCS:

— BblJjaua AyOJauKaTa JJIOKyMEHTa, BEIAAHHOTO 110 pe3ysibTaTaM Mpe0CTaBIeHUs MyHUITUTAIBHON
YCIIyTH;

— MOTHUBUPOBAaHHBIM OTKa3 B BblJaue OyOiMKaTta JAOKYMEHTA, BBIJIAHHOTO IO pe3yiabTaTaMm
MPEAOCTABICHHUS MYHULIUITAIbHON YCITYTH.

Boigaua 3asBuTento ayOnMkata JAOKYMEHTa, BBIIAHHOTO IO pe3yibTaTaM MpPeIoCTaBIICHUS
MYHULUIIAJBHON YCIYTM MPOU3BOJUTCS B MOPSAKE, YCTAHOBJIEHHOM IyHKTOM 3.19. Hacrosiero
aMUHUCTPATUBHOTO PETJIaMEHTA.

3.21.4. Cnocobom Qukcanuu pe3yabTaTa MPOLEAYpPhl SBISAECTCA PETUCTPALUsS HCHOTHUTEIEM
OTBETCTBEHHBIM 32 BBINIOJIHEHUE AJMUHUCTPATUBHBIX MPOLEAYp AOKYMEHTAa B JKypHaJle MCXOJsLIEH
JOKYMEHTAIUH.

Jly6nukatr JOKyMEHTa, BBIJAHHOTO MO pe3yibTaTaM MPeIOCTaBICHUS MYHUIIMTAIBHON YCIyTH
WJIM OTKa3 B BblJjaue AyOJIUKaTa JOKYMEHTA, BBIJAHHOTO MO pe3ylbTaTaM MpeaoCTaBlIeHUs
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MYHUIUOAIBHONW YCIYTH TOCJE BBIAAYM TMOJICKUT apXUBHOMY YUETy W XpaHEHHIO, (pakT KOTOpOTro
¢buKcupyercs B )KypHaJle HCXOAIIEH JOKyMEHTAIIUH.

IV. q)Oprl KOHTPOJISA 32 UCITOJTHEHUEM AIMUHUCTPATUBHOI'O PErjiaMeHTa

HOpﬂIlOK OCYHICCTBJICHUS TCKYHIECI0 KOHTPOJIsA 3a COﬁJIlO]IeHI/IeM H UCITOJTHECHUEM
OTBETCTBEHHBIMH JOI2KHOCTHBIMH JIMIIAMH M0JI0KEHUI AIMHHUCTPATHBHOI'O perjiaMeHTa
NnpeaocTaBJICHUA MyHI/IIII/II[aJIbHOﬁ YCIYId U HHBIX HOPMATUBHBIX IIPABOBLIX aKTOB,
YCTaHABJAUBAK X Tpeﬁona}ma K IPE€I0CTAaBJICHUIO MyHHIIHHaJIbHOﬁ yciayru,

a TaK/Ke IPUHATHEM UMHU pemeﬂnifl

4.1. Texymuil KOHTpPOJIb 3a COOJIOJEHHMEM M MHCIOJHEHHWEM IOJIO)KEHUH HACTOSLIEro
aJIMMUHHUCTPATUBHOIO perjaMeHTa M MHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB, YCTaHABJIMBAIOLIUX
TpeOOBaHUs K MPEJOCTABICHUIO0 MyHUIIUTIATBHON YCIYTH, OCYIIECTBIISIETCS HAYAIbHUKOM Y IIPaBJICHHUS,
3aBeayromum J[OO.

4.2. KoHTposb 3a 1eATENbHOCThIO YIIPaBJICHUS, [0 MPEIOCTABICHUI0 MYHUIIMIAIBHON yCIyru
OCYILIECTBIISIETCS 3aMeCTUTeNeM pykoBoauTes Oprana, KypupyomuM padoTy YpaBiaeHUs.

Kontpons 3a pesrensHOCTBIO JIOO 10 TpEerOCTAaBICHHIO MYHULHNAIBHOW  YCIYrd
OCYILIECTBIISIETCS] HAUaIbHUKOM Y TIPaBICHHUEM.

KoHTpousb 3a uCnoJIHEHHEM HACTOSIIEr0 aIMUHUCTPATUBHOIO peryiaMeHTa cotpyaaukamu MOL]
ocyuecTBisiercs pykopoauteiaem MOII.

IMopsiioK U MEPUOAUYHOCTH OCYIECTBJICHHSI MJIAHOBBIX M BHENJIAHOBBIX IPOBEPOK MOJHOTHI U
Ka4yecTBA NMPeA0CTaABIeHUSI MYHHIUNIAJIBLHOMH YCIyTH, B TOM YHCJIe MOPSIA0K U GopMbI KOHTPOJIS 32
MOJIHOTOM M Ka4eCTBOM NPeJ0CTABIeHUI MyYHUIMNIAIbHON YCIyTIH

4.3. KOHTpOJIb MOJHOTHI U Ka4€CTBa MPEIOCTABICHUSI MYHUIIUITAIIBHON YCIIYTH OCYIIECTBIISIETCS
IyTe€M MPOBE/ICHUS TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

[TnanoBBIE MPOBEPKHU MPOBOASTCS B COOTBETCTBUU C TIaHOM paboThl Oprana, HO He pexe 1 paza B
3 rona.

BuemnnaHoBble IpOBEPKU MPOBOJAATCS B Ciiydae noctymienus B Opra, YnpasieHue, oOpalieHuit
(bu3MYeCKUX U IOPUAMYECKUX JIUIL C j)KajJo0aMu Ha HapyIIEHUs UX MPpaB U 3aKOHHBIX HHTEPECOB.

4.4, BHETUIaHOBBIE TIPOBEPKH MPOBOIATCS B OpME JOKYMEHTAPHOU TPOBEPKH | (WJIH) BBIC3THOM
MIPOBEPKHU B MOPAJIKE, YCTAHOBJICHHOM 3aKOHOJATEIECTBOM.

BHuernnaHoBble MPOBEPKH MOTYT IPOBOAUTHCS HA OCHOBAHUU KOHKPETHOTO 00paIleHUs 3asBUTEN S
0 (pakTax HapyIlIeHHUs €ro NpaB Ha MOJyYEeHHE MYHUIIUTIATBHON YCIIYTH.

4.5. Pe3ynbTaThl MJIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK OGOPMIISIOTCS B BHJE aKTa, B KOTOPOM
OTMEUAIOTCS BBISBJICHHBIC HEJOCTATKU U MPEUIOKEHHUS 110 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTH I0JKHOCTHBIX JIMIL 32 pelieHusi U AeiicTBus (0e3aeicreue),
npuHUMAaeMble (ocyllecTB/sieMble) HMHU B X0/1€ MPeI0CTABIeHU MYHUIIUNIAJBHOU YCIyri

4.6. JomxuocTtHble nuua, Oprana, Ynpasnenus, JJOO, OTBETCTBEHHbIE 3a MPEAOCTABICHHE
MYHHIIMIIATBHON YCIYTH, HECYT MEePCOHAIBHYI0 OTBETCTBEHHOCTH 3a COOIIOJIEHUE TOPSAIKA M CPOKOB
MPEAOCTABICHHS] MYHULIUTTAIbHON YCITYTH.

M®I] u ero paOOTHHKH HECYT OTBETCTBEHHOCTh, YCTAHOBJIICHHYIO 3aKOHOJATEIHLCTBOM
Poccuiickoit ®enepanun:

1) 3a monHOTYy nepenaBaemMbix Ynpasienuto, JJOO, 3anpocoB, HHBIX JOKYMEHTOB, TPUHATHIX OT
3agButenst B MOII;

2) 3a CBOEBpPEMEHHYIO Nepenauy Ymnpasienuto, 100, 3arpocoB, HHBIX JOKYMEHTOB, TPUHATHIX OT
3asBUTENIS, a TAKXKE 32 CBOEBPEMEHHYIO BbIJauy 3asiBUTEIIO JOKYMEHTOB, MEPEJAaHHBIX B 3THX LIEJAX
M®I Ynpasnenuewm, 100;
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3) 3a coOmroieHne npaB CyObEKTOB MEPCOHATBHBIX JAHHBIX, 32 COOOJICHIE 3aKOHOIATEIhCTBA



Poccuiickoit denepannu, ycTaHaBIMBAIOIIETO OCOOCHHOCTH OOpalieHus ¢ MHpOpManuei, IoCcTyn K
KOTOPOH orpaHuyeH (eaepaibHbIM 3aKOHOM.

XKamoba Ha HapylmieHHe TOpsAAKAa TPEAOCTABICHUA MYHUIUNANbHOW yciayrn MOIL]
paccmatpuBaetcst Opranom. [Ipu 3ToM cpok paccMOTpeHus xKajloObl HCUUCISAETCS CO JHS PErHCTpaluu
xao0sl B Oprane.

IoJ105keHNs1, XapaKTepu3yOLIHe TPeOOBAHUA K NOPAAKY U ¢dopmam
KOHTPOJISA 32 PeIocTABJIeHHeM MYHUIMIIAIbHOMN yCJIyIH
€O CTOPOHBI FPAKIaH, UX 00beIMHEHNI U OpraHu3alui

4.7. KoHTpoJib 3a NPENOCTAaBIEHUEM MYHHUIUIAIBHOM YCIyrH OCYIIECTBIsETCS B (¢opMme
KOHTpPOJISL 32 COOJIIOJCHUEM IOCIIEI0BATEIbHOCTA JEHCTBUM, ONpEeAeNeHHBIX aJIMUHUCTPATUBHBIMU
MpoLEeAypaMH 10 HMCHOJHEHUIO MYHUIUNAIbHOM YCIYTM W HPHUHITUEM pPELIEHUN J1O0JKHOCTHBIMHU
JUIAMH, TIyTEM MPOBEACHUS MPOBEPOK COOMIOAEHMS] U UCHOJIHEHMs JOJLKHOCTHBIMU Jnnamu OpraHa
paBoOBbIX akTOB Poccuiickonn denepanuu, a TakKe IMOJIOKEHUM HACTOSIIETO aJIMHUHHUCTPATUBHOIO
periameHTa.

[IpoBepka Takxke MOXKET MPOBOJUTHCA IO KOHKPETHOMY OOpAIEHUIO TpakJaHWHA WIIU
OpraHH3aluH.

4.8. [Ipu oOparieHuu rpaxaaH, UX 00beJMHEHUH 1 OpraHu3aluii kK pykooautento OpraHa MoeT
ObITh CO3/1aHAa KOMHCCHSI C BKJIIOYEHHEM B €€ COCTaB TIpaKIaH, MpeIcTaBUTeNeld OOIIEeCTBEHHBIX
o0OBeAMHEHUH M OpraHu3alMid s MPOBENCHHS BHEIJIAHOBOM IPOBEPKU TIOJHOTHI M KadecTBa
MIPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH.

V. MocyneoHblii (BHecy1e0HbIIH) MOPS/I0OK 00KaT0BaHUS PellleHui U AelicTBUii (0e3eiicTBUSN)
opraHa, nNpeaocTABJIAIONIEr0 MyYHHIMNIAIBHYIO YCJIYTy, MHOTO(YHKIIMOHAJIBHOIO IIEHTPA,
OpraHu3anuii, ykazanHbixX B yactu 1.1 cratbu 16 @eaepabHoro 3akona ot 27 urous 2010 r. Ne
210-®3 «O06 opranu3amnum npeaocTaBjaeHus rOCyAapCTBEHHBIX 1 MYHHIIHIIAJIbHBIX YCJIYD», a
TaKKe UX J0JKHOCTHBIX JINL, MYHHIHMIIAJIbHBIX CJIY/KALMX, PA0OTHUKOB

VYka3zaHHass B HACTOSIIEM paselie WHPOpPMANUs TMOUICKHUT pa3MEIIeHHI0 Ha OQHUIHATIHLHOM
noptaiie (caiite) Oprana Ha EquHOM mopTasie rocyaapCcTBEHHBIX 1 MYHUIIUITAIBHBIX YCIIyT ((pyHKIMIT), B
rocyJapCcTBeHHON WHpopMannoHHo# cucteme Pecryonmukum Komm «Peectp rocymapcTBEHHBIX U
MYHUITUTIATBHBIX yeayT (pyHakmuit) Pecriyomuku Kommy.

HNudopmanms 1151 3asiBUTEIA 0 €0 MPaBe MoJATh KaJa00y Ha penleHns U JAeicTBu (0e3neiicTBue)
opraHa, nNpeaocTaBJIAIONIEr0 MyHHIMIAIBHYIO YCJIYTY, €ro J0/KHOCTHOTO JIMIA JIN00
MYHHUITHNIAJIBHOTO CJIYKAIero, MHOrOQyHKIHOHAJIbHOIO IIEHTPA, ero padoTHUKA, a TaAKIKe
opraHmM3anui, ykazaHubix B yactu 1.1 ctratbu 16 PegepaibHOro 3aKoHa
ot 27 urous 2010 r. Ne 210-®3 «O06 opranu3anum npeaocTaBjaeHUs TOCyAapCTBEHHbIX U
MYHMUIHMOAJTbHBIX YCJIYI», WJIH UX PA0OTHUKOB NPH NMPeJ0CTABIEHUH MYHUIIUNIAIbHON YCIyTH

5.1. 3asBUTENU MMEIOT MPABO HA OOKAOBAaHHE PEUICHUH, IPUHATHIX B XOJE MPEI0CTaBICHUS
MYHHIMIIANBHOW yciyru, nedctBuit (O6e3peiictBuil) Oprana, Ympasinenus, 10O, HODKHOCTHBIX I
Oprana, VYmnpasiaenus, OO nubo MyHuuMnaizbHoro ciyxamero, M®L[, ero paGoTHuka, npu
MIPEIOCTABICHUH MYHUIIUTIATHHON YCIYTH B 1OCYAeOHOM TOPSIKE.

Opranu3zanuu, ykazanHele B yact 1.1 crateu 16 ®@enepanbHoro 3akona ot 27 urons 2010 r. Ne
210-®3 «O0 opranuzanuu NpeAoCcTaBICHHs TOCYAApPCTBEHHBIX U MYHUITUTIABHBIX YCIYT» B PecyOnuke
Komu otcyrcTByIOT.
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5.2. 3asgBHUTENb MOKET 00PATUTHCS C Kao00, B TOM YHUCIIE B CICIYIOLINX CIydasx:

1) HapylieHue Cpoka PEerucTpalvy 3asBJICHUS 3asBUTENS O MPEJIOCTABICHUN MYHULIMITAIBHOU
yCIyTH, 3ampoca, yka3aHHoTo B crathe 15.1 denepanpHoro 3akoHa ot 27 urons 2010 r. Ne 210-D3 «O6
OpraHU3aIy MPEI0OCTaBICHUS TOCYIaPCTBEHHBIX K MYHUIIUTTAJIBHBIX YCITYT;

2) HapylleHHE CpoKa MpeAoCTaBICHUs MYHULUNAIbHON yciyru. B ykazanHHoOM ciiyyae
nocyneOHoe (BHecyneOHOE) oOaloBaHWE 3asBUTEIIEM pemieHW W nedcTBuil (Oe3neiictBus) MOII,
pabotauka M®I] Bo3mMoxkHO B cirydae, eciii Ha M®DL, pemenus u neiictBus (0e31eiCTBIE) KOTOPOTO
00XKaTYIOTCSI, BO3JIO’KEHA (DYHKIIUS TI0 TIPEIOCTABICHUIO COOTBETCTBYIOIICH MYHHUIIMITAIIBHON YCIyTH B
MOJITHOM 00BbEME U B TIOPSAJIKE, ONPEeICHHOM 4acThio 1.3 crateu 16 denepanbHOro 3aKoHa OT 27 UIOJs
2010 r. Ne 210-®3 «O06 opranu3zanuy NpeoCTaBICHNs TOCYIapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT»;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WJIM MH(OpMAIUU JTMOO OCYIIECTBICHHUS JEHCTBUIA,
MPEACTABJICHUE WM OCYILECTBIICHUE KOTOPHIX HE MPEyCMOTPEHO HOPMATHBHBIMH ITPABOBBIMHU aKTaMH
Poccuiickoit denepanvy, HOpMaTUBHBIMU MPaBOBBIMU akTamMu Pecnybonuku Komu, MyHMIIMIIambHBIMU
MPAaBOBBIMU aKTaMH JIJIsl TPEAOCTABICHUS] MYHUITUTIATLHOMN YCIYTH;

4) oTKa3 B MpHEeME JOKYMEHTOB, MPEIAOCTaBIIEHHE KOTOPBHIX MPETyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit deneparnny, HOpMaTUBHBIMY IIPaBOBbIMH akTaMu PecryOnnku Kowmu,
MYHUITUTIATEHBIMU TIPABOBBIMH aKTaMU TSI PEOCTABJICHHS] MyHUIIUTIAIBHON YCITYTH, Y 3asIBUTEIS;

5) oTka3 B TPENOCTaBICHWHW MYHHUIMNAIBHOW YCIYI'H, €CIId OCHOBaHHS OTKa3a He
MpeAyCMOTPEHBl  (peiepaTbHBIMU  3aKOHAMH H TPUHSTBIMA B COOTBETCTBUM C HHUMH WHBIMHU
HOPMAaTHBHBIMH TpPaBOBbIMU akTamu Poccuiickon denepanuu, 3aKOHAMU U UHBIMH HOPMAaTHUBHBIMH
npaBoBbIMU akTamu PecrryOonuku Komu. B ykazanHowm ciiydae qocynednoe (BHecyaeOHoe) oOkamoBaHue
3asBUTENIEM pelIeHui u neiictBuii (6e3neiictBus) MOL, pabotanka M®I] Bo3M0OXHO B ciydae, €Ciii Ha
MOII, pemenuss u AecTBUA (Oe3A€UCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHa (YyHKIHS TIO
MIPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYT B TIOJHOM o0ObeMe B TMOpsAKe,
onpeneneHHoM 4YacTthio 1.3 crateu 16 ®enepanbHoro 3akona oT 27 wmronsg 2010 r. Ne 210-d3 «O6
OpraHu3aliy MpeA0CTaBICHHS TOCYIaPCTBEHHBIX U MYHUIIMITATIBHBIX YCIYT»;

6) 3arpeOoBaHHe C 3asBUTENd NpPU NPEAOCTABICHUM MYHHUIMNAILHOM YCIYrM IUIaThl, HE
MpeyCMOTPEHHOH HOPMATUBHBIMHM IPaBOBBIMH akTamu Poccuiickoit ®enepanuu, HOPMATHBHBIMHU
npaBoBbIMU akTaMu Pecnyonuku Komu, MyHUIIMTIaTBHBIMU ITPABOBBIMU aKTaMU;

7) otkaz Oprana, ero Ao/bkHOcTHOro Jsmna, ML, pabGorHuka MOII, opranuzammii,
peaycMOTpeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa ot 27 urossg 2010 1. Ne 210-0d3 «O6
OpraHu3aliy MPEeAOCTaBICHUS FOCYIapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYr», WIW UX PaOOTHUKOB B
UCIIPABJICHUU JOMYIICHHBIX UMHU OINEYAaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe IMPelIOCTaBJICHUS
MYHHIIMIIATBHOM YCIYTH JOKYMEHTaX J1U00 HapylIeHHe YCTAaHOBJICHHOTO CPOKa TaKUX HUCIIpaBieHUuld. B
yKa3aHHOM ciydae JaocyneOHoe (BHecyneOHoe) oO)kaloBaHUE 3asBUTENIEM pEIIeHUH W JeHCTBUI
(6e3nerictBusi) M®PII, pabotauka M®I[ Bo3moxkHO B ciyuae, ecniu Ha M®DLI, peumienus u nencTBus
(6e3neiicTBHE) KOTOPOTO OOXKAIYyIOTCS, BO3J0XKEHA (DYHKIUS MO MPEIOCTABICHUIO COOTBETCTBYIOIINX
MYHHUIMIIANBHBIX YCIYT B IOJHOM OObeMe B MOpSJKe, ompeAeneHHOM dYacTtbio 1.3 crtatem 16
®enepanpHoro 3akona ot 27 wurwonaa 2010 1. Ne 210-®3 «OO6 opraHuzanum IPEeAOCTaBICHUS
rOCYAapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT»;

8) HapyllleHHe cpokKa WM TMOpSAKA BBIIAYM JTIOKYMEHTOB IO pPE3ylbTaTaM MpPEA0CTaBICHUS
MYHULHUIIATBHON YCIYTH;

9) TmnpuUOCTaHOBJIECHHE TPENOCTABICHUS  MYHHUIIMIIATBHOW  YCIYTH, €CITH  OCHOBAaHHS
MIPUOCTAHOBIICHHUS HE MPEAYCMOTPEHBI (hefiepaibHBIMU 3aKOHAMU U IPUHSATHIMHA B COOTBETCTBUU C HUMU
WHBIMH HOpPMAaTHMBHBIMM MpaBOBbIMH akTamMu Poccuiickoit ®enepanuu, 3akOHaMHM U HMHBIMHU
HOPMAaTUBHBIMH TIpaBOBbIMH akTamMu Pecnyonuku Komu. B ykazanHoM ciydae nocyaeOHOe
(BHEcyneOHOE) 00>KaIoBaHKe 3asBUTENIEM pellieHui u faeiictBuii (0ezneiictBusi) ML, pabornuka MOI]
BO3MOXHO B ciydae, ecnu Ha MOII, pemenus u aerictBus (6e31elCTBHE) KOTOPOTO
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00KaIyIOTCsI, BO3JIOKEHA (DYHKIMS MO MPEIOCTABICHUIO COOTBETCTBYIOUINX MYHUIMIIAIBHBIX YCIYT B
MOJITHOM 00BEeMe B TIOPSIIKE, ONpeaeeHHOM YacThio 1.3 ctatbu 16 DenepanbHOTo 3aK0oHA OT 27 WO
2010 r. Ne 210-®3 «O06 opraHu3anuy NpeIoCTaBICHUS TOCYIapCTBEHHBIX U MYHUIUITATIBHBIX YCIYT» |

10) tpeboBaHMe y 3asBHUTEIS MPU MPEAOCTABICHHHM MYHUIMIIAILHON YCIYTH JOKYMEHTOB WU
nH(pOpMAaINY, OTCYTCTBHE U (MJIM) HEJTOCTOBEPHOCTh KOTOPHIX HE YKA3BIBAIHMCH MPH MEPBOHAYATHHOM
OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEAOCTABICHUS MYHHLIUIAIBHON YCIyru, 100 B
MPEJOCTaBICHUU MYHUIMITAJIHHON YCIYTH, 32 UCKIIOYCHHEM CIy4aeB, MPETYCMOTPEHHBIX ITYHKTOM 4
gyactu 1 crateum 7 ®enepanbHoro 3akoHa ot 27 wurons 2010 r. Ne 210-®d3 «OO0 opranuzanuu
MPEJOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX yciayr». B ykazanHoMm ciydae nocyneOHoe
(BHECYneOHOE) 00KaIOBaHUE 3asBUTEIICM pPellieHUH u nevictBuii (0e3neticTBus) M®PL, paborauka MDI]
BO3MOXHO B ciy4ae, ecnmu Ha M®II, pemenus u nedictBus (O6e3melcTBHE) KOTOPOTO OOMKATYIOTCH,
BO3JI0KEHA (QYHKITHS 110 TIPEOCTABICHUIO COOTBETCTBYIOIINX MYHUIUITAIBHBIX YCIYT B TIOJTHOM 00BeMe
B MOPsIJIKE, OIpeIesieHHOM YacThio 1.3 ctatbu 16 ®@enepanbHoro 3akoHa ot 27 utonst 2010 r. Ne 210-D3
«O06 opranmu3anuy NpeaoCTaBICHHS TOCYIaPCTBEHHBIX U MYHHIIUIIATBHBIX YCITYT.

OpraH, HpeIIOCTaBJIHIOIlII/Iﬁ MYHUHIMIIAJBHYIO YCJIYI'Y 1 YIIOJTHOMOYECHHBIC HA PACCMOTPEHUE
JKAJTO0BI AOJKHOCTHBIC JIMIIA, KOTOPBLIM MOZKET ObITH HampaBJI€cHa sKaJ100a

5.3. XKanoba nogaercs B nucbMeHHON Gopme Ha OyMa)kHOM HOCHUTENIE, B 3JIEKTPOHHOU dopme B
Opran, VYupasnenwe, J[OO, MO®OI[ mu6o B MUHHUCTEPCTBO HSKOHOMHUYECKOTO pa3BUTUSI W
npoMbiieHHocTu PecniyOnnku Komu - opran rocynapcTBEHHOW BIIACTH, SBISIOIIMNCS ydpeauTeIeM
MOI] (nanee - MUHHCTEPCTBO).

[Ipuem >xano0 B MNHCbMEHHOW (QoOpMe OCYIIECTBISETCS OpraHaMM, IPEIOCTABIAIOIIMMHU
MyHUIUNanbHbIe yeayru, M®I] B MecTte mpenoctaBieHHs MYHHIIMIAIHHOW YCIyru (B MecTe, TIe
3asiBUTEJIb M0/1aBajl 3asBJICHUE HA TMOJIYYEHHE MYHUIMIAIBHOMN YCIYTH, HapyIIeHHE MOpsaKa KOTOPOi
oOxainyercs, 1100 B MECTe, I'/ie 3aBUTEJIEM MOIYUYEH Pe3yabTaT YKa3aHHOW MYHUIIUTIAJILHOMN YCIIYTH).

[Ipuem >xamo6 B mnHCbMEHHOW ¢GoOpMe OCYIIECTBISETCS MMHHCTEPCTBOM B MECTE€ €ro
(haKTUYECKOT0 HaXO0KICHUSI.

XanoOrl Ha penieHus, MPUHATHIE PYKOBOJAUTEIEM OpraHa, MpeA0CTaB/ISIIOIIEr0 MyHUIIUIIATbHYIO
YCIyTY, paccMaTpUBAIOTCS  HEMOCPEICTBEHHO pykoBoautTenem OpraHa, OpeaoCTaBISIONIETO
MYHUIIMIIAIBHYIO YCIIYTY, B CBSI3U C OTCYTCTBHEM BbllIecTosero Oprana.

KanoOsl Ha pemienus u neicTBus (6e3aeiicteue) padotnnka M®I] mogaroTcs pyKoOBOIUTETIO
storo MO®II. XanoOsl Ha pemenus u nerictBus (6e3aeiicTBue) pykoBoautens MO momarorcs B
MuHuCTEpPCTBO.

IMopsiiok Moxayu U pacCMOTPEHHS KATO0bI

5.4. ’Kano6a Ha pemenus u aeiictsus (6e3aeiicteue) Oprana, Ynpasienus, JJOO, pykoBoauTeNs
Oprana, Yopasnenus, 10O, nnoro gomkHoctHoro auna Oprana, Ynpasinenus, 100, MyHUIUNIATBHOTO
CIIy’Kalllero MOKET ObITh HalpaBlieHa 4Yepe3 OpraHu3alil0 MOYTOBOM CBSI3M, MHYIO OpraHU3alMIo,
OCYILECTBISIONIYI0  JIOCTaBKy  KOppecnmoHaeHuuu, 4epes  MOPIL], ¢  ucnosiab3oBaHHEM
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», oduumansHoro caiita Oprana, Ennnoro
MopTaJjla TOCYIapCTBEHHBIX M MYHMLUNAIBHBIX YCIYr ((PyHKUIHMI), a Takke MOXET ObITh MPUHSATA MPH
JUYHOM IIPUEME 3asBUTEIIS.

XKanoba Ha perienus u aerctus (0e3nerictsue) ML, ero pabOTHHUKOB MOXET ObITh HAaIlpaBJIeHA
yepe3 OpraHM3alUi0 IOYTOBOM  CBA3M, WHYIO OpraHU3alUlo, OCYIIECTBISIOIIYI0 JIOCTaBKY
KOPPECTIOH/ICHIINH, C UCIOJIb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW cetn «HTepHeT»,
oduuuansHoro caiira MOLI, mopranoB rocy1apCTBEHHBIX U MYHUIIMIATIBHBIX YCIYT (PYHKIIHIA), a TaKkKe
MOJKET OBITh MPUHATA IPU JIUYHOM IIPHEME 3asBUTEIS.

XKanoba paccmarpuBaercss MOPL], mnpeaoCTaBUBIIMM MYHUIUMNAIBHYIO YCIYTYy, THOPSI0K
IPeJOCTaBICHUsT KOTOPO OB HapyllleH BCIEACTBUE pelleHui u neiictBuii (Oe3neiictus) M®LI, ero

JOJKHOCTHOTO JUIa U (W) pabOTHUKA.
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[Tpu mocrymieHuu xkanoOsl Ha pemieHus u aencTeus (0e3aeiicTeue) OpraHa, JOPKHOCTHOTO JIUIA
Oprana, MyHununagsHoro ciyxamero M®IL obecrieunBaer ee nepeaayy B Opra, B MopsiaKe U CPOKH,
KOTOpBIE YCTaHOBJIEHBI coOrjalieHueM o B3aumojenctBuu Mexay M®PLl n Opranom, HO He MO37HEE
CIIeAYIOIIEro paboyero JTHS cO THS MOCTYIUICHHS KalOOBbL.

5.5. Peructpamms xamoObl ocymiecTBisiercss Opranom, VYmnpasinenuem, JOO, MOI]
COOTBETCTBEHHO B XKYypHAJIE ydeTa Kano0 Ha pemieHus u neicteus (Oeszneiicteue) Oprana, YopapieHus,
JOO, M®I] ero 101KHOCTHBIX JIUI] 1 MYHULIMIIAJIBHBIX CIY)KaLIUX, XKypHaJIE yyeTa Kajio0 Ha penieHus
u nevicteus (6e3aeiictue) MOLI, ero pabotHukos (nanee - XKypHail) He MO3/IHEE CIEAYIOIIETO 3a JHEM
€€ MOCTYIJIEHUs pad0yero JHs ¢ IPUCBOEHUEM €M PErnCTPallMOHHOIO HOMEpA.

Benenue Kypnana ocyiecTtsisiercs 1o ¢opMe U B MOPSJIKE, yCTAHOBJIEHHBIMH IIPABOBBIM aKTOM
Oprana, nokaabHbIM akToM MO®II.

Opranom, Ympasienuem, JJOO, M®I] BoigaeTcss pacnucka 3asgBUTENIO B MOJIYYCHHH OT HETO
XKaJIOOBl W WHBIX IPEACTABICHHBIX JOKYMEHTOB B NMUChMEHHOW (popmMe Ha OyMaKHOM HOCHTENC C
YKa3aHHUEM PETUCTPAallMOHHOIO HOMEpa ano0bl, 1aThl U BPEMEHU €€ MpHeMa, IepeyHsl IPEeACTaBICHHBIX
JOKYMEHTOB HEMOCPEICTBEHHO MPH JINYHOM IpUEME 3asiBUTEIIS.

Pacniucka o perucrpanmu xano0sl Ha pereHus 1 neiictsus (6e3aeiictsue) Oprana, YnpaBieHus,
J1OO u ero AOMKHOCTHBIX JIML, MyHUIIMIAIBHBIX CIYXAIIUX U MOJYy4EHHUH JOKYMEHTOB C YKa3aHHEM
pPErUCTPaIlMOHHOTO HOMEpa >KajoObl, JaTbl U BPEMEHU €€ IpueMa, MepeyHs MpeACTaBICHHBIX
JIOKYMEHTOB, HaIpPaBJIEHHBIX yepes M®I], c HCTIOIB30BAHUEM
MH(OPMALlMOHHO-TEIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», odunuansHoro caita Oprana,
VYuopasnenus, JIOO EauHoro mnoprana rocylapCTBEHHBIX M MYHHIMMNAIbHBIX Yyciyr (QyHKUui),
OpraHMU3aIfIo MOYTOBOM CBSI3U, MHYIO OPraHU3aINI0, OCYIIECTBISIONIYIO TIOCTABKY KOPPECIIOHACHIINH,
HampaBJII€TCS  3asABUTENI0 4Yepe3 OpraHu3alMio  [OYTOBOM  CBSI3M, MHYI0  OpraHM3aluIo,
OCYILIECTBIISIOUIYIO IOCTaBKY KOPPECIIOHACHIINH, B TeueHue 3 pabounx THEH cOo AHS UX pEerucTpaiii.

Xanoba B TeueHue oaHOrO pabodvero JHS CO JHSA €€ PEerucTpaluu IOJUIKUT Mepeaade
JOJIKHOCTHOMY JIUITY, paOOTHHUKY, HaIEICHHOMY ITOJTHOMOYHSMHU [0 PACCMOTPEHHIO 3Kaj1o0.

5.6. Kanoba nomkHa cConepKaTh:

1) naumenoBanue Oprana, Ynpasiuenus, JJOO nomkHocTHOTO Nunia Oprana, Ynpasienus, JJOO
060 MyHHUITUTIATBHOTO ciykamiero, MOLI, ero pykoBoauTens u (vim) paOOTHUKA, PEIISHUS U ICHCTBH
(6e3aeiicTBHE) KOTOPBIX 00XKAITYIOTCS,

2) damunuio, UMs, OTYECTBO (TOCIEAHEE - TMPH HAIMYMH), CBEIECHHUS O MECTE >KUTEIhCTBA
3asiBUTENA - (U3UYECKOro JHIa JIMOO HAaMEHOBAaHUE, CBEICHMSI O MECT€ HAXOXKACHUS 3asBUTENA -
IOPUAMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOro TenedoHa, agpec (aapeca) 3JIEKTPOHHON
MOYTHI (TP HAJMYKU) U IOUYTOBBIN ajpec, 0 KOTOPBHIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBenenus 00 oOXalmyeMbIX pEIICHHMsIX M JehcTBUsAX (Oe3aeiictBun) OpraHa, JTOJDKHOCTHOTO
nuna Oprana, 1100 MyHHITUTIATBLHOTO ciayxaiiero, M®I] wim ero paboTHHKA;

4) noBOABI, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIb HE COIJIACEH C pPEIICHHEM U JIeHCTBUEM
(6e3nerictBuem) Oprana, Ynpasnenus, JOO nomxHoctHOro nuna Oprana, Ynpasuenus, 10O mu6o
MYHHIIMIIAIBHOTO ciyxaiiero, ML unu ero paboTHuka.

3asgBUTENIeM MOTYT OBITh MPEACTABICHBI TOKYMEHTHI (IIPH HAIMYKH), TIOITBEP>KIAIOIINE IOBO/IBI
3asiBUTEISA, JTMOO UX KOTIHH.

5.7. B cinydae ecnu >xajno0a mOJaeTCsl 4Yepe3 MPEICTaBUTENSA, UM TakKe MpelCTaBisieTcs
JOKYMEHT, MOJTBEP>KIAIOIINIA IOJIHOMOYUS HAa OCYIIECTBIEHHE COOTBETCTBYIOIIUX JeHCTBUU. B
Ka4yecTBe JTIOKYMEHTa, ITOATBEPKAAIOIIEr0 MOJTHOMOYHS PEACTaBUTENS!, MOXKET ObITh IIPE/ICTaBIICHA:

a) ohopMIIEHHas! B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit deneparuu 10BEpeHHOCTh
(1t puzHUecKuX JuN);

0) opopMieHHas B COOTBETCTBHMH C 3aKOHOAaTeNIbcTBOM Poccuiickoii denepary JOBEpeHHOCTb,
MOJAMKUCAaHHAS PYKOBOJHUTENEM 3asBUTENs WU YIMOJTHOMOUYEHHBIM 3TUM PYKOBOJIUTENEM JHUIOM (s
IOPUAMYECKUX JIUIT);
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B) KOTHS pElIeHUs] O Ha3HA4YEeHUHU WM 00 n3bpaHuu aubo MpHuKaza 0 Ha3HAYeHUU (PU3HUYECKOTO
JUIAa Ha TOJDKHOCTh, B COOTBETCTBUH C KOTOPBIM Takoe (PU3NYECKOE JIUII0 00J1a1aeT MPaBOM JeHCTBOBATh
OT UMEHHU 3asBUTENS 0€3 IOBEPEHHOCTH.

5.8. Tlpu moctyruienun xanoosl uyepes MOIL, obecnieunBaercs ee mepemaya Mo 3anlUIIEHHON



MHPOPMALIMOHHOM CHCTEME WM KYpbepCKOHW JOCTaBKOM JIOJDKHOCTHOMY JIMIly, pPaOOTHHKY,
HA/ICJICHHOMY TOJIHOMOYHSMH IO PACCMOTPEHUIO Kajlo0 B MOPSJIKE U CPOKH, KOTOPBIE YCTAHOBIICHBI
coryamienueM o B3aumoseiicteun mexxay M®OL[ u Opranom, HO He MO3/IHEE CIEAYIONMIEro padoyero THs
CO JIHSI TIOCTYILICHUS >KaJI00BbI.

[Ipu mnoctymnennn xanodsl uepes MOLI, cnemmamuer MOL] peructpupyer xamody B
uHpopmannoHHoi cucreme MOIL] ¢ mpucBoeHueM jkajnobe PEerucTPalMOHHOTO HOMEpa M BBIIAET
3asBUTEIIO PACIIUCKY B MOJYYCHUH 5KaJ00bI, B KOTOPOW YKa3bIBACTCS:

- MECTO, JlaTa 1 BpeMs IpueMa ajloObl 3asBUTEIIS,;

- (paMuHs, UMsI, OTYECTBO 3aSIBUTEIIS;

- IepeYEHb IPUHATHIX JOKYMEHTOB OT 3asABUTEIS;

- ammIHs, UMS1, OTYECTBO CIICIIHATNCTA, TPHHSBILETO KaAJIO0Y;

- CPOK PACCMOTPEHUS JKAIOObI B COOTBETCTBUH C HACTOSIIIIUM aIMHUHUACTPATHBHBIM PETIAMEHTOM.

5.9. B ciydae ecnu xanoba mojana 3asButesnieM B Opran, Ympasnenue, 10O, M®II, B
MuHHUCTEPCTBO B KOMIETEHIIMIO KOTOPOTO HE BXOAMT NPUHSATHE pEUIeHHs MO0 kajiobe, B TeueHue 3
pabounx AHEH cO JHS €€ PEerucTpaluy YHOJHOMOUYEHHOE JOJDKHOCTHOE JIMLO YKa3aHHOTO OpraHa,
pabotHuk MO®L], coTpynHuk MuHucTEepcTBa HampaBieT >Kanol0y B OpraH, NpeAoCTaBISIOMIMMA
MYHHUIMIIAJIBHYIO YCIYT'y ¥ YIIOJTHOMOYEHHBII B COOTBETCTBUH C KOMIIETEHIIMEH Ha €€ PaCCMOTPEHUE, U B
UCcbMEHHOM popme nHOPMUPYET 3asBUTENS O NIEPEHAIIPABICHNUH KaJIOOBbI.

[Ipu 3TOM CpoK paccMOTpeHHMsI KaloObl UCUUCISETCS CO JHS PErHCTpalluy KajloObl B OpraHe,
MIPEIOCTABIISIIOIIEM MYHUIIMTIAIBHYIO YCIYTY U YIIOJTHOMOUYEHHOM B COOTBETCTBHM C KOMIIETEHIIMEH Ha
€€ pacCMOTpEHHUE.

5.10. B cny4yae ycTaHOBJIEHHUS B XOJ€ WJIM IO pe3yJabTaTaM pacCMOTPEHHS KajloObl MPU3HAKOB
COCTaBa aJMMHHMCTPATHUBHOIO IPaBOHAPYIIEHUS WJIM MPECTYIJICHUs oJDKHOCTHOoe muio Opraxa,
VYmpasnenus, JJOO pabotanuk MODIL], HangeneHHbIE TOJHOMOUYHSIMH TIO PACCMOTPEHHUIO KaloO
He3aMeUINTEIbHO HAIPaBIIIOT UMEIOLIUECS MaTepHallbl B OPTraHbl MPOKYPATYPHI.

Cpoxku paccMOTpeHus Kaj100

5.11. XKamob6a, mocrynuBmas B Opran, Ymnpasienue, J1OO, M®I], MunucrepctBo, 100
BBIIIECTOSIINN OpraH (MpY €ro HAJTMYHHN ), TIOJISKUT PACCMOTPEHHIO B TeueHue 15 pabounx aHEH co THSA
€€ perucTpalliy, a B ciiydae ookamoBanus otkaza Oprana, Yopasienus, JJOO, ero 10;5KHOCTHOTO JIHIIA,
M®OII B mprieMe JOKYMEHTOB Yy 3asBUTENIS TUOO B UCIIPABIIEHUH JIOMYIIEHHBIX OMIEYaTOK U OIIUOOK WU B
ciiydae 00KaloBaHUs HapyLIEHUS! YCTAaHOBJIIEHHOTO CPOKAa TaKMX HCIPABICHUM - B TeueHUEe 5 pabounx
IHEH co JHS ee PEerucTpaluu, eciau 0ojiee KOPOTKHE CPOKH PACCMOTPEHHUS KajJoObl HE YCTAHOBIJICHBI
OpraHoM, MPeAOCTAaBJIAIOIIUM MYHUIIMNAIBbHYIO yciayry, MOLl, MuHucTtepcTBOM, YMOJTHOMOYEHHBIMU
Ha €€ pacCMOTPEHHE.

B cniyuae ynoBneTBopeHus xajno0bl B popme HCTpaBiIeHHs! JOMYIICHHBIX ONEYaTOK U OLUIMOOK B
BBIJJAHHBIX B PE3yJIbTAaTe MPEIOCTABICHNUS MYHUIMIIAILHON YCIYTH JOKYMEHTaX, OTBETCTBEHHOE JIUIIO B
Te4eHne 5 pabouynx THEHl CO JHSA PerucTpalyy KaloObl TOTOBUT MPOEKT MOTHBUPOBAHHOTO OTBETA O
pe3ynbTaTax pacCMOTPEHUS 5KaJo0bl, B TOM YHCIIE IPOEKT JOKYMEHTA C UCIIPaBICHHBIMU JOMYILIEHHBIMU
oTeyaTKaMu U OIIMOKaMH.

IlepeyeHb OCHOBaHMIA /151 0TKA3a B YA0OBJICTBOPEHUH KAJT00bI U NepeYeHb OCHOBAHMM 1151
OCTABJICHUS KAJI00BI 0€3 0TBeTa

5.12. OcHOBaHHUAMHU AJI1 OTKa3a B YAOBJICTBOPCHUU JKAIIOOBI SIBJISIOTCS:
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a) HAJIMYHUE BCTYIUBIIIETO B 3aKOHHYIO CHITY PEIICHUs Cya, apOUTPa)xKHOTO Cya o kanobe 0 ToM
K€ MPEIMETE U IO TEM KE OCHOBAHUSIM;

0) mogaya >kano0bl JIUIOM, TIOJTHOMOYHSI KOTOPOTO HE TIOITBEPKACHBI B IOPSIKE, YCTAHOBICHHOM
3aKOHo1aTenbeTBOM Poccuniickon denepannu;

B) HAJIMYHE PEHICHUS T10 ’Kaslo0e, MPUHSATOrO paHee B COOTBETCTBUU ¢ TpeOboBaHusAMU [lonoxeHus
00 O0COOCHHOCTSX TMOJAYU M PACCMOTPEHUS Kano0 Ha perieHus U JaeicTBus (Oe3aeiicTBIE) OpraHoB



UCTIOJHUTENbHOM BinacTH PecryOnmuku KoMy 1 MX JODKHOCTHBIX JIMIL, TOCYIAPCTBEHHBIX I'PaXXIaHCKUX
CIy)KalllUX OPTraHOB HCIOJHUTENbHON Biactu PecryOnmmku Komu, yTBEp)KIEHHOTO MOCTAHOBJICHHUEM
[TpaBurensctBa PecrryOmuku Komu ot 25 nexabpst 2012r. Ne 592, B OTHOIIEHHH TOTO K€ 3asBUTEIIS U 10
TOMY K€ IIPEIMETY KaJI0ObI;

I') TpU3HAHUE XKaIoObl HEOOOCHOBAaHHOW (pemieHuss U JeicTBUs (Oe3meicTBUE) TPU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HapyIlLIEHUE IIPAB 3asBUTEIIS).

B cnyuyae ecnu B kanmoOe He ykasaHbl (paMuiMs Tpak[JaHWHA, HANPABUBIIETO >Kanoly, WU
MIOYTOBKIH ajpec, Mo KOTOPOMY J0JDKEH OBITh HANpaBIlieH OTBET, OTBET HA Kajo0y HE JaeTcsl.

Opran, MuHUCTEPCTBO, HOJDKHOCTHOE JH10, M®ILI, paboTHHK, Ha/ICJICHHBIN ITOJTHOMOYHUSIMU T10
PAacCCMOTPEHHUIO Kajlo0, TpH TMOJYYCHHH >KajJoObl, B KOTOPOM COJEp)KAaTcsl HEUEH3ypHBbIE OO0
OCKOpOUTENbHBIE BBIPAKEHUS, YrpO3bl KH3HH, 3J0POBBI0 M HMYIIECTBY JOJDKHOCTHOTO JIHIIA,
pabOTHHKA, a TAK)KE WICHOB UX CEMbH, BIIPABE OCTABUTH jkaj00y 03 OTBETA 10 CYIIECTBY MOCTABICHHBIX
B HEW BOIIPOCOB M B T€UYEHUE 3 pabouux JHEH CO JHSA perucTpaluu kKajao0bl COOOMIMUTH MPaKJaHUHY,
HalpaBUBIIEMY Kaj00y, 0 HEOMYCTUMOCTH 3JI0YIOTPEOIEHUS TIPaBOM.

B cnydae ecnu TeKCT kano0bl HE IOAAETCS IPOUYTEHUIO, OTBET Ha KaJI00y HE JaeTCsl, U OHa He
MOJJICKUT HAMpaBICHUIO HA PAaCCMOTPEHUE B OpraH, NMpeAOoCTaBISAIONIMA TOCYJapCTBEHHYIO YCIYTY,
OopraH MeECTHOro camoynpasieHusi, Munucrepcrso, M®PIl, nomKHOCTHOMY nHIly, pabOOTHUKY,
HaJEeJIEHHOMY MTOJIHOMOYHSIMH [0 PACCMOTPEHUIO kKano0, B COOTBETCTBUH C X KOMIETEHLIMEH, O UEM B
TEYEHHE CEMHU JHEH CO JHSA PEerucTpaluy KajloObl COOOIIAeTCs rpakJaHUHY, HallpaBUBLIEMY *Kajooy,
ecliy ero (haMuiMs U MOYTOBBIN aApec MOAJAI0TCs MPOYTEHUIO.

Pe3ysabTaTr paccMoTpeHus KaJ100bI

5.13. Ilo pe3ynprataM pacCMOTPEHHUS IPUHUMAETCS OJTHO U3 CIEAYIOUMX PEIICHNMN:

1) >xano6a yJIoBIETBOPSIETCS, B TOM 4YHCIie B (OpME OTMEHbI IPUHATOTO PELIEHUS, UCTIPABICHUS
JOTIYIIEHHBIX OTEYaTOK U OIIMOOK B BBITAHHBIX B PE3Y/bTaTe MPEIOCTABICHNS MyHULIUTIATBHON YCIYT U
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CpPEICTB, B3MMaHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHUBHBIMH TMPABOBbIMU akTaMu Poccuiickoil denepanuu, HOPMATHUBHBIMU IMPABOBBIMU aKTaMU
Pecry6omuku Komu,

2) B YIOBJIECTBOPECHHH KaJ00bl OTKA3bIBACTCS.

B cnyuae ynoBneTBopeHus xano0bl B popme HCTpaBiIeHHs! JOMYIICHHBIX ONEYaTOK M OUIHOOK B
BBIJJAHHBIX B pE3yJIbTaTe MPEI0CTABICHNUS MYHUIIUIIAILHOM YCIYTH JOKYMEHTaX, OTBETCTBEHHOE JIUIIO B
TedeHue 5 pabouyux THEH CO JHSA perucTpanuu kagoObl TOTOBUT MPOEKT MOTHUBHPOBAHHOTO OTBETA O
pe3ynbTaTax pacCMOTPEHUS 5KaJ00bl, B TOM YHCIIE IPOEKT JOKYMEHTA C UCIIPaBICHHBIMU JIOMYILIEHHBIMU
oreyaTKaMu U OIIMOKaMH.

IMopsinok uHGOpMHUPOBAHUS 3aiBUTEJISI O Pe3yJIbTAaTaX PACCMOTPEHMS KAJT00bI

5.14. He no3aHee qHs, CASAYIOLIErO 3a IHEM IPHUHITHS YKAa3aHHOTO B IyHKTE 5.13. HacTosmIero
aMUHUCTPATUBHOTO PErjaMeHTa PEIICHHUs, 3asIBUTEII0 B TUCbMEHHON (hOpPME M T10 JKCIIAHUFO 3asBUTEIIS
B 2JIEKTPOHHOU (hopMe HAIPaBIIAETCS MOTUBUPOBAHHBIN OTBET O PE3yIbTaTaX PACCMOTPEHUS KaJIOOBI.

B MOTHBUPOBaHHOM OTBETE MO PE3yIbTaTaM PACCMOTPEHUS JKaJ00bl YKa3bIBAIOTCS:

a) HaumeHoBanue Oprana, Ympasnenus, JJOO, M®ILI, paccmorpeBiiero xanody, T0JKHOCTS,
dbamunus, uMs, 0T4eCTBO (TOCenHee - MPHU HAMYKUU) JOJKHOCTHOTO JIMIA, paOOTHUKA, MPUHSBIIETO
peleHue o xanooe;
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0) HOMep, /JaTa, MECTO MPUHATUS PELIeHUs, BKII0Yasi CBEJICHHUs O JTOJDKHOCTHOM June Oprasa,
VYupasnenus, IOO, pabotarke M®II, pemienne unm neictBus (6e31eHCTBHE) KOTOPOTO 00KAITYIOTCS;

B) aMuIIHs, UMs, OTUECTBO (TIOCIIeAHEee - IPU HAIMYKHN ) UM HAUMEHOBAHHE 3asBUTEIIS;

') OCHOBaHMS JJIsl IPUHATHSA PELICHHUs 10 jkajo0e;

1) IPUHATOE MO Kanobe pelieHne ¢ yKa3aHueM apryMEeHTHPOBAHHBIX pa3bsiICHEHUH O MpUYMHaAX
IIPUHATOTO PEILCHHUS;

€) B Ciyyae eclid >Xajoba MOAJIEKUT YJOBIETBOPEHUIO - CPOKH YCTPAHEHHs BBISBICHHBIX
HapyLIEHHW, B TOM YHCIIE CPOK MPEAOCTABICHUS PE3yJIbTaTa MyHULMIAIBHOW YCIyTrH, HH(pOpMAIHs O
JNEUCTBUAX, OCYLIECTBIISIEMBIX OPraHOM, IIPEAOCTABIIOIMM MyHULIMNIIAIBHYIO yeiyry, M®LI, B nemax



HE3aMEUINTEIbHOTO YCTPAHEHUS BBISBICHHBIX HApyIIECHUN NPU OKa3aHWM MYHULIMIIAJIBHOW YCIIYTH, a
TaKKe MPUHOCATCS W3BHHEHUS 3a JOCTAaBIICHHbIE HEyH0OCTBa M yKa3bIBaeTcss HHGOpMAIus o
JaTbHEWINUX JEHCTBHSX, KOTOpPBbIE HEOOXOAMMO COBEPIIUTH 3asBUTEII0 B IENAX MOJYYCHHUs
MYHULUIIAJIBHON YCIYTH;

) CBEICHUS O TOPsiIKEe 00KaJIOBAHUS MPUHSTOTO 10 YKaJI00e perIeHusl.

IHopsiaok 00kal0BaHUsA pelIeHUs 110 Kano0e

5.15. B ciydae Hecoriacusi ¢ pe3ylbTaTaMH JIOCYACOHOTO OOKAJIOBaHMS, a TaKXKe Ha JIFO00H
CTaguu paCCMOTPCHUA CIIOPHBIX BOIIPOCOB 3asABUTCIIb UMECT IIPaBO O6paTI/ITI)C$[ B Cyd B COOTBCTCTBHU C
YCTaHOBJICHHBIM HeﬁCTByIOMHM 3aKOHOJATCJILCTBOM IMOPAJIKOM.

HpaBO 3asABUTE/IA HA TMMOJIYUYCHUE nmbopMaunn H TOKYMECHTOB,
H006X0)1PIMI)IX AJIsA 000CHOBAHHUA U PaccCMOTpEHUA JKAJT00BI

5.16. 3asBuTenp BIpaBe 3alpalliuBaTh U MOIy4aThb HHPOPMAIMIO U TOKYMEHTbI, HEOOXO/IUMBbIE
11t 000CHOBAHMS ¥ PACCMOTPEHHS KAJIOOBI.

3asBuTenb oOpamaercs B Opran, Ynpasienue, JJOO c 3asBaeHreM Ha oiydyeHre nHGOpMaluu U
JOKYMEHTOB, HEOOXOJMMBIX Uil OOOCHOBaHMSI M PAcCMOTPEHMs >KanoObl (najee - 3asBICHHUE) B
MUCbMEHHOU popme Ha OyMakHOM HOCHTEJNE, B AIEKTPOHHOU opMe.

3asBIIeHHE MOXKET OBITh HAIPABJICHO Y€Pe3 OPraHu3alrio MMOYTOBOM CBSI3U, HHYIO OPTaHHU3aIIHIO,
OCYIIECTBISIIONIYIO  JIOCTaBKy  KOppecmoHmeHIuu, depes  MO®Il, ¢  wucmoms3oBaHHEM
MH(POPMAITMOHHO-TEIEKOMMYHHUKAaIIMOHHOU cetn «uTepHeT», Odunmanbsaoro moprana (cairta) Oprana
(www.yxta.pd, www.mouhta.ru), Yrpasmenus (Www.edu.mouhta.ru, ukhtall@bk.ru), a Takke MoxeT
OBITh IPUHATO MPH JTMYHOM TIPUEME 3asIBUTEIIS.

3asiBIeHHE JOJDKHO COJIEPKaTh:

1) naumenoBanne Oprana, Ynpasienus, JJOO ero 10/DKHOCTHOTO JIMIIA JTHOO MYHHIIMITIATHHOTO
CIIY’>Kalllero opraHa HUCIOJIHUTENbHOM BiacTH Pecnyonuku Komu, B KOMIETEHIIUN KOTOPOTO HaXOJUTCS
nH(pOpMaIUs U TOKYMEHTHI HEOOXOUMBIE /71 000CHOBAHUS U PACCMOTPEHHUSI JKaJIOObI

2) damuauio, UM, OTYECTBO (MOCICAHES — MPH HAIMYHH), CBEICHHS O MECTE >KHTEIbCTBA
3asBUTEN — (PU3MUYECKOTO JIMIa JUOO HAaMMEHOBAaHUE, CBEJICHHUS O MECTE HAXOXKICHUS 3asBUTENS —
IOPUAMYECKOTO JIMIIA, a TakKe HoMep (HoMepa) KOHTAaKTHOro TenedoHa, aapec (agpeca) 3JIeKTPOHHOMN
MOYTHI (ITPHU HAJMYKHK) U MIOYTOBBIN aJpec, M0 KOTOPBIM JOJKEH ObITh HAIPaBJIEH OTBET 3asBUTEIIO;

3) cBeneHus 00 HHPOPMAIIMU U JOKYMEHTaX, HCOOXOAUMBIX Il 00O0OCHOBAHHUS U PACCMOTPCHHS
KanoObl

Cpox mnpenocraBieHuss MHQOpPMAIMU W JOKYMEHTOB, HEOOXOIUMBIX [UIsi OOOCHOBAHHS H
paccMOTpeHUs KajJo0bl COCTABISAET 5 paboUUX THEH CO JHS perucTpaliy 3asBICHUS.

OcHoBaHuMii ISt 0TKa3a B IPUEME 3asIBICHUS HE MPETYCMOTPEHO.

Cnoco0b1 ”HGOPMUPOBAHUS 3asIBUTEISI O MOPS/IKE MOJAYH M PACCMOTPEHHS KAT00bI

5.17. Undopmarus o nopsaake NoJa4d U PaCCMOTPEHUS KaloObl pa3MeaeTcs:
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- Ha MH()OPMAIIMOHHBIX CTEHJIaX, pacnojokeHHbIX B Oprane, Ynpasienuu, JJOO B MOPII;

- Ha OduunansHoM nopraie (caiire) Oprana, Ynpasnenus, 100, MOII;

- Ha EnuHOM moprane rocyAapcTBEHHBIX U MyHUIIUIATBHBIX YCIYT ((QyHKIMN);

5.18. Undopmanuio o nopsake nojadu U pacCMOTPEHUS 5Kan00bl MOYKHO MOJTYUYHTh:

- MOCpeICTBOM Telle(OHHOM cBsi3U 1o HoMepy Oprana, Ynpasienus, 100, MOLI;

- MOCPEICTBOM (PaKCUMHIIBHOTO COOOIICHHUS;

- npu nu4yHOM oOpamenuun B Oprad, Ympasnenue, 100, MO®IL], B ToM 4uciae mo
JIEKTPOHHOM TIOYTE;

- npu nucbMeHHoM oOpamienuu B Opran, Ynpasnenue, 100, MOL];

- yTeM MyOJIMYHOTO HH(OPMHUPOBAHUS.


http://www.edu.mouhta.ru/
mailto:ukhta11@bk.ru

IMpuoxenne Ne 1

K a/IMUHACTPATUBHOMY PETJIaMEHTY

MPEIOCTaBIICHNS] MYHULUIIAIEHON YCIyTH

«IlocTaHOBKa Ha y4eT M HalpaBJieHUE JeTel B
00pa30BaTeIbHBIC YUPEKICHUS, PeaTU3yIOIe
o0pa3oBaTebHBIE IIPOrPaMMBbI JOIIKOIEHOT0 00pa3oBaHUs»

dopma 3asiBJIEHHS O MPEI0CTABJICHHH MYHUIMIAJLHON yCJIYTH
«ITocTaHoBKA HA yYeT U HANPaBJIEHHE jIeTeii B MyHHIIUNIAJIbHbIE 00pa3oBaTeIbHbIe OpraHU3aIiH,
peajiu3ywinue o0pa3oBaTe/ibHbIE MPOrPaMMBbI JOIIKOJIBLHOT0 00pPa30BaHUs

Ne 3asaBiieHnE | |

Opran o0pabaThIBaONIMIi 3aITPOC HA
NPEJI0CTaBICHUE YCIYTH

I[aHH])Ie 3asABUTEIsA

damunug

Nmsa

OT4ecTBO

Hata poxaeHus

JoKkyMeHT, y10CTOBEPAIIUI JUYHOCTH 3asBUTEJIS

Bung

Cepus Howmep

Briman Jara BeImaun

Anpec peructpanuu 3asiBUTeJsI

Nunexc Pernon

Paiton Hacenenunpiii myHKT

Vauna

oM Kopmye Ksaprupa
AZlpec MecTa KUTEJIbCTBA 3asiBUTEJIA

Nunexc Pernon

Paiton Hacenenupiii myHkT

Yiuna

Hom Kopnyc Kgaprupa

KoHTakTHBIC JaHHBIE

3A5IBJIEHUE

A, (PHUO pooumens (3akonHO20 npedcmasumens), HNACNOPMHbIE OAHHblE (PEKEU3UMbL
OOKYMeHma, NoOmeepHcoarue2o npedcmasumenbcmeo), Kak pooumensd (3aKOHHBIN NPeoCcmasumens),
NPOIIYy TIOCTaBUTh HA y4YET B Ka4eCTBE HYXJAIOIIErocs B MPEJOCTABICHHM MECTa B 00pa3oBaTeIbHON
OpraHu3allul 6 20Ccy0apCmeeHHol (MyHUuyunaibHol) oOpa30BaTENIbHOM OpraHu3alMM, a TaKke
HamnpaBUTh Ha OOy4eHUE C (dcenaemas Oama o0OYYEHUs) 6 20CYOAPCMBEHHYIO (MYHUYUNALLHYIO)
00pa30BaTEeNbHYIO OPTraHU3ALUIO (HAUMEHOB8AHUE 00PA308aMENbHOU Op2aHUu3ayuu) ¢ IPEIOCTaBICHUEM
BO3MOXHOCTH OOYUEHHUS (YKazamb A3bIK 00pA308aHUs, pPelCuM npedvleanus pebeHKa 8 2pynne,
HAanpasieHHOCMb 2PYRNbl, PEeKGU3UMbL 3aKTIOUEHUs NCUXOI020-MeOUKO-Neda202utieckol Komuccuu (npu
Hanuyuu)) (OUO pebenka, oama poicoenus, pekeusumsl CGUOEmeNbCmea 0 PoriCOeHUU (OOKyMeHma,
yoocmogepsouie2o TUYHOCMb), TIPOKUBAIOIIETO TI0 7PECy (aopec mMecma Hcumenbcmea).




IIpu oTcyrcTBUM MeCT JUId TNpHEMa B YyKa3aHHOW 0Opa30BaTENIbHOW OpraHM3allud IPOLIY
HaNpaBUTh HA OOyueHHE B CIEAYIOIIME IO CIUCKY 00pa3oBaTelIbHbIC OPraHU3AlMU (VKA3bl8AIOMCA 8
nopsoke nPUOpUmema,.

B cBsi31 ¢ OJI0KEHHBIMUA MHE CTHIELIMATBHBIMHA MEpaMH MOJIEPKKH (TIPaBO Ha BHEOUYEPETHOE WU
MEPBOOYCPETHOE 3aYMCIICHUE) TIPOITY OKa3aTh JNAHHYIO YCIYTY 680 8HeouepeOHOM (nepeoouepeoHoM)
nopsizke. COOTBETCTBYIOIINE TOKYMEHTBI, TIOTBEPKIAIOIIHE IPABO, IPUIIATraloTCsl.

B o0pa3oBatenbHOM OpraHu3aluy (HauMeHo8aHue 00pazo8amenbHOU OP2aHU3aYUU U3 YKA3AHHOU
6 npuopumeme) oOydaercs Opar (cectpa) (@PHUO pebenka, 8 OmHOWEHUU KOMOPO2O NOOAEMC S
sasenenue) - OUO (bpama (cecmpoi).

IIpencraBiiensl ciieayonye T0KyMeHTbI

1

2

3

MecTo noJstyyeHus pe3ynbrara
MIPEI0OCTABJICHUS YCIYT U

Crioco0 nosydeHust pe3yibraTta

JaHHble npeacraBuTes (YIIOJTHOMOYEHHOIO JIMIA)

damunusg

Nmsa

OT4ecTBO

Hara poxaeHus

JJoxkymMeHT, y10CTOBEPAIOIIUI JUYHOCTHh NPeACTABUTES (YIIOJTHOMOYEHHOT0 JIUIA)

Bun
Cepus Howmep
Briman Jara Bermaumn
Anpec perucTtpanuu npeacraBureis (YoJHOMOYEHHOI0 JIMIA)
Nunexc Pernon
Paiton Hacenenupiii myHkT
Vauna
oM Kopmye Ksaprupa
Apec MecTa JKUTEJIbCTBA NMPEICTABUTEIS (YIIOJTHOMOYEHHOTI' 0 JINIA)
Nunexc Peruon
Paiion Hacenennsplil nyHKT
Yauua
Hom Kopmyc Ksaprupa

KoHnTakTHBIE JaHHDBIE

O pe3yJbTaTe MPeOCTaBICHUS TOCYJapCTBEHHON (MYHUIIUTIAILHOW) YCIYTH MPOIITY COOOITUTh
MHE:
1o tenedoHy: ;

110 MMOYTOBOMY aJIpecy: 5

IO aJIpecy JIEKTPOHHOM MMOYTHI: ;
yepe3s ML ;

(HyotcHOe 8nucams)

Tlognucs/ OO
[Hara




IMpuoxenne Ne 2

K a/IMUHACTPATUBHOMY PETJIaMEHTY

MPEIOCTaBIICHNS] MYHULUIIAIEHON YCIyTH

«[locTaHOBKA Ha y4eT M HalpaBJICHUE JeTel B
o0pa3oBaTelbHBIC YIPEKICHHS, PEaT3YIOIIHe
o0pa3oBaTebHBIE IIPOrPaMMBbI JOIIKOIEHOT0 00pa30BaHUI»

®opma peuieHust 0 NPeAOCTABJICHUH MPOMEKYTOYHOIO pe3yJibTaTa
MYHMUMIAJIbHON yCIyTH

Haum

eHOBaHUe YNOIHOMOYEHHO20 OP2aHa UCNOTHUMENbHOU er1acmu cybvekma Poccutickoti @edepayuu
UNU OP2aHa MeCMHO20 CAMOYNPABIe s

Kowmy:

PEIIEHUE
0 MpeaocTaBJIeHUN MyHUIIUNATbHOU yeayru «[loctanoBka Ha
yueT U HanmpaBJieHHe JieTeil B MyHHIMNAJIbHbIe 00pa3oBaTe/ibHble OPraHU3aIluK, Pealu3ylonme
o0pa3oBaTejibHbIE MPOrPaAMMBbI JI0IIKOJILHOT0 00pPa30BaHUS
B YACTH NMOCTAHOBKH HA y4yeT

oT Ne

Paccmotpes Bamie 3asBiieHue ot No u
npujiaraemMble K HeMy JOKYMEHTBI, YIIOJTHOMOUYEHHBIM OPraHOM

Haumernoeanue ynojaHoOMO4YeHHO2c0 opeana

MPUHATO pellIeHue: MOCTaBUTh Ha y4deT (PHO pebenka nonHocmslo), B Ka4eCTBE HYKIAIOIIETOCS B
MPEIOCTABICHUA MECTa B TOCYJapCTBEHHOW (MYHHUIIMMNAIbHOI) 00pa3oBaTeslbHON OpraHu3anuu/
(nepeuuciumo yKazaHuvle 8 3asA6J1eHUU napamempbol)

Lonscnocmos u @HUO compyonuka



IMpuoxenne Ne 3

K aIMHHHCTPATHBHOMY PErIaMeHTY

MPEIOCTaBIICHIS MYHUIMIIAIBHOM YCITyTH

«[TocTaHOBKa Ha y4eT U HalpaBJICHHUE JIeTel B
00pa3oBaTesbHbIC YIPESHKICHUS, PEATH3YIOIINE
00pa3oBaTesbHbIC TPOrPAMMBbI JJOMIKOIBHOI'O 00pa30BaHHUS»

<I)0pMa peuiceHusi 0 NpeaoCTaBJICHUH MyHI/IIII/IHaJII)HOi;I ydiayru

Hau

MeHOoeaHUe YNOJIHOMOUYEHHO20 Opeana UCHOTHUMETIbHOUL 8lLACMU cy6beKma Poccuiickoti (De()epauuu
UlU opeana MecntHoco camoynpaesieHus

Kowmy:

PEIIEHUE
0 NMpeaoCTABJIEeHUN MYHUIIUNIAAbHOM yeiayru «[loctaHoBKa Ha yueT ¥ HanpapJieHHe JieTeil B
MYHHMUMIAJTbHbIe 00pa3oBaTe/ibHbIe OPraHU3alUH, Peaau3ylolue oopa3oBaTe/ibHbIe
NMPOrpamMmMbl J0LIKOJbHOT0 00pa3oBaHusI»
B YACTH HaNPaBJIeHUs] B MYHUIIUNIAJIbHYI0 00pa30BaTeJIbHYI0 OPraHU3aLHI0

oT Ne

Bam npeaoCTaBJICHO MECTO B (yKaBbl@aiOWlC}Z Has3edHue

OOUWKOTILHOU 00PA306aMeNbHOU Opeanu3ayuu, B TPYIIE (HANPABIEHHOCHb, C YKA3AHUEeM 8U0d O/ 2PYnn
KOMRneHcupyrowel U KOMOUHUPOBAHHOU HANPAGIEHHOCMU U NPOoGuis epynnol 0si 0300POSUMENbHbIX
2PYNN, 803PACMHOU yKa3amelib epynnel), C PSKAMOM TIPEOBIBAHUS (VYKA3bIBACM S PEHCUM NPeDbI8aAHUs.
pebenka 6 epynne) sl 00ydeHUs MO 0Opa30BaTEIBLHON MPOTPAMME (VKA3bIBAIOMCS HAUMEHOBAHUE U
HANPAaeieHHoCmMb  00PA308aAMENbHOU  NpocpamMmsl  (Mpu  Haiuyuu)) HaA S3BIKE  (YKA3bIBAEmCsl
coomeemcmayouuil s36lKk 00pa308anus)/nisl OCYIIECTBICHUST MPUCMOTPA U YXO0Ja B COOTBETCTBHHU C
(YKa3bl8atomcst pekeusumovl OOKYMEHMA 0 HAnpasieHuu pebeHKda 8 OOUKOIbHYIO

00pA308aAMENLHYIO0 OP2AHUZAYUIO).
Bam HE00X0IUMO

(onucvigaemcs nopsooK Oelcmaus 3as18umes ¢ yKa3aHuem CpOKa 8blNOIHEeHUs 0eticmeusl).

Lonxcnocmv u PHUO compyonuka



[Mpunoxenne Ne 4

K a/IMUHHACTPATUBHOMY PETJIAMEHTY

MPEIOCTaBIICHNS] MYHULMIIAIEHON YCIyTH

«JlocTaHOBKA Ha y4eT M HalpaBJICHUE JIeTel B
o0pa3oBaTebHBIC YIPEKICHHS, PEaT3YIOIIHe
o0pa3oBaTebHBIE IIPOrPaMMBbI JOIIKOIEHOT0 00pa3oBaHUs»

®opma pemieHns 006 0TKa3e B IPeJ0CTaBJICHUH IIPOMEKYTOYHOI0 pe3yJbTaTa
MYHMUMIAJIbHON yCIyTH

Hau

MeHoeaHUue ynoiHOMO4YEeHHO20 opeana UCHOTIHUMETIbHOUL 8l1ACMU cy6bei<ma Poccuticroi (Dedepauuu
UlU opeana MecntHoco camoynpaesieHust

Kowmy:

PEHIEHUE
00 oTKa3e B pe0CTaBJIeHMH MYHHIMIIAIBHOMI yciayru «IlocTaHoBKa Ha yyeT U HanpaBJIeHUe
AeTeil B MyHHIIMIIAJIbHbIE 00pa30BaTe/bHbIC OPraHU3aluy, peaau3ylouue o0pa3oBare/ibHbIe
NPOrpamMMbl I0IKO0JIbHOI0 00pa30BaHU
B YACTH IOCTAHOBKH HA y4eT

oT Ne

Bam oTka3zaHo B mpeaoCcTaBIeHUH YCIIYTH MO TEKYIIEMY 3asBJICHUIO MO MPUYUHE
(YKasvleaemcs NpUYUHA, no KOMOpPou o 3ds61eHUI0 NPUHAMO

ompuyamenvHoe peuletue).
Bam HeoOxoaumo (VKazvieaemcs nopsi0ok 0eticmautl, Komopwii

HeobX00UMO 8bINOJIHUMb 3AA6UMENIO OIS NOJYy4YerUsl nOJ0ACUMENIbHO2O pe3ylibmama no 3aﬂ6ﬂ€Hu}0).

Lonxcnocmv u @HUO compyoHuka, npuHaguie2o peuieHue
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